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Special Events Permit Application 
City of Mandan, ND 

Mandan Police Department (Special Events) • 205 1st Ave. NW • Mandan, ND 58554 
• Phone 701-667-3250 • FAX 701-667-3463 
 
Date of Application:   _______________  
 
30 days prior to the event with a non-refundable administration application fee of $25 attached. Late 
applications are permitted and subject to an additional $50 processing fee for those submitted within 20 
days of an event.  Any application not submitted prior to 20 days before the event will not be 
accepted for consideration.  
The payment of fees does not guarantee event approval if submitted late. Permits are $30 per 
day/Sunday Permit will be $45, to a maximum of $150.00 per event not to exceed 14 days (Includes 
Sundays).   
All applicants will be charged fees as appropriate and are expected to fully reimburse the city for all 
services related to event production which may include, but are not limited to, Police Services, Fire/EMS, 
Park and Facility Maintenance, Field Services, Sanitation, Street Engineering and Site Supervisors. (See 
Below Fee and Charges)   
A storage fee of $500 will be assessed for all equipment not removed from any public venue or premises 
within 24 hours of the end of the event. Any vendor may request an extension for equipment removal and 
may be granted by the City Administrator.   Full payment is due upon receipt of final invoice.  Any 
property that is abandoned over 15 days will become property of the City of Mandan and may be sold to 
recoup any expenses accrued by the city.   
Comprehensive site plans must accompany this application. 
 
Street Dance:      Beer Garden:      Both:      Parade or Other Public Event:        
Section 1 – Applicant Information 
Name of Event Manager: _________________________________________________________ 
Driver’s License Number: __________________________________________State__________ 
Date of Birth: _________ Phone Number: ________________ Email: _____________________ 
Address: ___________________________ City: _________________ State: ____ Zip: _______ 
Have you ever been convicted of a crime?       YES       NO 
If yes please list charge(s) and year of conviction(s): 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
(List all Jurisdictions where you have been charged with a crime, also list any other names you have used when charged) 
Name of Event Manager: _________________________________________________________ 
Driver’s License Number: __________________________________________State__________ 
Date of Birth: _________ Phone Number: ________________ Email: _____________________ 
Address: ___________________________ City: _________________ State: ____ Zip: _______ 
Have you ever been convicted of a crime?       YES       NO 
If yes please list charge and year of conviction: 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
(List all Jurisdictions where you have been charged with a crime, also list any other names you have used when charged) 
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Business Address: _______________________City: _______________State: ______Zip: _____ 
Corporation/Organization: ________________________________ State of Incorporation: _____ 
Tax ID #: ________________ 501(c)3 #: ________________ City Sales Tax ID #: ___________ 
Have you ever coordinated/promoted another event/s?       YES       NO 
If yes, please provide the following: 
Last event/s Location: ____________________________________________ Date: __________  
Contact Name: ___________________________________ Phone: ___________________ 
E-mail Contact: __________________________________ 
 
Section 2 – Event Information 
 
Event Name: _____________________________ Anticipated Daily Attendance: ____________ 
Event Date(s): ______________________ Set-up Date: ________________ Hours: __________ 
Hours of event each day: _________________________________________________________  
(begin and end times)  
Take Down Date(s): _________________________________________ Hours: _____________ 
E-Mail address for public information: ______________________________________________ 
WEB address for public information: _______________________________________________ 
Location of Event/physical address: ________________________________________________ 
Sponsors of the Event: ___________________________________________________________ 
Brief Description of Event: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
Has this event been held in another location?       YES       NO  
If yes, please provide the following: 
Last event/s Location: ___________________________________________________________ 
Date: ___________________ Contact Name and Phone: ________________________________ 
 
Section 3 – Event Features 
 
Will there be an admission charge?       Yes        No  
If yes, Printed ticket count: ___________________ Tickets for presale count: _______________ 
 
Will there be entertainment?       Yes      No  
If yes, please attach an itemized complete list of all entertainment. 
(A complete list of entertainment will be required before final approval.  Once approved, no 
changes may be made unless authorized by the City Administrator.) 
 
