
 

AGENDA 
MANDAN CITY COMMISSION 

JANUARY 20, 2015 
ED “BOSH” FROEHLICH MEETING ROOM, 

MANDAN CITY HALL 
5:00 P.M. (SPECIAL TIME) 
www.cityofmandan.com 

 
 
 

 
A. ROLL CALL:  

1. Roll call of all City Commissioners. 
 
B. APPROVAL OF AGENDA: 
 
C. PUBLIC COMMUNICATIONS; 

 
D. MINUTES: 

1. Consider approval of the minutes from the January 6, 2015 Board 
of City Commission meeting. 

 
E. PUBLIC HEARING: 

 
F. BIDS: 

1. Consider bid opening results for Street Improvement District #196, 
Mandan Industrial Park. 

2. Consider bid opening results for Wastewater Treatment Facility 
Optimization project. 

 
G. CONSENT AGENDA: 

1. Consider approval of monthly bills. 
2. Consider approval of the pledge of securities reports as required by 

NDCC 21-04. 
3. Consider engineering service agreement amendment with AE2S for 

construction engineering services for Wastewater Facility 
Optimization Project.  

4. Consider the following abatements/exemptions: 
i. 2-Yr. Exemption Extension for Diamond Bend Apartments, 

LLC. 
ii. Complete reassessment for 2014 – Deloris Palmer. 
iii. Complete reassessment  for 2014- Craig Withey 

5. Consider NDDOT agreements and easements relative to Main 
Street ADA Project 9-999(304), PCN 20268. 

6. Consider request from the Finance Department to destroy old 
documents in accordance with the North Dakota Records 
Management Program. 

7. Consider appointments to the MARC Commission. 
8. Consider sale of City of Mandan property with an estimated value 

over $1,000. 
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9. Consider request from Darlene Forderer, Utility Billing Coordinator, 

to carryover approximately 25 to 33 hours of annual leave for six 
months. 

10. Consider Sunday Openings for Bar M Steakhouse LLC – Jan. 25th, 
Feb. 8th, and April 26, 2015. 
 

H. OLD BUSINESS: 
1. Consider request from Police Officers to have City of Mandan join 

the ND PERS Law Enforcement Retirement Plan. 
 

I. NEW BUSINESS: 
1. Community marketing update about online video 
2. Consider Growth Fund Committee recommendation for 

appointment of four positions for a 2015-2017 term 
3. Consider approval of TIP (Transportation Improvement Program) 

road project submittals. 
4. Consider Revisions to the 5-year Remodeling Exemptions on 

Existing Commercial and Residential Structures. 
5. Introduction of Morton Mandan Public Library Assistant Director 

Sarah Warneke. 
 
J. RESOLUTIONS AND ORDINANCES: 

1. Consider adoption of Ordinance 1197 modifying the requirements 
for sidewalks and driveway aprons. 

2. Introduction and first consideration of Ordinance 1199, An 
Ordinance to Amend and Re-enact Chapter 4-07 of the Mandan 
Code of Ordinances Relating to Sick Leave. 

 
K. OTHER BUSINESS: 
 
L. FUTURE MEETING DATES FOR BOARD OF CITY COMMISSIONERS: 

1. February 3, 2015 
2. February 17, 2015 – 5 p.m. start time 
3. March 3, 2015 
 

M. ADJOURN 
 
Public Communication  
A scheduled time for public participation has been placed on the agenda at Mandan City 
Commission meetings. The Board desires to hear the viewpoints of citizens throughout the City. 
Individuals wishing to address the Board are encouraged to make arrangements with the Board 
President or the City Administrator prior to the meeting. Comments should be made to the Board 
and not to individuals in the audience and be related to City operations and programs. The Board 
will not hear personal complaints against any person connected with the City. If a citizen would 
like to add a topic to the agenda, arrangements must be made in advance with the City 
Administrator or Board President. The Board reserves the right to eliminate or restrict the time 
allowed for public participation. The Board requests that comments are limited to three (3) 
minutes or less. Groups of individuals addressing a common concern are asked to designate a 
spokesperson. 
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 The Mandan City Commission met in regular session at 5:30 p.m. on January 6, 

2015 in the Ed “Bosh” Froehlich Room at City Hall, Mandan, North Dakota.   

Commissioners present were Van Beek, Tibke, Rohr, Laber, and Braun. Department 

Heads present were City Administrator Neubauer, Police Chief Bullinger, City Attorney 

Brown, Director of Public Works Wright, Business Development & Communications 

Director Huber, Planning & Engineering Director Froseth, Planner Decker, and Assessor 

Shaw.  Absent were Finance Director Welch, Fire Chief Nardello, and Building Official 

Lalim. 

 

B.         APPROVAL OF AGENDA:  Commissioner Laber motioned to approve the 

Agenda as presented.  Commissioner Rohr seconded the motion.  The motion received 

unanimous approval of the members present. The motion passed.   

 

C.         PUBLIC COMMUNICATIONS:  Mayor Van Beek invited anyone to come 

forward to address items on the Agenda excluding public hearings.  A second 

announcement was made to come forward to speak for or against items on the Agenda.  

Hearing none, this portion of the Public Communications forum was closed.   

 

D. MINUTES: 

1.        Consider approval of the following minutes from the Board of City Commission 

special meeting held on December 8, 2014 and regular meeting held December 16, 2014.  

Commissioner Tibke moved to approve the minutes as presented. Commissioner Braun 

seconded the motion.  The motion received unanimous approval of the members present. 

The motion passed. 

 

E.         PUBLIC HEARING: 

 

F.         BIDS: 

 

G.        CONSENT AGENDA 

1.         Consider appointments to Mandan Community Beautification Committee. 

2.         Increasing the Animal Control Officer Position from Thirty-Five Hours, Three 

Quarter Time to Forty Hours, Full Time. 

3.         Consider $500 budget amendment to the 2014 Street Department Capital Outlay 

budget. 

4.         Consider the following abatements/exemptions: 

      i.    Correction – Change to reflect exempt status for land owned by Mandan Park 

District. 

      ii.   Complete Reassessment – Value change on land – Michael Martin. 

     iii.   Assessor Error – Missed 2-Year Tax exemption – Jamie & Carina Friesz. 

     iv.   Correction to a 5-Year New & Expanding Business Property Tax Exemption – 

High Plains Apache. 

      v.   Correction to a 5-Year New & Expanding Business Property Tax Exemption – 

Spence Koenig. 

     vi.   Missed 5-Year Tax Exemption for Wind River Properties (WW Ranch) for 2013       

     vii. Complete Reassessment – reduction in Market value – Lloyd Motl. 
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     viii. Correction – Assessing Error for Property Tax Exemption for Improvements to 

Commercial Building – Kevin Ressler. 

     ix.   Complete Reassessment – Reduction in Market Value – Lorraine Carlson. 

5.  Consider approval of Change Order #8 for SID # 176 (Lakewood 6
th

 and 7
th

). 

6.  Consider approval of Change Order #9 for SID # 176 (Lakewood 6
th

 and 7
th

). 

 

Commissioner Laber moved to approve the Consent Agenda as presented excepting item 

No. 4 (i) Correction – Change to reflect exempt status for land owned by Mandan Park 

District.  Commissioner Rohr seconded the motion.  Roll call vote:  Commissioner Rohr: 

Yes; Commissioner Tibke: Yes; Commissioner Laber:  Yes; Commissioner Braun:  Yes; 

Commissioner Van Beek:  Yes.  The motion passed. 

 

 No. 4(i):  Correction – Change to reflect exempt status for land owned by Mandan Park 

District.  Shirley Shaw, City Assessor, stated that the parcel that is in question was sub-

platted last year.  It was split into Auditor’s Lot A of Lot 5 West Bay Estates 2
nd

 Replat 

Addition lots 3-5 of Block 1.  When the transfer and split were done the land value was 

not removed for the Park District.  The Mandan Park District is an exempt status and is 

not required to pay property taxes.  Commissioner Laber commented that she thought this 

was the area where the new YMCA will be and inquired if the YMCA will be Park 

District property or a private entity?  City Administrator Neubauer stated that the Park 

District owns the property and that they have entered into a lease for the Sanford YMCA 

project.   

 

Commissioner Laber moved to approve Consent Agenda item No. 4(i):  Correction – 

Change to reflect exempt status for land owned by Mandan Park District.  Commissioner 

Braun seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner 

Tibke: Yes; Commissioner Laber:  Yes; Commissioner Braun:  Yes; Commissioner Van 

Beek:  Yes.  The motion passed. 

 

H.        OLD BUSINESS: 

 

I.          NEW BUSINESS: 

1.          Introduction of new Police Officer Tricia Schmeichel.  Police Chief Bullinger 

introduced new Police Officer Tricia Schmeichel.  She is a 2014 Law Enforcement 

graduate of the Law Enforcement Training Academy in Bismarck.  She has successfully 

completed the field training program and she has been assigned to a uniform patrol  

position with the Mandan Police Department Patrol Division.  Tricia has an Associate 

degree in Criminal Justice from BSC. She also just recently received a Bachelor’s Degree 

from Minot State University in Criminal Justice with a minor in Psychology.    Mayor 

Van Beek extended a welcome to Officer Schmeichel to her new position.   

 

2.          Consider appointments to Planning and Zoning Commission.  Principal Planner 

Decker stated that there were two positions that expired on the Planning & Zoning 

Commission in 2014.  Requests for applications were published and five responses were 

received.  One response was from a resident in the extraterritorial area and that response 

was forwarded to the county who appoints persons to the extraterritorial area. Bill 
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Robinson, the current Planning & Zoning president expressed interest in being 

reappointed for another term. The applicants were invited to make statements of interest 

to serve on the P & Z Commission.  The P & Z Commission conducted a ballot vote in 

December 2014 and now comes before this Board with recommendations to appoint Bill 

Robinson and Chris Breach to the P & Z Commission for 5 year terms commencing 

1/1/15.   

