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   SECURITY CAMERA POLICY
Morton Mandan Public Library uses security cameras to discourage violations of the library’s code of conduct and to give both library users and staff peace of mind. If necessary, the cameras can be used to provide assistance to law enforcement when prosecuting criminal activity. The recording of audio is restricted under the Electronic Communications Privacy Act and will not be used. MMPL adheres to the applicable federal, state, and local laws regarding confidentiality of library records, disclosure of public records, and protection of individual privacy. 

1. Placement of cameras
a. Cameras are installed in the library and on library property on an as-need basis.
b. Cameras are placed throughout the building to give library staff the ability to monitor activity throughout the building.
c. Cameras are installed in public spaces where individuals lack a reasonable expectation of privacy. These areas include common areas of the library such as the entrance, shelves, meeting rooms, public seating areas, and the parking lot.
d. Cameras are not installed where individuals have a reasonable expectation of privacy, such as the restrooms.
2. Access
a. Library staff periodically monitor activity throughout the building in real time.
b. Recorded footage is confidential and stored in a controlled area.
c. Access to archived footage when relating to documented incidents of criminal activity or violations of the library’s code of conduct is restricted to library staff only.
d. Access is also allowed to law enforcement when applicable to a subpoena, court order, or other instance required by law.
e. In emergency situations that present imminent risk of danger or harm, law enforcement may gain access without a court order. In such situations, the requesting officer will be asked to provide their name, agency, badge number, nature of the emergency, and extent of footage requested.
f. In situations that involve extreme violations of the library’s code of conduct, stored video or images may be shared with other libraries in the CDLN network.
3. Guidelines
a. Signs are posted at all entrances informing the public and library staff that security cameras are in use.
b. Because security cameras are not constantly monitored, library users should take precaution for their own safety and theft of personal property. The library is not responsible for any theft that occurs in the building or on library property.
c. Cameras are not installed for monitoring staff performance. 
d. In any threatening situation, the safety of library staff and users is the first priority. Safety of library materials is of secondary importance.
e. A copy of this policy may be shared with the public upon request.
f. [bookmark: _GoBack]As the memory for the security cameras fills, old footage is recorded over by newer footage. 

Adopted by the Library Board of Directors on 05/18/2015
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