Will merchandise and/or food items be sold?      Yes      No  
If yes, please attach a complete list of vendors. 
(Each vender must have all valid permits and license to sell their product) 
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What type of advertising/promotion will be done prior to the event? 
(Attach all promotional material.) 
Radio:      Yes       No        What Stations? ___________________________________________ 
 
TV:       Yes       No            What Stations? ___________________________________________ 
 
Fliers/Posters:       Yes       No     How many? ____________________ 
 
Press Releases:       Yes       No    How many? ____________________ 
 
Newspaper Ads:       Yes       No    What publication? __________________________________ 
 
Is any other promoter/producer assisting you with your event?         Yes        No 
 
Name of Promoter and Promotion Company: _________________________________________ 
Address: _________________________ City: ___________________ State: _____ Zip: __ 
 
Will the event include any of the following? (Indicate on site plan and/or vendor list) 
Tents or Canopies:      Yes        No  
Number of Tents: ________________ 
(Tents require permits from the Fire Department and inspection fees will be applied.) 
 
Fireworks or Pyrotechnics:      Yes       No 
(Fireworks or Pyrotechnics require permits from the Fire Department and inspection fees will be applied.) 
Fireworks or Pyrotechnics Production Company’s name: _______________________________ 
(A copy of the Production Company’s License and Insurance is required with this application, only if 
fireworks or pyrotechnics are being requested for this event.) *A separate bond may be required for 
this event. 
 
Require permits from the City of Mandan 
Any person for on- or off-sale alcoholic beverage licensee desiring to conduct a public beer 
garden shall make application for a special permit to do so to the board, 30 days in advance of 
the proposed event. 
 
Temporary Fencing:      Yes      No  
Provide accurate dimensions of fenced area on site plan along with the site plan. 
Company Contact Name: _________________________________________________________ 
Contact phone: _________________________________________________________________ 
Restroom Accommodations: ______________________________________________________ 
Number of required portable toilets: _______________  
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Placement of sanitary toilet facilities must be on site plan. 
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Attach a copy of the letter from the Custer Health that indicates the site plan has been reviewed 
and the required number of proper sanitation facilities is attendance. 
 
Company Contact name: _________________________________________________________ 
Contact phone: _________________________________________________________________ 
 
Electrical Services/Generators      Yes       No  
Generators must be separated from tents by a minimum of 20’ and shall be isolated from 
contact by fencing or other approved means. 
Company Contact name: _________________________________________________________  
Contact phone: _________________________________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Carnival/Amusement Rides:      Yes       No 
A separate permit from the Fire Department may be required. 
Company Contact name: _________________________________________________________ 
Contact phone: _________________________________________________________________ 
Bonded and Insured Amount: _____________________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Signs / Banners        Yes       No 
Company Contact name: _________________________________________________________ 
Contact phone: _________________________________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Inflatables       Yes       No 
Company Contact name: _________________________________________________________  
Contact phone: _________________________________________________________________ 
Bonded and Insured Amount: __________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
__________________________________________________________________ 
Raffles 
Will this event have a raffle?      Yes       No 
If yes you must apply for a City Permit $25 Raffle Permit (Attach copy of State Gaming License if issued) 
 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
__________________________________________________________________ 
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Section 4 – Transportation 
Does the event propose using, closing or blocking any of the following:  
If yes, specify location and duration on site map, if on a DOT Highway or Roadway DOT authorization will be 
required. 
 
City Streets           Yes       No (Number of locations: ________ attach list of locations.) 
 
City Sidewalks      Yes        No (Number of locations ________attached list of locations) 
 
City Bus Stops      Yes        No (Number of locations ________attached list of locations) 
 
Public Parking Lots       Yes       No (Number of locations ________ attached list of locations) 
 
Public Bicycle Parking      Yes      No (Number of locations ________ attached list of locations) 
 
Multiuse Paths       Yes        No (Number of locations ________ attached list of locations) 
 
City Alleys       Yes       No (Number of locations ________ attached list of locations) 
 
City Right-of-Ways       Yes       No (Number of locations ________ attached list of locations) 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
(Section 4 must be approved by Mandan City Engineer, and be approved by the City Commission before the event)  

 
Section 5 – Use of City Utilities 
Will any City electric hookups be used?          Yes       No  
Electric Location including amperage ______________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Will any City water hookups be used?             Yes       No  
Water Location(s) ______________________________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
Will waste water/gray water be generated?      Yes       No 
If so, how will it be disposed? _____________________________________________________ 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
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Section 6 – Alcohol 
Will there be alcohol at the event?      Yes        No 
 
Will alcohol be given away?      Yes         No 
 
Will the alcohol be sold?            Yes         No 
 
Will the alcohol be donated?      Yes         No  
Who is the alcohol being donated by or purchased through: ______________________________ 
 
Is alcohol included in the admission price of the event?         Yes        No 
Approved By: _________________ Date Approved: _____________ Initials: ______ 
 