 

Commissioner Rohr moved to approve the appointments of Bill Robinson and Chris 

Breach to the Planning & Zoning Commission for 5 year terms commencing 1/1/15.   

Commissioner Tibke seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; 

Commissioner Tibke: Yes; Commissioner Laber:  Yes; Commissioner Braun:  Yes; 

Commissioner Van Beek:  Yes.  The motion passed.  

 

3.          Consider changes to sick leave accrual and addition of long term disability 

coverage.  Kevin Wilson, Human Resources, presented a request to consider amendments 

to the sick leave accrual buyback policy and to add a long term disability coverage plan 

to the City of Mandan benefit package.  Mr. Wilson presented a power point presentation 

proposal outlining (1) Long Term Disability Coverage (2) Maximum Hour Accumulation 

Policy and (3) Sick Hour Buyback Policy.  Highlights included:  

~ Social Security and Disability facts and figures 

~ Graphic of 2013 Federal Poverty Levels 

~ What is a PDQ (Personal Disability Quotient? 

~ Factors that increase the risk of disability 

~ Factors that decrease the risk of disability 

~ Mandan employee sick pay average accrual balance 

~ Proposed Sick Policy Bank A 

~ Proposed Sick Policy Bank B 

~ Proposed Eligible Employee 40% Sick Hour Payout 

~ Proposed Long Term Disability Insurance Benefits 

~ Disability Benefit Summary Proposal 

~ Estimated Monthly LTD Cost of $1,564.85 or $12.62 per employee per month 

 

Commissioner Laber inquired who would pay the $15,000 per year.  Mr. Wilson stated 

that the City of Mandan would pay the cost of the full premium and clarified that the only  

plan the City of Mandan has for the employees is the sick pay plan.  The carrier is the 

group life carrier and it is within their proposal for a 2-year rate guarantee.   

 

Commissioner Tibke moved to approve the suggested changes to the sick leave policy 

and to establish a long term disability policy as part of the City of Mandan’s benefit 

package, and to have City Attorney Brown draft the necessary Ordinance amendments to 

implement the change.  Commissioner Laber seconded the motion.  Roll call vote:  

Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner Laber:  Yes; 

Commissioner Braun:  Yes; Commissioner Van Beek:  Yes.  The motion passed.  
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4.          For information item Addendum No. 2 was issued this morning for the Mandan 

Wastewater Treatment Facility Interim Optimization project. Most notably, the 

addendum changes the bid date from Thursday, January 8
th

 to Tuesday, January 13
th

.  

Planning & Engineering Director Froseth stated this is an informational item wherein the 

City released Addendum No. 2 for the Wastewater Treatment Plant Optimization project.  

A project walkthrough occurred on 1/5/15 which typically occurs about a week before the 

bid date.  Director Froseth stated that there were clarification questions that came up on 

this project that were taken care of.  There is no cost impact to the project itself as a result 

of this clarification and this is also a notification to the Commission that the bid opening 

date was changed from January 8, 2015 to January 13, 2015.  It is anticipated that this 

change will allow the bid results to come forward at the January 20, 2015 Commission 

meeting.  This is an informational item and no action is required.  

 

J.          RESOLUTIONS AND ORDINANCES: 

1.         Second Consideration and final passage of Ordinance 1196 to amend and re-

enact Chapter 12-02 of the Mandan Code of Ordinances relating to a Class WB (Winery 

/ Brewery) liquor license.   Commissioner Tibke moved to approve the Second 

Consideration and final passage of Ordinance 1196 to amend and re-enact Chapter 12-02 

of the Mandan Code of Ordinances relating to a Class WB (Winery/Brewery) liquor 

license.  Commissioner Laber seconded the motion.  Roll call vote:  Commissioner Rohr: 

Yes; Commissioner Tibke: Yes; Commissioner Laber:  Yes; Commissioner Braun:  Yes; 

Commissioner Van Beek:  Yes.  The motion passed. 

 

K.         OTHER BUSINESS:   

There being no further actions to come before the Board of City Commissioners, 

Commissioner Rohr moved to adjourn the meeting at 5:59 p.m. Commissioner Tibke 

seconded the motion.  The motion received unanimous approval of the members present. 

The motion passed. 

   

James Neubauer, 

City Administrator 

 

 Arlyn Van Beek,  

President, Board of City 

Commissioners 
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STATEMENT/PURPOSE:  To review the bid opening results for Street Improvement 

District No. 196, Project 2014-14 (Mandan Industrial Park). 

 

BACKGROUND/ALTERNATIVES:  On March 4, 2014 the Mandan City Commission 

approved the creation of Street Improvement District No. 196 and approved the 

Engineer’s Report and the Resolution of Necessity.  On April 15
th

 the Mandan City 

Commission approved the Resolution determining insufficiency of protest. Our office 

consulted with Wenck Associates, Inc. (Wenck) to create plans and specifications for the 

project which called for concrete reconstruction of the two major roads in the district, 34
th

 

Street and 37
th

 Street NW. The project was originally set for a bid opening of May 27
th

. 

That bid opening yielded no submitted bids. It was decided at that time to address the 

issues heard by the contractors as to why they did not bid the project, and bring forward a 

bid opening later in the year.   

 

After some changes were made to the project bid documents to address concerns, another 

bid opening was held on December 23
rd

. Three bids were received with the low bidder 

being Northern Improvement Company with a bid of $4,155,661.20 for the base, and 

$3,930,477.70 for the alternate. Though the alternate bid is about 27% over the final 

engineer’s estimate, it is 129% over the original engineer’s estimate, created by city staff, 

for this project of $1,717,000, therefore it cannot be accepted as it would need to be 

within 40% by ND Century Code rules.  Although a post bid review of the project has 

identified potential areas of savings, they are not enough to proceed with the project as 

bid. 

 

In order to sufficiently address subbase concerns and provide a useful life of 20 years or 

more, our consulting engineers have concluded that a reconstruction project is needed. 

Given the current condition of these roads and the industrial use for this area,  any project 

MEETING DATE: January 20, 2015  

PREPARATION DATE: January 15, 2015  

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth 

PRESENTER: Justin Froseth, Planning & Engineering Director 

SUBJECT: Review of Bid Opening for Street Improvement 

District 196, Mandan Industrial Park  

 

  

BIDS NO. 1  
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that addresses the surface only, such as a mill and overlay, would not satisfactorily 

address the subsurface problems.  

 

Going forward, the engineering department plans to investigate multiple alternative 

methods of construction to ensure no cost efficient means of addressing the roadway 

issues are being missed. The engineering department does not plan to advertise for bids 

again this year, and believes that it would be best to wait until the Old Red Trail 

reconstruction project, planned to begin in 2016 in this area, is done first.   

 

ATTACHMENTS: 

1. Bid Tab Sheets 

2. District Map 

 

FISCAL IMPACT:   Consulting Engineering Fees have totaled $107,301.24, which was 

approximately the agreed upon amount. Any of this work done may be assessed to a 

future project in this district if useful to that project. If not, it will have to be paid for by 

the general fund. It is not known at this time how much of this may be used for a future 

project since a future project scope has not yet been identified.   

 

STAFF IMPACT:  Minimal 

 

LEGAL REVIEW:   This item has been forwarded to the city attorney for his review.  

 

RECOMMENDATION:  The engineering office recommends rejecting the bids for 

SID 196, Mandan Industrial Park, based on the lowest bid being more than 40% over the 

engineer’s estimate.  

 

SUGGESTED MOTION:  I move to reject all bids for SID 196, Mandan Industrial 

Park. 

 

 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: January 20, 2015 

Subject:  Review of Bid Opening for Street Improvement District 196, Mandan Industrial 

Park 

Page 3 of 5 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: January 20, 2015 

Subject:  Review of Bid Opening for Street Improvement District 196, Mandan Industrial 

Park 

Page 4 of 5 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: January 20, 2015 

Subject:  Review of Bid Opening for Street Improvement District 196, Mandan Industrial 

Park 

Page 5 of 5 

 



 

Board of City Commissioners 
 

 

Agenda Documentation 
 

 

 

 

 

STATEMENT/PURPOSE:  

To review and consider approval of low bids for the Wastewater Treatment Facility 

Optimization Project.  

 

BACKGROUND/ALTERNATIVES:  

The Wastewater Treatment Facility Optimization Project includes rehabilitation of the 

existing pretreatment building (i.e. new electrical, process, mechanical, and odor control 

equipment), expansion of blower capacity along with modifications to the existing blower 

building, new ultra violet disinfection equipment and channel modifications, underground 

yard piping modifications, and miscellaneous aeration improvements. All of these 

components are due to be improved to ensure the plants efficiency and dependability of 

operation. This project was identified in the 2012 Wastewater Collection System Master 

Plan as a short-term need.   

 

REFER TO ATTACHED RECOMMENDATION LETTER BY AE2S 

 

ATTACHMENTS:   

1) AE2S Recommendation Letter 

2) Bid Tab 

 

FISCAL IMPACT:  

To finance this project, the city has applied for a loan from the State Revolving Fund 

(SRF) program through the North Dakota Public Finance Authority. The loan will be for 

a period of 20 years at an interest rate of 2.5%, which includes a 0.5% administrative fee. 

The loan will be repaid from the user fees. The city is only obligated for the loan draw 

requests.  

MEETING DATE: January 20, 2014 

PREPARATION DATE: January 16, 2014 

SUBMITTING DEPARTMENT: Engineering, Wastewater Treatment Plant 

DEPARTMENT DIRECTOR: Justin Froseth 

PRESENTER: Justin Froseth, Planning and Engineering Director 

Steve Himmelspach, Wastewater Treatment 

Facility Superintendent  

SUBJECT: Review of Bid Opening for Wastewater Treatment 

Facility Optimization Project 

 

  

Bids No. 2 
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The total SRF loan request and project cost estimate was $5,300,000. With the updated 

project costs coming in at about $948,000 under estimate after bids were received, as 

outlined in AE2S recommendation letter, awarding this low bid keeps the city well within 

budget for this project. 

