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MEETING ROOM POLICY
The Morton Mandan Public Library Board welcomes public uses of the meeting rooms by community groups, public or private individuals, or organizations, on an equal-access, space-available basis where content is in accordance with norms established by the community.

1. General Usage
a. Permits no smoking or alcoholic beverages at any time
b. Allows light refreshments such as bars, cookies, and drinks.  Room is to be left in the condition in which it was found.  Violation of this policy results in an additional assessment of $15 per hour for cleaning charges and revocation of future use by the individual, group, or organization.
c. A group representative should plan to arrive early to arrange the room and/or prepare refreshments.  Staff will assemble or disassemble tables.
d. Meeting room must be cleaned and arranged in the condition in which it was found.
e. Advance notice for cancellation is appreciated.  Failure to cancel two or more scheduled meetings that result in “no-shows” will result in the group being receiving a 12-month ban from booking any of the meeting rooms.
f. Non-profit groups are not charged for using the meeting rooms, unless section 3 applies.
2. For-profit Agency Usage
a. No special services will be provided other than those already offered to nonprofit users.  Regular meeting room policies apply.  Rental charge is $50/day or $15 per hour.  Use of room must be prepaid in cash, money order, or certified check.
b. Fee may be waived for profit organizations invited by the library or a professional library organization such as NDLA.
3. Reoccurring Use
a. Groups that wish to use the Café once a week or more will be limited to 2 reservations a month.
b. If a group wishes to use the Café more than twice a month, a fee of $15 per meeting. If the group is a for-profit agency, the rental charges in 2-a apply.
4. Meeting Rooms Are Not Available For
a. Activities that the library staff believes may cause damage to persons or property or threaten security of the facility.
b. Any group that is disorderly, illegal, or violates regulations.
c. Use by individuals, groups, or organizations that have failed to abide by these policies
d. Activities for which fees are charged, except when prior authorization has been issued by the Library Director or his or her representative.
5. Meeting Room Amenities (Fire Dept. is coming to finalize room capacities.)
a. Café 
i. [bookmark: _GoBack]Table with Chairs
ii. 32-inch SmartTV with Blu-Ray player
iii. Sink
iv. Coffee Pot
b. Small Room and Study Room
i. Table with chairs

Adopted by the Library Board of Directors on 09/29/2015
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