If you answered Yes to any of the above, a City and State Liquor License will be required. 
Attach copy(s) of all liquor licenses with this application. (If a City Liquor License is needed 
please contact the City of Mandan’s Finance Department to apply at Phone: (701) 667-3213) 
 
Has the applicant/organization ever had a liquor license or event permit denied, revoked or 
suspended?          Yes        No 
If yes, please explain: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
How will attendees be identified as minors or age 21and over? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Have the alcohol servers received training in sale/service of alcoholic beverages?       Yes       No 
If yes, who provided the training: __________________________________________________ 
Date and time of most recent training: ______________________________________________ 
Request Mandan Police Server Training:      Yes         No 
If yes provide a contact person and contact information:: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
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Section 7 – Event Security 
Are you requesting off-duty Mandan Police officers?        Yes          No  
Number of personnel requested: ______________ 
 
After reviewing the event application, the Chief of Police may require the use of the City of 
Mandan Off-Duty Police Officers for the event.  
 
To schedule Off –Duty Police Officers, please call 701-667-3250. 
Officers must be requested 2 weeks prior to any event and there will be a minimum of 4 work 
hours per officers per event at $45 per-hour per officer.   
 
Are you requesting private security?       Yes       No  
Number of security personnel onsite: ______________  
Include security points and duties on event plans 
 
The City of Mandan requires only security companies that are licensed and bonded in the 
State of North Dakota. 
 
Security Company and Contact Info: _______________________________________________  
Attach a copy of Company’s License  
 
Section 8 – Emergency Medical Services 
Are you requesting off-duty Mandan EMT’s?        Yes       No 
Number of personnel requested: ____________ 
 
After reviewing the event application the Fire Chief may require the use of the City of Mandan 
Off-Duty EMT’s or paramedics for the event. 
 EMTs or paramedics  must be requested 2 weeks prior to any even and there will be the 
minimum of 4 work hours per employee per event $35 
 
Section 9 – Event Maintenance and Cleanup Plan Required 
What is your trash removal and cleanup plan? 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________  
(Attach a detailed Cleanup Plan)  
 
Outside refuse company Company’s Name: __________________________________________ 
Contact Name: _____________________________________Phone: ______________________ 
All costs for containers, dumping and the removing all trash are the responsibility of the 
applicant/promoter.  The City of Mandan’s property and or the event site must be returned to its 
original condition and all equipment removed or daily fees will be accessed. 
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Section 10 – ADA Accessibility Requirements 
Parking plan requirements 
Attach a copy of your parking plan and include in the plan the necessary handicap parking areas 
and any code required handicap accessibility requirements.  Also include medical access points 
and safe medical response routs for the event. 
 
Section 11– Insurance and Bond Requirements 
The City of Mandan has established insurance requirements for those facility users, vendors and 
contractors entering into agreements with the City for the purpose of special events and 
activities. Before commencing use or services under an agreement with the City of 
Mandan, a certificate of insurance or a copy of the required bond that complies with the 
requirements referenced below must be attached.   
 
All special event applicants shall name the City of Mandan as an “Additional Insured”, per 
item one below, on all policy(ies), except workers compensation and shall reflect this on a 
Certificate of Insurance. Applicant agrees that any insurance available to the applicant shall be 
primary and non-contributory to the city’s self-insured retention.  
 
Applicant shall obtain certificates of insurance from all vendors participating in this event unless 
covered under applicant’s insurance policy. Vendors must comply with all requirements listed in 
this section. Complete and accurate certificates must be received by the Special Events Office a 
minimum of five (5) working days prior to the event. Separate certificates of insurance shall be 
provided by all carnival and amusement companies and firework production companies with the 
limits shown in this section and shall name the City of Mandan as “Additional Insured” as per 
item one below.  Additional coverage may be required depending upon the nature and scope of 
the event. For more information or questions regarding insurance requirements, please contact 
our City Administrator’s Office at 701-667-3214. The City Administrator reserves the right to 
evaluate the liability of each event and assess the required insurance limits. Event permits will 
not be issued until all insurance requirements are satisfactorily met. 
 
The certificate must show: 
1. The City of Mandan, its agents, officers, employees and volunteers are named as “Additional 
Insured.” All Certificate of Insurance policies must reflect this with the exception of workers 
compensation. 
 
2. The City of Mandan shall be notified at least 30 days prior to cancellation or alteration of any 
insurance coverage. A 10-day notice of cancellation for non-payment of premium is required.. 
 