 

The city included this project in the 2015 budget and adjusted the water and sewer base 

rate to service the debt on the loan.  

 

STAFF IMPACT:  

Minimal 

 

LEGAL REVIEW:    

All of my commission data has been forwarded to the City Attorney for his review. 

 

RECOMMENDATION:  

The engineering office recommends to approve the low bids and issue the Notice of 

Awards for Contract No. 1, including Alternate No. 1 and 2, Contract No. 2, and contract 

No. 3, including Alternate No. 1 to Swanberg Construction, Inc., Central Mechanical, 

Inc., and Edling Electric, Inc. respectively, contingent on NDDH (North Dakota 

Department of Health) review of and concurrence with the bids.  

 

SUGGESTED MOTION: 

I move approve the low bids and issue the Notice of Awards for Contract No. 1, including 

Alternate No. 1 and 2, Contract No. 2, and contract No. 3, including Alternate No. 1 to 

Swanberg Construction, Inc., Central Mechanical, Inc., and Edling Electric, Inc. 

respectively, contingent on NDDH (North Dakota Department of Health) review of and 

concurrence with the bids. 
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Consent Agenda #2

Board of City Commissioners
Agenda Documentation

"WHERE THE WEST BEGINS"

MEETING DATE:
PREPARATION DATE:
SUBMITTING DEPARTMENT:
DEPARTMENT DIRECTOR:
PRESENTER:
SUBJECT:

January 20, 2015
January 14,2015
Finance
Greg Welch, Finance Director
Greg Welch, Finance Director
Pledge of securities reports.

PURPOSE
The City of Mandan is required semiannually to approve pledges of securities reports.

BACKGROUND
Except for the Bank of North Dakota, financial institutions must pledge security for all
public deposits at a ratio of $1.10 for every $1.00 above the FDIC coverage amount.

ATTACHMENTS
• Pledge of securities report from Wells Fargo Bank
• Pledge of securities report from Starion Financial

FISCAL IMPACT
None

STAFF IMPACT
None

LEGAL REVIEW
In accordance with the provisions ofNDCC 21-04.

RECOMMENDAnON
To approve the following pledge of securities reports:

• Wells Fargo Bank
• Starion Financial
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SUGGESTED MOTION
Move to approve the following pledge of securities reports:

• Wells Fargo Bank
• Starion Financial



STAGRCOACH SWEEP

WELLS FARGO BANK, N.A.

Confirmation

Repurchase Agreement.

CITY OF MANDAN

ATTN: GREG WELCH

205 2ND AVE NW

~IANDAN NO 58554-3125

ACCOUNT SUMMARY

Account

ACCOUNT DETAIL

Investment Repurchase Agrccmont

From Date 12/31/201'1

To Date 01/02}2015

Rate .02000000 %

Principal $ 3,559,746 97

Interest $:1.96

II

-7 Collateralized By

FN-30

% Due

~latudty Date

REPURCHASE AGREEMENT DETAIL

$ 3,655,613 OS

ATaUS

3.00 \

06/01/2043

CUSH' 3138WWK99

Sequence 123114

Price 101.309007

Accrued Interest $ 9, 639.03

INVESTMENTS NOT FDIC INSURED



>
BNY MELLON

Broker/Dealer Services
One Wall Street, Fourth Floor

New York, NY 10286

Date: 12131/14

000129 XBGSC301
ATTN: GREG WELCH, FINANCE DIRECTOR
CITY OF MANDAN
205 2ND AVE NW
MANDAN, ND 58554

Account Id: Tax Id Number:

This advice is supplied as part of the Tri-Party Collateral agreement among
the Customer, Wells Fargo Bank, N.A. and The Bank of New York Mellon. Any
questions should be directed +n UinnA~te Frater, Senior Associate,
BDS/Tri-Party Services,

As agent we confirm the following collateralized deposit information received
from Wells Fargo Bank, N.A. as of close of business the last business day of
the month.

Date: 12131/14
The collateral segregated on your behalf on 12/31/14 is as follows:

CUSIP
3138AUL96
3138W9BDI

DESCRIPTION
FNMA FNMS 4.0007. 10/01/41
FNMA FNMS 3.5007. 07/01/43

QUANTITY
345,000.00
275,000.00

TOTAL MKT VALUE

MARKET VALUE
126,277.61
266,348.28

392,625.89



DEC/31/2014/WED 01:50 PM STARION-OPS-ADMIN FAX No, 7016671619 P, 001

~... -_ ..,."

~ - ~

Station
FINANCtA.L

109 I" St. NW Mandan, "m 'iR554

FAX
To:

Company:

Fax#:

RE:

GregWelch ,

City of Mandan

701-667-3223

Pledge Report

From:

Pages:

, Date:

Janice Richter'

12-31-14

• The following is the pledge report for the month ofDece~ber2014_ This report,
lists all securities currentlypledgedfor your deposit acoounus),

The pledges are reviewed and approved 'on a monthlv basis by the'
Starion Financial AssetILiability Management Committee and
presented to the Board of Directors.

"'''' Ifthere is an increase in the balance 'of your account(s) prior to the month end check,
please contact us, so that we may increase the amount ofpledging ifnecessary. , '

Ifyou have any questions, please feel free to contact me at

Thankyou.

IMPORTANT; This message intended only for the use of the individualOrentityto whichit is addressed end may
contain informationthat is privileged, confidential. and exemptfrom disclosureunder 'applicable law. :lfthe reader of.
this messageis not the.intended recipient, you are herebynotified that any dissemination" distribution, or-copyingof " ,
this communication is strictly'prohibited, Ifyou receive fuis communicationin error,pleasenotify us immediatelyby
telephone and return the original message to US at the above addressvia the United StatesPostal Service. Thank yon,



Pledges By Pledgee And Maturity
r BBA·! ="'"Pledg'edTo: City of Mandan C>

<;
LD

starton Financial· Mandan, f\lD "-:

As Of 12/31/2014 <,
]'>a9&12 of 46 c-o, , =

Recelpt# CUSIP ASC 320 Description ·.PooVType Moody Original Face
Pledged H'>-

<,
Safekeeping Lbcatio13 Maturity Prerefund Coupon S&P Pledged Percent Originaf 'Face Par aook vatue MarketValue

=E

"'"=
3136G1F53 AFS FNMAAGENCY - 1X 1,2.50,000.00

.. ~

=
WELL: WELLS FARGO 08/28118 1.25 AA+ 100.00% 1,250,000.00 1,250,000.OG 1,25G,OOO.00· ·1,235,837,50 en=

31381U4-F1 AFS FNMA Conv <7 Acll360 Balloon 471622 993,673,00 '"WELL: WEllS FARGO 07101119 1,86 100.00% 993,673.00 94-6,397,48 . . 962,878.82 943,470.49
is::

313813AC9 A,S FNMA Conv <7 Act/360 Balloon AM2702 1',500,000.00 Ul
>-3

WELL: WELLS FARGO 03/01120 1.94 100.00% 1,500,000.00 1,450,614,69 1,481,539.04 1,439,542..68 JO>

""-0
31419GSJ4 AfS FNMA 15YR AE592G 1,72.5,000,00· :z:

I
INELL: weLLS FARGO 10101126 3,50 100,00% 1,725,000.00 68B,672..?7 720,541.94 72.9,048.34 0

"'0
Ul

I
3138ASS94 AfS FNMA 15YR AJ1443 1,075,000.00 JO>

t::;1

INELl: WELLS FARGO 09101126 4.00 100.00% 1,075,000,00 629;i94.07 617,556,29 681,765.03 :s:
:z:..

8138EOKF5 AfS FNMA 15YR AJ7493 1,000,000.00
WELL: WELLS FARGO 12101126 3.00 100.00% .' 1,000,000.(}O 584,162.71 606,101.24 608,610.61
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STATEMENT/PURPOSE:   
To amend our agreement with AE2S to provide construction engineering services 
in addition to the design engineering services for the Wastewater Treatment 
Facility Optimization Project. 
 
BACKGROUND/ALTERNATIVES:  
The Wastewater Treatment Facility Optimization Project includes rehabilitation of the 
existing pretreatment building (i.e. new electrical, process, mechanical, and odor control 
equipment), expansion of blower capacity along with modifications to the existing blower 
building, new ultra violet disinfection equipment and channel modifications, underground 
yard piping modifications, and miscellaneous aeration improvements. All of these 
components are due to be improved to ensure the plants efficiency and dependability of 
operation. 
 
This attached amendment is for construction phase engineering including construction 
inspection, post construction closeout, Instrumentation & Controls set up and training, as 
well as funding administration.  
 
Note, in the interest of keeping this agenda item concise, attached to this item is the 3 
page amendment only. To view the original 32 page agreement, refer to the April 1st, 
2014 commission packet, or it can be provided by the engineering department upon 
request.    
 
ATTACHMENTS:    

1. Amendment No. 1 to Agreement Between Owner and Engineer for Professional 
Services  

 

MEETING DATE: January 20. 2015 
PREPARATION DATE: January 16, 2015 
SUBMITTING DEPARTMENT: Wastewater Treatment Plant 
DEPARTMENT DIRECTOR: Justin Froseth, Planning and Engineering Director 
PRESENTER: Justin Froseth, Planning and Engineering Director 
SUBJECT: Consider amending the Engineering 

Service Agreement with AE2S for 
Wastewater Treatment Facility 
Optimization Project  
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Subject: Consider amending the Engineering Service Agreement with AE2S for 
Wastewater Treatment Facility Optimization Project 
Page 2 of 5 
 
FISCAL IMPACT:  
The Agreement for professional services is based on standard hourly rates and not to 
exceed $400,000, and is included as part of the total project cost under SRF loan.  
 