3. Workers Compensation Policies shall contain a Waiver of Subrogation clause in favor of the 
City of Mandan. 
 
4. General Liability Including: Bodily Injury Contractual Independent Contractors 
Comprehensive Form Product/Completed Operations Hazard 
Premises Operation Personal injury Broad Form Property Damage 
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In addition, specific date(s) and locations(s) of the event, to include set up and take down, 
must be stated clearly on the certificate. Certificates shall be received no less than thirty 
(30) working days prior to the event. 
 
City Services 
Police………………………………………………………. $45 per hour, per officer, 4 hour 
minimum 
Fire/EMS…………………………………………………... $35 per hour, per staff 4 hour 
minimum 
Barricades…………………………………………………..Amount charged by contracted 
barricade provider 
Trash Container drop-off/pick-up……………….……….. $____ prices vary 
Custodial…………………………………………………. $____ per hour, per staff person 
Miscellaneous fees 
Tent/Canopy Permit………………………………………..$____ per tent or canopy (Check with 
the Fire Department to ascertain if a permit is necessary)  
Fireworks Permit…………………………………………. $_____ per location 
The Park District may require separate fees or permit if on Park District property. It is required 
that the event host checks with the Park District when planning an event on Park District 
property to avoid delays with the permitting process. 
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Fee Cost Worksheet 

Police Services:  

No. of Officers ___________ x No. of Hours ________ = _________ x $45 = $ ____________ 

Fire/EMT Services 

No. of EMT’s ___________ x No. of Hours ________ = _________ x $35 = $ _____________ 

Finance application processing Fee ………………………………………… $_____________ 

Trash Container Fee…………………………………………………………. $_____________ 

Custodial Fee…………………………………………………………………. $_____________ 

Tent/Canopy Inspection and Permit…………………………………………… $ ____________ 

Fireworks/Pyrotechnics Permit and Inspection Fee…………………………… $_____________ 

$25 Application Fee…………………………………………………………… $_____________ 

$50 Late application Processing Fee (if Applicable)……………………………$_____________ 

Event Application Fee (See Attached Fee Schedule)………………………….. $_____________ 

                                                                                                               TOTAL: $_____________ 

Fees assessed by the Park District are not included. 

 

Date Fees Paid: __________________   Initials: ______ 
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Signature Page from City Officials and Department Heads 

 

 

_____________________/__________ 

Fire Department        Date 

_____________________/__________ 

Police Department     Date 

_____________________/__________ 

Finance Department    Date 

______________________/_________ 

Engineering Department      Date 

______________________/_________ 

    Public Works           Date 

______________________/_________ 

City Administrator       Date 

______________________/_________ 

    Park District Designee     Date 

 

Date Approved by City Commission: _____________ 
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Special Event Guide 
 
Sec. 12-9-1. - Definitions.  

The following words, terms and phrases, when used in this article, shall have the meanings ascribed to 
them in this section, except where the context clearly indicates a different meaning:  

Public concert: means a musical performance by one or more groups held either indoors or outdoors 
where the audience is seated by reserve or general admission, free of charge or otherwise, with the 
audience being present primarily for the purpose of listening to music and the location of such musical 
performance having a seating capacity of at least 1,000 people, or, if the concert is outdoors, the site has a 
capacity of at least 300 persons.  

Public dance: means any dance held either indoors or outdoors where the public may participate, whether 
an admission fee is charged or not, and is present primarily for the sole purpose of dancing, and where the 
location of the dance has a capacity of at least 100 persons.  

Public event: means a music festival, public dance or public concert.  

(Code 1979, § 10-04-07; Code 1994, § 12-03-09; Ord. No. 744, § 2, 1989) 

ARTICLE 4. – AMUSEMENTS 
 
Sec. 12-4-1. - Required to operate public amusements. 

a) It is unlawful to conduct or operate any amusement which is open to the public and for which an 
admittance fee is charged without having first secured a license from the city. The license fee for 
amusements shall be determined by resolution of the board. 

b) No license fee is required if a show, exhibition, entertainment, gallery, stand or other device is 
operated or given under the auspices of and for the benefit of a church or school, or charitable, 
fraternal or political organization. (Code 1979, § 10-04-01; Code 1994, § 13-04-01) 

                
Sec. 12-4-2. - Public amusements for which license is required.  
A person may not conduct, operate or maintain the following activities without first obtaining a license 
from the city:  
(1)  Public dance, as that term is defined by N.D.C.C. § 53-02-01. 
(2) Any circus, carnival or similar event. 
(3) Any theatrical exhibition, motion picture show, vaudeville performance, opera or variety theater.  
(4) Any show, entertainment, gallery, stand or device of any description on the streets, alleys or public 
grounds within the city.  
(5) Any merry-go-round, rides or similar devices. 
(Code 1979, §§ 10-04-02—10-04-05; Code 1994, § 13-04-02) 
 
Sec. 12-4-3. - Liability insurance or bond required. 

A person may not conduct, operate, manage or sponsor any Ferris wheel, merry-go-round or other 
amusement ride operated for hire, or for the purpose of promoting or advertising any trade or business, 
without first filing with the city license officer a bond indemnifying the public against damages sustained 
by reason of operation of the ride, or certificate of liability insurance, in the amount of at least 
$500,000.00. Such bond or certificate of insurance is subject to the approval of the city attorney. This 
section applies to all persons, whether or not such persons are exempted from any other provision of this 
article. (Code 1994, § 13-04-03) 
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Sec. 12-4-4. - Licensee to maintain order.  

Any licensee engaged in giving or conducting any public amusement for pay shall preserve good 
order in and about the place of exhibition or public amusement, and if necessary for that purpose, shall 
employ, at the licensee's own expense, a sufficient security force. (Code 1979, § 10-04-06; Code 1994, § 
13-04-04) 
 
Sec. 12-4-5. - Policing of dances, music festivals or public concerts.  

A public dance or public dancing place or hall may not be conducted, maintained or operated, 
unless the same is policed as provided by N.D.C.C. § 53-02-08. A music festival or public concert, as 
defined in N.D.C.C. § 53-02-01, shall be policed as provided in N.D.C.C. § 53-02-08. The cost of the 
policing, as determined by the chief of police, must be paid by the applicant at the time of the license 
application or, at the discretion of the chief of police, a cash bond in a reasonable amount may be posted, 
which shall be refunded upon payment of costs of policing following the event. (Code 1994, § 13-04-05) 

 
Sec. 12-4-6. - Use of streets.  
It is unlawful for any person to play any game, sport or amusement upon any public right-of-way of the 
city, except as permitted by the board. (Code 1994, § 13-04-06) 
 

Sec. 12-9-2. - Penalty.  
Any person who gives, holds or conducts a public event in violation of this article or in violation of the 
conditions of the public event permit, who furnishes information required by this article which is false or 
misleading, or who violates any provision of this chapter shall be guilty of a Class B misdemeanor.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-17; Ord. No. 744, § 2, 1989) 
 
Sec. 12-9-3. - Required; nontransferable; fees.  
No person shall give, hold or conduct a public event unless the owner of the place where the public event 
is given, or the person giving the same or in charge thereof, first shall have procured a permit to give, 
hold and conduct such public event. A permit may be issued for one or more public dances or public 
concerts. If a permit is issued to any person to conduct a public event, the event may be conducted in such 
place only by the person to whom the permit is issued. Such permit shall not be transferable. A permit fee 
shall be assessed for each event held within a 24-hour period or an annual permit fee may be assessed if 
the site location is intended to be a permanent site, and the amount of the fees shall be set from time to 
time by resolution of the board. A permit, other than an annual permit, shall not be valid for a period of 
greater than three consecutive days.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-10; Ord. No. 744, § 2, 1989) 
 
Sec. 12-9-4. - Application; special permits.  
Any person desiring to conduct a public event at a public building or site or any outdoor location shall 
make application for a permit to do so to the board, 30 days in advance of the proposed event. In the event 
the applicant proposes to sell or dispense or permit the consumption of alcoholic beverages at such public 
event, an application for a special permit under the provisions of sections 4-2-16 and 4-2-20 shall 
accompany the application for the public event. Four copies of the application shall be filed with the city 
license officer and shall set forth the following information:  
 
Sec. 4-2-20. - Sunday alcoholic beverage permit.  
Permit required. No person may dispense, sell or permit the consumption of alcoholic beverages within a 
licensed premises or publicly owned or operated facility on any Sunday unless said person has been 
granted a permit under the provisions of this section. The authority to issue a Sunday alcoholic beverage 
permit rests solely with the board.  

https://www2.municode.com/library/
https://www2.municode.com/library/
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1) Identification of applicant. The application shall include the name, address and driver's license 
number of the applicant and the name, address and driver's license number of the person who will 
manage or conduct the public event. The application shall also state whether the applicant or the 
person who will manage or conduct the event has been convicted of any crime relating to the sale 
of alcoholic beverages or controlled substances or within the past five years has been convicted of 
any crime against persons, including assault, disorderly conduct, sexual assault, rape or murder, 
and whether the applicant or the person who will manage or conduct the event has ever had a 
license of any kind revoked or cancelled by any municipal, state or federal authority.  