STAFF IMPACT:   
Minimal 
 
LEGAL REVIEW:    
All of my commission data has been forwarded to the City Attorney for his review. 
 
RECOMMENDATION:  
The engineering office recommends to approve amendment No. 1 to Engineering Service 
Agreement with AE2S for Wastewater Treatment Facility Optimization Project 
 
SUGGESTED MOTION: 
I move to approve amendment No. 1 to Engineering Service Agreement with AE2S for 
Wastewater Treatment Facility Optimization Project 
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STATEMENT/PURPOSE:   To ask the City Commission to extend the already approved 

2-year property tax exemption for new or expanding business that is soon to lapse and 

would become invalid due to not completing the 78-unit apartment building within the 

two-year timeframe. 

 

BACKGROUND/ALTERNATIVES:   Diamond Bend Apartments, LLC qualified and 

was approved for a 2-year property tax exemption for a new or expanding business back 

on February 19, 2013.  This 2-year property tax exemption will soon expire according to 

the city policy as the 78-unit apartment building was to be permitted within one year and 

completed within two years or the exemption would become invalid.  The building permit 

was taken out on October 4, 2013 and if not completed by February 19, 2015, they will 

lose the exemption that had been granted.   

 

Mark Payne, President/Owner of Shorestone Development is here today to ask the City 

Commission to extend the two-year completion requirement for this property tax 

exemption for the construction of the 78-unit apartment building that they currently have 

in progress for six months for Diamond Bend Apartments, LLC.  Original plans to begin 

were delayed by about six months due to not finding qualified labor and then the unusual 

brutal cold winter temperatures of 2013 contributed to not completing the project as 

planned. The anticipated completion date would be August 19, 2015. (See attached 

letter). 

 

This parcel is also known as Lot 5B, Blk 1, of Lakewood Commercial Park 3rd.  Parcel 

#10110.  Address:  4430 21
st
 St. SE.   

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 9, 2015 

SUBMITTING DEPARTMENT: Assessing Dept 

DEPARTMENT DIRECTOR: Shirley Shaw, City Assessor 

PRESENTER: Mark Payne 

SUBJECT: Extension of a 2-Year Property Tax Exemption for 

New or Expanding Businesses for Diamond Bend 

Apartments, LLC 
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Subject: Extension of a 2-Year Property Tax Exemption for New or Expanding 

Businesses for Diamond Bend Apartments, LLC 
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ATTACHMENTS:  Copy of original application for Property Tax Incentives for New or 

Expanding Businesses, February 19, 2013 Minutes, City of Mandan Commercial Property 

Tax Exemption Policy and Guidelines, Building Permits and Letter from Mark Payne 

formally requesting an extension. 

 

FISCAL IMPACT:   $118,200 per year for a two-year total of $236,400. 

 

STAFF IMPACT:   N/A 

 

LEGAL REVIEW:    

 

RECOMMENDATION:   Denial of the extension of the 2-Year Property Tax Exemption 

for New or Expanding Businesses for Diamond Bend Apartments, LLC. 

 

SUGGESTED MOTION:   A motion to deny the extension of the 2-Year Property Tax 

Exemption for New or Expanding Businesses for Diamond Bend Apartments, LLC.   
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STATEMENT/PURPOSE:  To consider a reduction in the structure value for the 

2014 year for Ms. Palmer’s property, due to a complete reassessment that was 

done to reflect accurate information. 

 

BACKGROUND/ALTERNATIVES:   This parcel is also known as Parcel #6026, Lot 7, 

Block 1, Siegel’s 3
rd

 Addition. 

 

Reason for abatement:  To lower the structure value for the 2014 year from $118,900 to 

$85,200.  After the final walk through of Ms. Palmer’s property to determine accuracy of 

our data and conducting a market analysis, I have arrived at a true and full value of 

$99,100 for the 2014 year rather than $132,800; a difference in true and full value of 

$33,700.  

  

ATTACHMENTS:    Application for 2014 and data sheet. 

 

FISCAL IMPACT:   Approximately $476. 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  I recommend a motion to approve to lower the true and full 

value for the 2014 year to $99,100 for Palmer’s property. 

 

SUGGESTED MOTION:  A motion to approve a reduction for Palmer’s property in the 

2014 year with a true and full value of $99,100. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: December 31, 2014 

SUBMITTING DEPARTMENT: Assessing 

DEPARTMENT DIRECTOR: Shirley Shaw/Assessor 

PRESENTER: Shirley Shaw/Assessor  

SUBJECT: Complete Reassessment - Reduction in market 

value for Deloris Palmer 
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STATEMENT/PURPOSE:  To consider a reduction in the structure value for the 

2014 year for Mr. Withey’s property, due to a complete reassessment that was 

done to reflect accurate information. 

 

BACKGROUND/ALTERNATIVES:   This parcel is also known as Parcel #4905, S ½ 

Lot 15 & All Lot 16, Block 8, N.P. 2nd Addition. 

 

Reason for abatement:  To lower the structure value for the 2014 year from $77,300 to 

$46,300.  After the final walk through of Mr. Withey’s property to determine accuracy of 

our data and conducting a market analysis, I have arrived at a true and full value of 

$53,100 for the 2014 year rather than $84,100, a difference in true and full value of 

$31,000. The structure had been gutted out and sold “As Is”, uninhabital condition. 

  

ATTACHMENTS:    Abatement application for 2014, Property Worksheet and data 

sheet. 

 

FISCAL IMPACT:   Approximately $438. 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  I recommend a motion to approve to lower the true and full 

value for the 2014 year to $53,100 for Withey’s property. 

 

SUGGESTED MOTION:  A motion to approve a reduction for Withey’s property in the 

2014 year with a true and full value to $53,100. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: December 23, 2014 

SUBMITTING DEPARTMENT: Assessing 

DEPARTMENT DIRECTOR: Shirley Shaw/Assessor 

PRESENTER: Shirley Shaw/Assessor  

SUBJECT: Complete Reassessment – Craig Withey 
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STATEMENT/PURPOSE:  To consider Memorandum Agreement, Entry and 

Construction Agreement, Notification and Appraisal Waiver and Temporary Easement 

for City of Mandan properties on Main Street in order to facilitate the construction of 

ADA ramps. 

 

BACKGROUND/ALTERNATIVES:  Main Street reconstruction took place roughly 20 

years ago. The North Dakota Department of Transportation is planning upgrades to many, 

if not all the intersections sidewalks in order to bring them into compliance. The 

Memorandum Agreement, Entry and Construction Agreement, Notification and Appraisal 

Waiver and Temporary Easement are necessary to facilitate the construction. ND DOT 

representatives are also obtaining similar documents from private property owners. 

 

Similar documents were signed in Oct. 2014, however, these documents were signed 

prior to receiving authorization to proceed with the right of way acquisition. Thus 

documents were resigned. In addition payment for temporary construction easement will 

be received of $.75/sq ft. 

 

ATTACHMENTS:   Standard ND DOT agreements for Project 9-999(304), PCN 20268 

are available upon request 

 

FISCAL IMPACT: Receive $2,718.75 for temporary construction easements. 

STAFF IMPACT:  n/a 

LEGAL REVIEW:  n/a 

 

RECOMMENDATION:  I recommend approval of said documents. 

 

SUGGESTED MOTION: I move to approve the Memorandum Agreement, Entry and 

Construction Agreement, Notification and Appraisal Waiver and Temporary Easement. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 15, 2015 

SUBMITTING DEPARTMENT: Administration 

DEPARTMENT DIRECTOR: Jim Neubauer, City Administrator 

PRESENTER: Jim Neubauer, City Administrator 

SUBJECT: Easements for Main Street ADA Construction 
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MEETING DATE:
PREPARATION DATE:
SUBMITTING DEPARTMENT:
DEPARTMENT DIRECTOR:
PRESENTER:
SUBJECT:

January 20,2015
January 15,2015
Finance
Greg Welch, Finance Director
Greg Welch, Finance Director
Disposal of old records

STATEMENT/PURPOSE:
Consider the request from the Finance Department to destroy old documents in
accordance with the North Dakota Records Management Program.

BACKGROUND/ALTERNATIVES:
Julie Frye, Records Management, prepared a Records Management and Retention Plan
for the Finance Department based on the North Dakota Records Management Program.

ATTACHMENT:
Request from Julie Frye, Records Management.

FISCAL IMPACT:
N/A

STAFF IMPACT:
N/A

LEGAL REVIEW:
In compliance with the North Dakota Records Management Program.

RECOMMENDATION:
To approve the request from the Finance Department to destroy old documents in
accordance with the North Dakota Records Management Program.

SUGGESTED MOTION:
Move to approve the request from the Finance Department to destroy old documents in
accordance with the North Dakota Records Management Program.



Payroll Records

The retention schedule for records and reports that summarize payroll information,
including, but not limited to JSND quarterly wage report, unemployment compensation
reports, and social security reports is retain for 6 years.

Water Utility Records

The retention schedule for records that contain revenues and expenditures for water and
sewer including account numbers, descriptions, and year-to-date amounts is 4 years after
the city's fiscal year.

Accounts Payable Records

The retention schedule for records that contain claims for payment, expense reports and
other supporting documents pertaining to disbursement offunds for expenditures is 4
years after the city's fiscal year.

Liquor Permit Records

The retention schedule for records that contain applications for beer and/or liquor permits
including type of license or permit, person applying, date and license fee is 4 years after
license expiration.

Julie Frye
Administrative Assistant
Records Management



Date:

To:

From:

Re:

January 20, 2015

Jim Neubauer
City Administrator

Julie Frye
Records Management

Commission Consent Agenda Item for January 20, 2015
Request for permission to Destroy Tax Reporting Records, Accounting
Records, Payroll Records, Water Utility Records, Accounts Payable Records
and Liquor Permit Records in accordance with the records retention
schedule.

Please schedule this item for consideration by the Board of Commissioners at their meeting on
Tuesday, January 20,2015

I. The Records Management Department has identified Tax Reporting Records,
Accounting Records, Payroll Records, Water Utility Records, Accounts
Payable Records and Liquor Permit Records for destruction in accordance
with the Records Retention Plan. The items to be destroyed are inventoried as
follows:

22 Boxes 2000 through 2010

Tax Reporting Records

The retention schedule for documents and associated records that summarize tax
reporting is thirteen years.

Accounting Records

The retention schedule for bank statements/deposits including statement records, deposit
records, and canceled checks for accounts maintained by the office is retain for 6 years.

The retention schedule for trial balance adjustments including account number, actual
balance, year-to-date debits, year-to-date credits, and the adjustment work papers is retain

4 years after the city's fiscal year.
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STATEMENT/PURPOSE:  To consider the recommendations of Leonard 

Bullinger and Katie Wiedrich to Mandan Architectural Review Commission 

(MARC) for three (3) year terms each, commencing as of January 1, 2015. 

 

BACKGROUND/ALTERNATIVES:   The Mandan Architectural Review Commission 

(MARC) consists of nine members who are Miles Mehlhoff, Robert Vayda, Doug Lalim, 

Kim Fettig, and Steve Nardello.  There are currently four positions up for appointment.  

In order to solicit interested parties, announcements were placed in the Mandan News and 

also posted on the City of Mandan’s website. 

 

Two letters of interest were received.  The Mandan Architectural Review Commission 

(MARC) interviewed both applicants.  

 

ATTACHMENTS:    Letters of interest from applicants. 

 

FISCAL IMPACT:   N/A 

 

STAFF IMPACT: N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  We, the Mandan Architectural Review Commission (MARC), 

approve of the recommended applicants, Leonard Bullinger and Katie Wiedrich, to 

MARC.    

 

SUGGESTED MOTION:  To appoint Leonard Bullinger and Katie Wiedrich for a three 

(3) year term commencing as of January 1, 2015. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 13, 2015 

SUBMITTING DEPARTMENT: Building Inspections  

DEPARTMENT DIRECTOR: Doug Lalim, Building Official 

PRESENTER: Doug Lalim, Building Official 

SUBJECT: Recommendations of Leonard Bullinger and Katie 

Wiedrich to MARC 
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STATEMENT/PURPOSE: Consider sale of the following City of Mandan 

property through public auction, sealed bids or trade in value: 

 1990 Ford F70 3 Ton Truck Chassis – Street Dept – Mechanical issues 

 2002 Chevy Tahoe – Street Dept – Mechanical issues 

 1989 Root RB-9 Snow Blower – Street Dept – Mechanical issues 

 2001 Chevy S-10 Blazer – Police Dept – Mechanical issues 

 1994 Chevy S-10 LS Pickup – Memorial Building Maintenance Dept – 

mechanical issues 

 

BACKGROUND/ALTERNATIVES: The listed equipment/vehicles have been replaced 

or are no longer mechanically sound.  City Departments will be given the chance to look 

at these items prior to any sale or trade. 

 

By City of Mandan Ordinance, items with an estimated value of over $1,000 require City 

Commission approval to sell.  

 

ATTACHMENTS: N/A 

  

FISCAL IMPACT:  Revenues from sale will be distributed into the proper fund. 

 

STAFF IMPACT:  Minimal  

 

LEGAL REVIEW:  N/A   

  

RECOMMENDATION:  Recommend allowing sale of the listed equipment/vehicles 

through public auction, sealed bids or as a trade in. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 15, 2015 

SUBMITTING DEPARTMENT: Public Works 

DEPARTMENT DIRECTOR: Jeff Wright 

PRESENTER: Jeff Wright, Director of Public Works 

SUBJECT: Consider sale of City of Mandan property with an 

estimated value over $1,000. 
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dump truck. 
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SUGGESTED MOTION:  Move to allow the sale of the listed equipment/vehicles 

through public auction, sealed bids or as a trade in. 
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STATEMENT/PURPOSE: Consider sale of the following City of Mandan 

property through public auction, sealed bids or trade in value: 

 1990 Ford F70 3 Ton Truck Chassis – Street Dept – Mechanical issues 

 2002 Chevy Tahoe – Street Dept – Mechanical issues 

 1989 Root RB-9 Snow Blower – Street Dept – Mechanical issues 

 2001 Chevy S-10 Blazer – Police Dept – Mechanical issues 

 

BACKGROUND/ALTERNATIVES: The listed equipment/vehicles have been replaced 

or are no longer mechanically sound.  City Departments will be given the chance to look 

at these items prior to any sale or trade. 

 

By City of Mandan Ordinance, items with an estimated value of over $1,000 require City 

Commission approval to sell.  

 

ATTACHMENTS: N/A 

  

FISCAL IMPACT:  Revenues from sale will be distributed into the proper fund. 

 

STAFF IMPACT:  Minimal  

 

LEGAL REVIEW:  N/A   

  

RECOMMENDATION:  Recommend allowing sale of the listed equipment/vehicles 

through public auction, sealed bids or as a trade in. 

 

SUGGESTED MOTION:  Move to allow the sale of the listed equipment/vehicles 

through public auction, sealed bids or as a trade in. 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 15, 2015 

SUBMITTING DEPARTMENT: Public Works 

DEPARTMENT DIRECTOR: Jeff Wright 

PRESENTER: Jeff Wright, Director of Public Works 

SUBJECT: Consider sale of City of Mandan property with an 

estimated value over $1,000. 
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STATEMENT/PURPOSE: To consider the request from Darlene Forderer, Utility Billing 

Coordinator, to carryover approximately 25 to 33 hours of annual leave for six months. 

 

BACKGROUND/ALTERNATIVES: Due to the significant amount of time that Darlene worked 

during 2014 to implement a new utility billing software program (Banyon Data Systems) and a 

bill payment system (Payment Service Network) only to revert back to the City’s previous utility 

billing software program (AS/400), Darlene has until February 13, 2015 to use approximately 25 

to 33 hours of annual leave before losing it since an employee can only carryover no more than 

120 hours of annual leave as of the hire date. In addition, since the Utility Billing Department 

will be receiving on-site training from Sensus for the City’s new water meter reading system, the 

use of additional annual leave would not be convenient for the City or the employee at this time. 

 

ATTACHMENTS: None 

 

FISCAL IMPACT: None 

 

STAFF IMPACT: None 

 

LEGAL REVIEW: N/A 

 

RECOMMENDATION: To approve the request from Darlene Forderer, Utility Billing 

Coordinator, to carryover approximately 25 to 33 hours of annual leave for six months. 

 

SUGGESTED MOTION: Move to approve the request from Darlene Forderer, Utility Billing 

Coordinator, to carryover approximately 25 to 33 hours of annual leave for six months. 

 

 

 

  

 

 

MEETING DATE: 

 

January 20, 2015 

PREPARATION DATE: January 20, 2015 

SUBMITTING DEPARTMENT: Finance 

DEPARTMENT DIRECTOR: Greg Welch, Finance Director 

PRESENTER: Greg Welch, Finance Director 

SUBJECT: Carryover of annual leave 
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CITY OF MANDAN

SUNDAY ALCOHOLIC BEVERAGE PERMIT
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Date of Application:

Name 0 f Licensee: __"'-"'==-'-'--'----'=''-'--'===='--'''''---- _

Address of Licensee:

Address of public facility if used:

State the purpose oforganization: _

Date(s) of requested Sunday(s): __ ':...JUVI
--l.1'Pp-'! 2-C/1

'- 2 0 / <; j

!) )' -) cis:-. I L 0)

Time ofday which the applicant desires the permit to be in effect: iI)OoN

Description of the rooms on the premises, which have been specifically reserved, for the
dispensing 0 f alcoho Iic beverages and dancing during the term of the permit: po)(e<? _TOLl ,'1{V(\ ,y,.-vJ.

State whether the applicant requests permission to open to the general public, and if so an
explanation of the reasons for the request: 0<1I:;:Q( 10" 1/(\(( \,,(I'C',ej--

Ifapplicable, estimated number of police officers necessary to provide security at the
dance to be open to the public:

l the applicant will abide to the following conditions:

a. Alcoholic beverages may be distributed for consumption on the premises and
Dancing may be permitted only in those rooms specifically reserved for event
activities;

b. Dancing and the dispensing of alcoholic beverages shall be permitted only
between the hours oftwelve noon on the date specified in the permit and one
a.m. on the foIlowing Monday;

c. Any conditions or circumstances delineated by the Board relating to the conduct
of the event or to the admission of the general public to the event.



d. The applicant as a condition to the issuance of such permit consents and agrees
that any City police officer may enter upon and inspect the licensed premises or
any part thereofat any time for the purpose ofdetermining compliance with the
conditions of the permit;

e. The permit issued under this section may not expand the scope of the class of
alcohol license held by the applicant;

f. An applicant which holds a Class A liquor license must supply copies of the most
recent six month's filings ofthe City food and lodging taxes and allow the City to
verify with the NO State Tax Department that said tax payments have been made.

g. The permittee shall comply with all other applicable ordinances and laws relating
to the use and sale ofalcoholic beverages in the City.