2) Date, time and place. The place, date and hours of the proposed event shall be clearly identified.  
3) Site plan. The person conducting the event shall include in the application a site plan which 

details the exact placement of the stage, lighting and other electrical equipment, public seating, 
toilet facilities, fencing or other barricades, parking, marked fire lanes, and the proximity of 
public roadways. The site plan submitted by the applicant shall be reviewed by the city engineer, 
who shall submit Estimate of attendance. his recommendations to the board.  

4) The applicant shall provide an estimate of the number of persons that the person conducting the 
event has determined can be safely accommodated within the chosen site and an estimate of the 
number of persons expected to attend.  

5) Ticket sales. The application shall contain information relating to ticket sales, which addresses 
the control of attendance to meet the site plan limitations, if any. If the person conducting the 
event intends to open the event to the general public without prior ticket sales, the application 
shall address the manner in which the person intends to limit the size of the crowd to meet the site 
plan limitations.  

6) Traffic control. The application shall specify the proximity of public roadways to the site of the 
event and to the proposed parking area and shall contain a description of the manner in which 
traffic control will be handled to ensure the safe ingress and egress of pedestrians and vehicles. 
Appropriate arrangements shall be made by the person conducting the event to ensure that no 
interference will occur with the public use of any adjacent public roadways. The traffic control 
proposal shall be subject to the approval of the city engineer.  

7) Parking. The application and site plan shall specify the planned accommodations for public 
parking. The person conducting the event shall provide adequate parking for persons in 
attendance commensurate with the estimated number of persons that the selected site can 
accommodate. Under no circumstances will parking be permitted upon public roadways if said 
parking would be in violation of posted parking restrictions. 

8) Sanitation. The application shall include the number and placement of sanitary toilet facilities 
which will be provided by the person conducting the event. The application shall be accompanied 
by a letter from the city health officer that indicates that he has reviewed the site plan and 
estimate of the number of persons in attendance and has determined that the number and kind of 
proposed toilet facilities is adequate to meet the needs of persons in attendance at the event.  

9) Garbage. The application shall include a description of the size and number of available garbage 
disposal units on the site of the event in addition to the arrangements made to clean up the site 
after the event has ended.  

10) Fencing and barricades. The application shall contain a description of the fencing and barricade 
system which is intended to control access to the event site, if such event is to be outdoors, and 
the location of the fencing and barricade system shall be noted on the site plan. If alcoholic 
beverages are to be dispensed or consumed at the public event, which event is outdoor, the 
perimeter of the site must be surrounded by a six-foot cyclone-style fence or enclosed within a 
tent which has four sides. For all events, whether outdoors or indoors, adequate provisions for 
entrances and exits and access by fire, police and other emergency personnel or vehicles shall 
also be noted in the application and on the site plan.  

11) Signing. The application shall contain a description of the signing which is proposed to control 
pedestrian and vehicular traffic, parking, and provide appropriate notices to the persons in 
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attendance at the event. The size, wording and placement of the signs shall be included in the 
description and shall be subject to the approval of the city engineer.  

12) Sale or consumption of alcoholic beverages. If the applicant intends to sell or allow the 
consumption of alcoholic beverages at the public event the identity of the alcoholic beverage 
licensee who will be dispensing said beverages shall be provided. The board may, by resolution 
or by condition attached to the permit, restrict the sale, dispensing and consumption of alcoholic 
beverages to beer or beer and wine only at the event or series of events. Therefore, the person 
holding the event shall include within the application a description of the efforts that will be taken 
to prevent the consumption of other alcoholic beverages at the event, including those alcoholic 
beverages attempted to be brought in by members of the public. At all such events the dispensing 
of alcoholic beverages in glass bottles, glass drinking cups or any other glass containers shall be 
prohibited.  

13) Security. N.D.C.C. § 53-02-08 requires the city police department to police the event at the 
expense of the person conducting the event, which payment must be received by the city license 
officer 72 hours in advance of the event. The application shall contain, in addition to the 
estimated number of persons in attendance, an estimate of the number of police officers which 
will be needed to adequately police the event. The chief of police will be responsible for making 
the final determination of the number of officers that will be required.  

14) Bond required. The person conducting the event shall file with the city license officer a cash bond 
in an amount to be set by resolution of the board. The bond shall be returned to the person after 
the event if the site has been adequately cleaned and if no additional costs or property damage has 
resulted from or as a result of the event.  