~f!e;zil&fjC/
Signature of Applicant

Date Received: _-!---:""'-':--..:...,.oL- _

Commission Approval: _

Auditor Approval: _

Receipt # _
.-/ cc,h/$5.00 Fee per Sunday-Amount paid $ --'~ _

Copy to be filed with Mandan Police Department

Eligible Applicants. Pursuant to the provisions ofNDCC 05-02-05.1 only the following
alcohol licensees or facilities are eligible to apply for a Sunday Event Alcoholic Beverage
Permit:

a. A "qualified aleoholic beverage licensee," which is defined to mean any
licensee who has paid the city lodging and restaurant tax imposed by the city
and who continues to pay such tax thereafter. Any alcoholic beverage
licensee, except the Class B and Special Class B licensee, may become a
"qualified alcoholic beverage licensee" by voluntarily paying the city's
lodging and restaurant tax prior to the filing of the permit application but the
licensee must also continuously pay the tax throughout the license year.

b. Any publicly owned or operated facility.
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STATEMENT/PURPOSE:  Mandan Police Officers have asked that the City of Mandan 

adopt the North Dakota Law Enforcement PERS retirement system for the sworn officers 

in an effort to attract, hire and retain qualified police officers.  

 

BACKGROUND/ALTERNATIVES:  Various Law Enforcement agencies in the area, 

have some form of defined benefit plan, whether it be their own or one of the plans 

administered by ND PERS. 

 

Currently employees of the City of Mandan must contribute a minimum of 2% to the 

retirement account and the City will contribute 8% for a total of 10%. As of January 1, 

2015, if sworn officers and firefighters contribute a minimum of 4% the City will 

contribute 10% for a total of 14% into their retirement account. 

 

Also as of January 1, 2015, we amended the retirement plan documents to allow for 

police and fire to take withdrawals from the existing plan at age 55. 

 

This issue was before you on October 21, 2014. Additional information was obtained 

from ND PERS related specifically to our employees. 

 

Information regarding the differences between Defined Benefit Plans (DB) and Defined 

Contribution Plans (DC) are well summarized within a document prepared by the ND 

Legislative Council for the Government & Finance Interim Committee. That document is 

attached for your convenience. 

 

Questions that arose was the ability to withdraw funds at age 55 without the 10% tax on 

the withdrawal. As stated above we have amended out plan to allow for police and fire to 

take draws at 55.  IRS Publication 575, page 34 states, “In general, an eligible state or 

MEETING DATE: January 20, 2015 

PREPARATIONDATE: January 16, 2015 

SUBMITTING DEPARTMENT:  Administration 

DEPARTMENT DIRECTOR:  Jim Neubauer, City Administrator 

PRESENTER: Jim Neubauer, City Administrator 

Dennis Bullinger, Police Chief 

SUBJECT:  Law Enforcement Retirement Plan 

 

  

Old Business No. 1 
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local government section 457 deferred compensation plan is not a qualified retirement 

plan and any distribution from such plan is not subject to the 10% additional tax on early 

distributions.” Thus it would be our opinion that that a withdrawal from the City’s plan at 

55 or over would not be subject to the 10% tax. However, we would encourage 

employees seek their own guidance prior to making such decisions. 

Follow up questions have been asked about turnover rates in the Mandan Police 

Department as compared to other cities in North Dakota. 

 

Chief Bullinger has gathered information related to turnover rates from 2010 through 

2014. Reasons for turnover are difficult to ascertain (retirement, termination, taken other 

jobs within and without the law enforcement world, pay, benefits, health insurance) as 

some departments may track and others do not. Therefore, what is presented below is 

simply based on folks leaving: 

 

City

Staffing 

Level 2010 2011 2012 2013 2014 Total

5 year 

T/O

Bismarck 113 9 9 8 19 14 59 52%

Devils Lake 16 11 69%

Dickinson 37 9 24%

Fargo 149 6 5 10 7 15 43 29%

Mandan 35 0 2 6 4 8 20 57%

Minot 75 6 12 11 4 8 41 55%

Wahpeton 13 2 15%

Watford City 13 6 46%

West Fargo 39 10 26%

Williston 45 5 11%  
 

Turnover rates are significant in most of the jurisdictions that were polled. 

 

Chief Bullinger has consistently held that in order to minimize employee turnover three 

major components are salary, health insurance and retirement plans. We have made 

significant adjustments in our salary plan within the past 18 months, have also increased 

amounts the city contributes to police retirement plan, along with requiring the employee 

to increase their contribution. Health insurance remains and issue as the City pays for a 

single policy at time of hire, and over a period of 7 years will increase its contribution in 

paying for a family health insurance policy. After 7 years, and employee will have 100% 

of their family health insurance paid. Chief Bullinger continues to hold that increasing the 

amount the City of Mandan pays for a family health insurance plan would in that 0-7 year 

range would do more to reduce turnover than switching retirement plans at this time. The 

police department competes for the same pool of applicants as does Bismarck, Burleigh, 

Morton and the Attorney general’s office who are all paying more towards health 

insurance premiums.  Bismarck and the AG’s office 100%.  Burleigh County 95% and 

Morton County 80%. 
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Issues that we see in joining a DB plan for Law Enforcement is the loss of control over 

what the City’s employer share of the plan will be in the future. If we were to join the 

plan, it would be up to the plan administrator to determine the employers share the City of 

Mandan would not control this part of its budget. In times of market downturns it most 

likely would be the employer being asked to increase its contribution to the plan in order 

to keep it actuarial sound. In addition, part of the analysis when determining a borrowing 

rate for the City, its raters have asked if we have a DB or DC plan. A DC plan is 

favorable as DB plans have the potential for unfunded liabilities and if that were the case 

it may have a negative impact on the interest rates in which we borrow money at. We 

have asked if that impact can be quantified, but, the response has been “it is difficult to 

quantify without knowing what size the liability is…”. The plan, if the City were to join, 

as of July 2014, has minimal unfunded (Market Value $2.2M vs $2.263M) liability with 

83 participants in the plan. 

 

The cost of training new officers is high, and turnover rates are high in the law 

enforcement field and we certainly want to do what we can to hire and maintain the 

professional workforce we currently have in the Mandan Police Department. It is the how 

we do that, which is at question and Chief Bullinger maintains that adjustments in the 

way we pay for health insurance may do more to retain officers than changing the 

retirement plan. 

 

ATTACHMENTS:   Retirement Plan Component Comparisons (Prepared by Legislative 

Council) 

 

FISCAL IMPACT:  From purely financial impact, the City is currently budgeting 

contributions from police and fire employees at 10%. The estimated employer 

contribution based upon preliminary analysis by PERS would be 7.93% plus an additional 

health insurance benefit of 1.14%; bringing the total to 9.07% therefore there would be 

minimal impact upon the budget today. Employees would be required to pay 5.5 percent. 

Bringing the total dollars to the plan of 14.57% 

 

STAFF IMPACT:  undeterminable 

 

LEGAL REVIEW:  None at this time 

 

RECOMMENDATION:  

 

SUGGESTED MOTION:  
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STATEMENT/PURPOSE:  To share information about a new project being executed as 
part of the joint community marketing initiative. 

 
BACKGROUND/ALTERNATIVES:  Mandan has a new business attraction and image 
enhancement tool in the form of an online video that features local business people 
speaking about their positive entrepreneurial experiences in Mandan. 
 
The video is available on YouTube on a “Great Things: Made in Mandan” channel 
(www.youtube.com/c/cityofmandan). It is also on the city website, 
www.cityofmandan.com, a Linked In page for the City of Mandan, and Facebook pages 
for the City of Mandan and “Made in Mandan,” a source of news about community 
progress, events, citizen achievements and sources of fun. 
 
The video’s purpose is to share information about Mandan as place to do business with 
people who are looking to start or locate a business including individuals who influence 
this process, like real estate agents and commercial lenders. The video is also intended as 
a tool to help strengthen Mandan’s image as a place to do business and to communicate 
the economic opportunity available in the growing city. 
 
Exposure to the video is being boosted with publicity and online advertising in two to 
three flights: January, March and potentially May. 
 
Here are statistics on the video’s reach and viewership since its launch on Jan. 7: 

• Facebook (through Jan. 15) — Reach of 25,770 in total with 16,946 being an 
organic audience and 8,824 reached via paid advertising (targeted to 
entrepreneurship and real estate interests in a five-state area). Views of 10,936 
with 8,716 being unique and 2,220 repeat. Among these, 2,333 views were for at 

MEETING DATE: January 20, 2015 
PREPARATION DATE: January 15, 2015 
SUBMITTING DEPARTMENT: Business Development & Communications 
DEPARTMENT DIRECTOR: Ellen Huber, Business Development & 

Communications Director 
PRESENTER: Ellen Huber, Business Development & 

Communications Director 
SUBJECT: Community Marketing Update 

 

  

New Business No. 1  

http://www.youtube.com/c/cityofmandan
http://www.cityofmandan.com/
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least 30 seconds or to the end of the video. The post has resulted in active 
engagement of 632 actions (463 likes, 89 shares, 80 comments). 

• YouTube (through Jan. 13) — 543 views with an average duration of 1:51 
minutes or 73% of the video. More statistics will be available in the future after 
the video has been posted for a longer time period. 

• Google video and search ads are also planned. 
 
ATTACHMENTS:   None 
 
FISCAL IMPACT:  The video was part of community marketing activities in 2014 
funded jointly by the City of Mandan, Mandan Park Board and Mandan School Board 
with additional leverage from private sector partners. 
 
STAFF IMPACT:  The video was created at the direction of the Mandan Business 
Development and Communications Department and Mandan Tomorrow — Leadership, 
Pride and Image Committee, which oversees community marketing.   
 
LEGAL REVIEW:  Attorney Brown reviewed the contract for production of the video. 
 
RECOMMENDATION:  This is an informational update. 
 
SUGGESTED MOTION:  No action is required. 
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STATEMENT/PURPOSE: The Mandan Growth Fund (MGF) passes recommendations for 
funding assistance to the Board of City Commissioners for consideration and final approval. The 
MGF recommends approval of the action outlined below; therefore, their recommendation is 
before the Board of City Commissioners. 
 
BACKGROUND/ALTERNATIVES: The MGF had four positions for which terms expired on 
December 31, 2014. Those members are: 

• Jeff Erickson, Security First Bank, 1st Term, Jan. 2009 – Dec. 2011; 2nd Term Jan. 2012 – 
Dec. 2014 

• Rick Horn, Morton County Housing Corp, 1st Term, Jan. 2009 – Dec. 2011; 2nd Term 
Jan. 2012 – Dec. 2014 

• Mark Weide, Bank of North Dakota; has served previous terms, took some time off and 
was appointed Jan. 2012 – Dec. 2014 

• Annette Behm-Caldwell, Open Road Honda; 1st Term, Feb. 2008 – Dec. 2008, 2nd Term, 
Jan. 2009 – Dec. 2011, 3rd Term, Jan. 2012 – Dec. 2014. 

 
A public announcement calling for interested members was issued in November with letters of 
interest due in December 2014. Among the positions with terms expiring, two were 
representing the financial sector, one representing Memorial Highway and the remaining 
position representing the community at large. 
 
We received interest from 5 individuals looking to serve on the MGF. Those individuals are, Dan 
Anderson, Susan Beehler, Jeff Erickson, Rick Horn and Mark Weide. Their letters of interest are 
attached. 
 
The MGF met on January 9, 2015 with the candidates to consider appointments to the MGF.  
 
The MGF strives to have representation from the Downtown, Memorial Highway, Northwest 
(Industrial Park) and Financial Institutions. In order to achieve this, the MGF is recommending 
that Dan Anderson (Northwest Mandan), Jeff Erickson and Mark Weide (Financial Institutions) 
and Rick Horn, past experiences and housing knowledge, be appointed to three year terms 
beginning in January 2015 thru December 2017. 
 

MEETING DATE: January 20, 2015 
PREPARATION DATE: January 15, 2015 
SUBMITTING DEPARTMENT: Administration 
DEPARTMENT DIRECTOR: Jim Neubauer, City Administrator 
PRESENTER: Jim Neubauer, City Administrator 
SUBJECT: Mandan Growth Fund Recommendation –Appointment 

 

  

New Business No. 2 
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The MGF expressed their appreciation to the other candidate and encouraged her to express 
interest in December 2015 as there will be additional terms expiring. 
 
ATTACHMENTS:  

• Current listing of MGF Members 
• Letters of interest 

 
FISCAL IMPACT: n/a 
 
STAFF IMPACT: n/a 
 
LEGAL REVIEW: n /a 
 
RECOMMENDATION: The MGF recommends appointing Dan Anderson, Jeff Erickson, Mark 
Weide and Rick Horn to the MGF for terms ending December 31, 2017 or until appointments are 
made to their positions. 
 
SUGGESTED MOTION: I move to appoint Dan Anderson, Jeff Erickson, Mark Weide and Rick 
Horn to the MGF for terms ending December 31, 2017 or until appointments are made to their 
positions. 
 
 
December 31, 2015 December 31, 2016 December 31, 2017 

(Suggested appointments) 
Don Boehm Jeremy Bauer Mark Weide (Financial 

Institution) 
Michael J.B. Schaff 
(Downtown) 

Curtis Patzell Jeff Erickson (Financial 
Institution) 

Timothy Spilman  Dan Anderson (NW Mandan) 
  Rick Horn 
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STATEMENT/PURPOSE.   

The MPO (Metropolitan Planning Organization) coordinates funding requests for NDDOT TIP 

roadway projects. Below is a briefing of projects applied for in 2019 as well as an update of 

projects that are in the program for 2015-2018.  

 

BACKGROUND/ALTERNATIVES 

Staff has met recently with MPO and NDDOT staff to discuss and prioritize funding requests for 

various roadway projects.  Engineering staff is seeking endorsement of the 2019 projects 

submitted to the MPO.  

 

2019 Urban Roads Applications.  These projects are eligible for approximately 80% federal 

funding with about a 20% local match required. 

 

1. Intersection of McKenzie Dr. SE and 46
th

 Ave. SE. (Project L on attached 2019 URP Map) 

The purpose of this project is to improve the functioning and safety of this intersection.  This is 

the primary route to the interstate system for the southeastern portion of the city.  There is rapid 

ongoing development occurring in this area.  In addition, the water park is just north of this 

intersection with a gas station across the street. A new YMCA facility is planned to open 

adjacent to the intersection in 2016. During the summer there is heavy pedestrian and bicycle 

(mostly children) traffic at and north of this intersection. 

 

2. Reconstruction of 8
th

 Ave. NW from Old Red Trail to 27
th

 St. NW. (Project H) 

The purpose of this project is to provide an alternate route to the new middle school that allows 

traffic coming from the east to avoid the intersection of Sunset and Old Red Trail that is already 

heavily congested.  The existing roadway is not a full width section and is badly deteriorated. 

 

3. Extension of Sunset Drive NW. (Project G) 

The purpose of the project is to link the Sunset interchange on I-94 to the proposed northern 

bridge corridor at 38
th

 St. NW with a connection to 1806.  This project might be built in two 

phases depending on the pace of development.  Developer funding of a rural section road as a 

first phase is likely with the requested Urban Road Program funding a second phase upgrade to 

an urban arterial roadway section. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 14, 2015 

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth 

PRESENTER: Justin Froseth, Planning and Engineering Director 

SUBJECT: Update and Endorsement of NDDOT TIP (Transportation 

Improvement Program) Eligible Projects 
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4. Extension of Division Street east from 8
th

 Ave. NE to Mandan Avenue. (Project I) 

The purpose of this project is to provide an alternate route from the central portion of Mandan to 

I-94 in order to relieve congestion at Sunset.  In addition, when the Sunset interchange is rebuilt, 

this road will be a critical part of the required detour. 

 

5. Extension of Division Street west from Sunset to Lohstreter. (Project J) 

The purpose of this project is to provide an alternate route from Sunset to the west into a 

developing area.  All existing street options are narrow residential streets.  Once linked to 

Lohstreter this will provide an alternate route to the high school and Sunset from existing 

neighborhoods and planned new development. 

 

6. Extension of 8
th

 Ave. NW from 27
th

 St. to 38
th

 St. NW and then east to 1806. (Project K) 

The purpose of this project is to provide a link from 1806 to Sunset using the future bridge 

corridor.  A primary water transmission line is in this alignment.  This project may be built in 

two phases depending on the pace of new development.  Developer funding of a rural section 

road as a first phase is likely with the requested Urban Road Program funding a second phase 

upgrade to an urban arterial roadway section. 

 

2019 Urban Regional Applications.  These projects are eligible for approximately 80% federal 

funding and 10% state funding with about a 10% local match required. 

 

1. 1806 from Old Red Trail to 27
th

 St. NW. 

The purpose of this project is to improve traffic capacity and safety at the intersection of 

1806(Collins) and Old Red Trail as well as improvements to the stretch of 1806 from that 

intersection to just north of the 27
th

 St. intersection. The main components would include traffic 

signalization and turning lane improvements at the 1806(Collins) and Old Red Trail intersection 

as well as a northbound left turning lane on to 27
th

. St. Also included would be shoulder 

widening for this stretch.    

 

2. Memorial Highway, Phase 1. 

This is a project that has been in the works for some time including a project study done in 2010 

to guide. Because of the large size of the project, it is planned to break it into 3 phases so it 

would more easily fit within the funds available during each funding cycle.  Each phase may be 

done in 3 year incriments so that the entire corridor from Main St. to 46
th

 Ave. SE would take 

about 9 years once initiated. The project would include a full reconstruct of the roadway with a 

new typical section to implement safety and pedestrian friendly elements including a multi-use 

path. Also it would address drainage issues, and replace other utilities as necessary.  
 

2015-2018 TIP Update. These projects are in the TIP program meaning that the DOT has 

allocated funds they are expected to receive from the FHWA (Federal Highway Administration) 

for them.  
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2016 Projects 

 

1. Regional Project - Traffic signals on Memorial Highway at 40
th

 Ave. SE and 46
th

 Ave. SE.  

The project consists of adding a new traffic signal at 40
th

 and replacing the temporary signal 

with a permanent signal at 46
th

.  This project is currently in design. 

 

2. Regional Project – Traffic signal improvement at Main St. and Twin Cities Drive.  This is an 

old signal that is scheduled for replacement and upgrade. 

 

3. Regional Project – Concrete pavement repair on 10
th

 Ave. SW from Heart River Bridge to 

Main Street.  This is a maintenance project to prevent further deterioration of the roadway. 

 

4. Urban Roads Program – Reconstruct Old Red Trail from Highland Ave. NW to 47
th

 Ave. 

NW.  This project will widen the roadway and add curb and gutter as well as other 

improvements to this section of roadway. 

 

2018 Projects 

 

1. Regional Project – Replace and upgrade traffic signals on Main Street.  This project will 

improve the functioning of the traffic signals and provide pedestrian control of the walk 

cycle. 

 

2. Urban Roads Program – Reconstruct and widen 27
th

 St. NW from 1806 to 8
th

 Ave. NW.  This 

project will widen as well as add curb and gutter along this stretch of 27
th

 St. to provide 

better access to the new middle school and nearby developing areas. 

 

Note: Full applications available from the engineering office upon request.  

 

ATTACHMENTS:   

1) 2019 URP (Urban Roads Program) Applications Map 

2) 2015-2018 TIP Projects List and Associated Map 

 

FISCAL IMPACT:  

The city will need to come up with the local match as these projects come to fruition. The local 

match would most likely include a combination of general fund tax dollars and special 

assessments to benefiting properties as has been done on previous projects.  

 

STAFF IMPACT:  

Minimal 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: January 20, 2015 

Subject: Update and Endorsement of NDDOT TIP (Transportation Improvement Program) 

Eligible Projects 

Page 4 of 8 

 

RECOMMENDED ACTION: 

Approve of TIP projects sent to the MPO for their consideration and forwarding to the NDDOT. 