15) Cost to the city. If the proposed event necessitates any expenditures on the part of the city, 
excluding the cost of providing police security, such costs shall be paid to the city by the person 
conducting the event. The posted cash bond shall be used by the city to cover the costs associated 
with the event and the balance, if any, will be returned to the person conducting the event. If the 
cash bond does not cover the costs resulting from the public event, the person conducting the 
event shall be assessed the additional costs. Costs within this section include, but are not limited 
to, the following: 

a. Costs of cleanup or garbage removal; 
b. Costs of traffic signing, fencing or barricades; 
c. Any property damage to public property which occurred during or as a result of the 

event; and  
d. Any additional costs associated with crowd control, including injury to city employees or 

other persons, which occurred during or as a result of the event.  
 

16) Temporary vacation of streets. If the site plan proposed by the applicant requires the use of any 
public street, alley or right-of-way, the application and the site plan shall clearly designate the 
portion of the public street, alley or right-of-way to be temporarily vacated. In no event shall 
more of a public street adjoining one-half of a public block be vacated and, in each instance, 
adequate access for emergency vehicles shall be provided. The temporary vacation of any public 
street or right-of-way shall be subject to the approval of the city engineer. The board shall 
determine whether any public street, alley or right-of-way may be temporarily vacated for a 
public event on a case-by-case basis.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-11; Ord. No. 744, § 2, 1989) 

Sec. 12-9-5. - Inquiry and investigation.  
The board shall make such inquiry and investigation as to the propriety of granting or refusing such 
permit as shall be deemed necessary.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-12; Ord. No. 744, § 2, 1989) 
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Sec. 12-9-6. - Refusal and revocation of public event permit for cause.  

(a) The board may revoke the public event permit at any time for violation of any of the provisions of 
this chapter. The board shall refuse to issue such permit, and shall revoke a permit already issued, 
where it appears that:  

1) The permitted site is or is likely to become a public nuisance or detrimental to public 
health, safety or order;  

2) The provisions of this chapter are being violated; 
3) An alcoholic beverage or controlled substance is being sold, or given away, except as 

authorized by terms of the permit;  
4) Any of the city ordinances or state laws are being violated; 
5) The chief of police determines that adequate security cannot be provided to the public 

event either by city police officers, special police or a combination thereof; or  
6) The board has determined that the number of like events needs to be limited in order to 

ensure the health, safety and security of the public.  
7) The chief of police shall report any violations of the permit or violations of city 

ordinances or state laws immediately to the board. Notwithstanding any of the provisions 
of this chapter, if the chief of police determines that the conduct of any public event has 
become a public nuisance or injurious to the public peace, health or safety, the chief of 
police shall immediately cause said event to be closed to the public and thereafter notify 
the board of the action and reasons therefor.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-14; Ord. No. 744, § 2, 1989) 

Sec. 12-9-7. - Restrictions and conditions attached to public event permit.  

If the board determines that the public event will not unduly interfere with the peace, health or safety of 
the public or the neighborhood in which the event will occur and that the applicant is in compliance with 
the requirements for sanitation and garbage disposal; parking, fencing, traffic and crowd control; security; 
and regulation of alcoholic beverage consumption, the board may approve the issuance of the permit to be 
effective for the dates designated and subject to any necessary restrictions and conditions, including the 
following restrictions and conditions:  

1) Alcoholic beverages may be distributed and consumed, and dancing may be permitted only in 
those areas specifically designated in the site plan and approved by the board;  

2) Dancing and the distribution of alcoholic beverages shall be permitted only during the hours 
designated by the board, which in no event shall be before the hour of 12:00 noon on the date 
specified in the permit and after 1:00 a.m. of the following day;  

3) No person having a permit to hold a public event at which alcoholic beverages are to be sold, 
distributed or consumed shall permit in any such event any person who is obviously intoxicated 
or who is under 21 years of age, except persons under 21 years of age may be permitted at a 
public event if the sale and consumption of alcoholic beverages is segregated and constricted to 
an area barricaded from the public event by a six-foot cyclone-style fence or structure to which 
access by such persons is prohibited;  

4) The licensee as a condition to the issuance of such permit consents and agrees that any city police 
officer or special police officer may enter upon and inspect the licensed premises or site or any 
part at any time for the purpose of determining compliance with the conditions of the permit and 
city ordinances; and  

5) The licensee shall comply with all other applicable ordinances and laws relating to health and 
sanitation and the use and sale of alcoholic beverages in the city.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-14; Ord. No. 744, § 2, 1989) 
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Sec. 12-9-8. - Limits on number of public event permits.  
The board may, by resolution, set a maximum limit on the number of public event permits which will be 
granted during any period of time. Notwithstanding any restrictions on the number of events, the board 
may deny any application for a permit if it determines that adequate provision for traffic control, health, 
safety or security cannot be provided for the event.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-15; Ord. No. 744, § 2, 1989) 
 
Sec. 12-9-9. - Indemnification of city.  
A person may not give, hold or conduct a public event, nor may the board approve a permit for such 
public event, without the person having first filed with the city license officer a bond or certificate of 
insurance in the amount as specified by resolution of the board, indemnifying the city and the public 
against personal injury or property damages occurring at or as a result of the public event. The person 
giving, holding or conducting the public event agrees to save and hold harmless the city for any personal 
injury or property damage resulting from actions of any city employees, police officers or special officers 
in the course of their employment, which actions are directly related to the conduct of the public event.  
(Code 1979, § 10-04-07; Code 1994, § 12-03-16; Ord. No. 744, § 2, 1989) 
 

Sec. 24-9-3. - Parade permit required.  

No person shall engage in, participate in, aid, form or start any parade without a parade permit issued by 
the city.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

Sec. 24-9-4. - Application for parade permit.  

a. A person desiring a parade permit shall file an application with the city on forms provided by the 
city. Such application shall be filed not less than seven days nor more than 60 days before the 
date on which it is proposed to conduct the parade.  

b. The application for a parade permit shall contain all information deemed necessary by the city in 
order to fully evaluate the request  

c. The city, where good cause is shown therefor, may consider any application which is filed less 
than seven days before the date such parade is proposed to be conducted.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

 

Sec. 24-9-5. - Standards for issuance of parade permit.  

The city shall issue a parade permit when, from a consideration of the application and from such other 
information as may otherwise be obtained, it finds that:  

1) The conduct of the parade will not substantially interrupt the safe and orderly movement of other 
traffic contiguous to its route.  

2) The conduct of the parade will not require the diversion of so great a number of police officers to 
properly police the line of movement and the areas contiguous thereto as to prevent normal 
police protection to the city.  
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3) The conduct of such parade will not require the diversion of so great a number of ambulances as 
to prevent normal ambulance service to portions of the city other than that to be occupied by the 
proposed line of march and areas contiguous thereto.  

4) The concentration of persons, animals and vehicles at assembly points of the parade will not 
unduly interfere with proper fire and police protection of, or ambulance service to, areas 
contiguous to such assembly areas.  

5) The conduct of such parade will not interfere with the movement of firefighting equipment en 
route to a fire.  

6) The conduct of the parade is not reasonably likely to cause injury to persons or property, to 
provoke disorderly conduct or create a disturbance.  

7) The parade is scheduled to move from its point of origin to its point of termination expeditiously 
and without unreasonable delays en route.  

8) The parade is not to be held for the sole purpose of advertising any product, cause, goods or 
events and is not designed to be held purely for private profit.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

Sec. 24-9-6. - Notice of denial of parade permit.  

If the city disapproves the application for a parade permit, the city shall mail to the applicant, within three 
days after the date upon which the application was filed, a notice of such action.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

Sec. 24-9-7. - Alternative parade permit.  

The city, in denying an application for a parade permit, may authorize the conduct of the parade on a date, 
at a time or over a route different from that named by the applicant. An applicant desiring to accept an 
alternate permit shall, within five days after notice of such action, file a written notice of acceptance with 
the city. An alternate parade permit shall conform to the requirements of, and shall have the effect of, a 
parade permit under this article.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

Sec. 24-9-8. - Contents of parade permit.  

Each parade permit shall state the following information:  

1) Starting time. 
2) Minimum speed. 
3) Maximum speed. 
4) Maximum interval of space to be maintained between the units of the parade. 
5) The portions of the streets to be traversed that may be occupied by the parade. 
6) The maximum length of the parade in miles or fractions thereof. 
7) Such other information as the governing body shall find necessary to the enforcement of this 

article.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  
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Sec. 24-9-9. - Carrying parade permit.  

The parade chairperson or other person heading or leading such activity shall carry the parade permit 
upon their person during the conduct of the parade.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  

Sec. 24-9-10. - Revocation of parade permit.  

The city may, after a hearing affording due process, revoke a parade permit issued under this article upon 
application of the standards for issuance as set forth in this article.  

(Code 1979, § 9-01-01; Code 1994, § 20-09-02; Ord. No. 658, § 1, 1982; Ord. No. 789, § 1-3, 1991)  
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