  

SUGGESTED MOTION: 

I move to approve of TIP projects sent to the MPO for their consideration and forwarding to the 

NDDOT. 
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STATEMENT/PURPOSE:  A proposal to the City Commission for revisions to 

the 5-Year Remodeling Exemptions’ City Policy on existing Commercial and 

Residential structures. 

 

BACKGROUND/ALTERNATIVES:   The Assessing Department has reviewed the 

current policy of the 5-Year Remodeling Exemption for improvements to existing 

commercial and residential structures.  Assessing has identified changes to help 

streamline the process and focus the policy on specific exemptions and requirements.   

 

ATTACHMENTS:    State Guideline Requirements, summary of current requirements 

and proposed recommendations. 

 

FISCAL IMPACT:   N/A 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:   The proposed policy was reviewed by City Assessor, Shirley 

Shaw; Economic Development Director, Ellen Huber; Finance Director, Greg Welch; 

City Administrator, Jim Neubauer, and The Growth Fund Committee.   The consensus is 

to make the requested changes to the 5-Year Remodeling Exemption on Existing 

Commercial and Residential Structures.  

 

SUGGESTED MOTION:  I recommend a motion to approve the revisions to the 5-Year 

Remodeling Exemptions on Existing Residential and Commercial Structures. 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 12, 2015 

SUBMITTING DEPARTMENT: Assessing   

DEPARTMENT DIRECTOR: Shirley Shaw, City Assessor 

PRESENTER: Shirley Shaw, City Assessor 

SUBJECT: Proposal to City Commission for Revisions to the 

5-Year Remodeling Exemptions on Existing 

Commercial and Residential Structures 

 

  

New Business No. 4  
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STATEMENT/PURPOSE:   

Introduction of Assistant Director Sarah Warneke 

  

BACKGROUND/ALTERNATIVES:   

Sarah was born and raised in Norfolk, NE. She attended the University of 

Nebraska-Omaha from 2006-2012 where she majored in library science with a minor in 

English. She received her Master’s degree in Library and Information Science from the 

University of Missouri-Columbia in 2012. 

From 2006-2012, Sarah was an employee of the Omaha Public Library as a library 

aide and a library clerk. She also held summer internships at the University of Nebraska-

Omaha’s Criss Library and the University of Nebraska Medical Center’s McGoogan 

Library of Medicine. In 2012, she became the director of the Northeast Library System, 

located in Columbus, NE, where she provided consulting services and continuing 

education and training opportunities for the over 200 member libraries of the Northeast 

Library System.  She has ongoing membership in American Library Association and the 

Nebraska Library Association. 

                

ATTACHMENTS:    

 

FISCAL IMPACT:  N/A 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:N/A   

 

SUGGESTED MOTION:  

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: January 15, 2015 

SUBMITTING DEPARTMENT: Library 

DEPARTMENT DIRECTOR: Kelly Steckler 

PRESENTER: Kelly Steckler 

SUBJECT: Introduction of Assistant Director 

 

  

New Business No. 5 
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STATEMENT/PURPOSE. 
Changes are needed to update requirements for the installation of sidewalks and driveway aprons 

within the public rights-of-way. 

BACKGROUND/ALTERNATIVES. 
During the last construction season there were numerous issues dealing with people constructing 

sidewalks and driveway aprons. 

 

Staff has developed recommended changes to the code and will be presenting companion 

updates to the specifications and details should these recommended ordinance changes be 

approved. 

ATTACHMENTS: 

1. Ordinance 1197 showing new language. 

2. Ordinance 1197 showing proposed revisions. 

FISCAL IMPACT:  minimal 

STAFF IMPACT:  minimal 

LEGAL REVIEW:  All of my commission data has been forwarded to the City Attorney for his 

review. 

RECOMMENDATION: 

Approve Ordinance 1197 

SUGGESTED ACTION:  

Move to approve first consideration of Ordinance 1197. 

 

NEW LANGUAGE 

ORDINANCE NO.  1197 

 

An Ordinance to Amend Title 10 of the Mandan Code of 

Ordinances Related to Sidewalks and Driveway Aprons 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS THAT: 

 

Title 10 of the Mandan Code of ordinances is hereby amended and re-enacted to read as follows: 

 

MEETING DATE: January 20, 2015 

PREPARATION DATE: December 24, 2014 

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth 

PRESENTER: Robert Decker, P.E., Principal Planner 

SUBJECT: Consider for approval Ordinance 1197 modifying the 

requirements for sidewalks and driveway aprons. 

 

  

Resolutions & Ordinances No. 1 
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SECTION 1.  AMENDMENT.  The Mandan Code of Ordinances is hereby amended to revise 

Chapter 10-02 and Chapter 10-05. 

 

 

Contents 

SECTION 10-02-01 DUTY OF OWNER TO CONSTRUCT SIDEWALK. ......................................................... 2 

SECTION 10-02-02 DUTY OF OWNER TO MAINTAIN SIDEWALK. ............................................................. 2 

SECTION 10-02-03 BUILDING OFFICIAL TO REQUIRE OWNER TO CONSTRUCT SIDEWALK. ........ 3 

SECTION 10-02-04 CITY ENGINEER'S RESPONSIBILITY FOR SIDEWALKS. .......................................... 3 

SECTION 10-02-05 PERMITS REQUIRED FOR CONSTRUCTION AND REPAIR OF SIDEWALKS. ...... 3 

SECTION 10-02-06 APPLICATION FOR SIDEWALK PERMIT. ...................................................................... 3 

SECTION 10-02-07 STANDARDS FOR ISSUANCE OF SIDEWALK PERMIT. .............................................. 4 

SECTION 10-02-08 SIDEWALK SPECIFICATIONS. .......................................................................................... 4 

SECTION 10-02-09 SIDEWALKS BUILT TO GRADE. ....................................................................................... 4 

SECTION 10-02-10 LOCATION OF SIDEWALKS. .............................................................................................. 4 

SECTION 10-02-11 STRUCTURES UNDER SIDEWALKS. ................................................................................ 4 

SECTION 10-02-12 SIDEWALK SAFETY REGULATIONS. .............................................................................. 4 

SECTION 10-02-13 PRIVATE CROSSINGS PROHIBITED. ............................................................................... 5 

SECTION 10-05-01 DRIVEWAY DEFINED. .......................................................................................................... 5 

SECTION 10-05-02 PERMIT REQUIRED TO CONSTRUCT, REPAIR, ALTER OR WIDEN A 

DRIVEWAY APRON. ................................................................................................................................................ 5 

SECTION 10-05-03 PERMIT APPLICATION AND ISSUANCE. ........................................................................ 5 

SECTION 10-05-04 DRIVEWAY APRON CONSTRUCTION STANDARDS. ................................................... 6 

SECTION 10-05-05 REMOVAL OR RELOCATION OF PUBLIC UTILITIES AT OWNER'S EXPENSE. .. 7 

 

 

Section 10-02-01 Duty of owner to construct sidewalk. 

 It shall be the duty of property owners within the city to construct a sidewalk in the 

public right-of-way adjacent to their property, unless there is an approved plan or agreement that 

specifies that no sidewalk is required.  

 

Section 10-02-02 Duty of owner to maintain sidewalk. 

 It shall be the duty of the property owner, of any property along which a sidewalk has 

been constructed, to maintain the same in good repair and a safe condition. Should any such 

property owner fail to maintain such sidewalk, the city engineer shall direct the property owner 

to make repairs as may be necessary to restore such sidewalk to a safe condition. Should the 

property owner fail, in a reasonable time, to follow these directions, the city engineer shall report 

the facts to the board of city commissioners who shall then proceed, as authorized by state law, 
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to make such sidewalk safe. Any costs incurred by the city in repairing the sidewalk may be 

assessed to the property. 

 

Section 10-02-03 Building official to require owner to construct sidewalk. 

 Unless the city engineer has granted a waiver in writing for good cause to allow a 

specified time delay in installing a sidewalk, the sidewalk shall be completed to the satisfaction 

of the city engineer prior to issuance of an occupancy permit.  Before issuing any occupancy 

permit, the building official shall verify that a sidewalk has been constructed adjoining the 

property for which an occupancy permit has been applied for and that the same is in a good state 

of repair. If the building official shall find there is no sidewalk adjacent to such property, or if the 

sidewalk is not in a state of good repair, the building official shall issue a written order to the 

property owner that requires a sidewalk be constructed or repaired by the property owner.  If the 

building official, for any valid reason, feels that the property owner cannot or will not comply in 

a reasonable period of time, the building official may arrange to have the work done by a 

contractor hired by the city. The city may assess that work under a one-time full cost assessment 

to the property.   

 

Section 10-02-04 City engineer's responsibility for sidewalks. 

All construction, maintenance and repair of sidewalks within the public rights-of-way 

shall be under the supervision of the city engineer. The city engineer shall be charged with the 

enforcement of all ordinance provisions relating to such  activities and is authorized to enforce 

such ordinances. If the city engineer determines that not installing sidewalk adjacent to a 

property is detrimental to public safety, the city engineer may order the property owner to 

construct a sidewalk within a specified period of time. If the property owner does not comply, 

the city engineer may order the work done by a contractor hired by the city. The city may assess 

that work under a one-time full cost assessment to the property.  

 

Section 10-02-05 Permits required for construction and repair of sidewalks. 

 Unless performed by a city contractor, the construction, repair or relocation of any 

sidewalk within the city shall require the issuance of a permit from the city engineer. Application 

for permits shall be accompanied by the fee established by resolution of the board of city 

commissioners. Such permit shall be issued by the city engineer and shall include an expiration 

date. A record of all such permits shall be kept in the office of the city engineer, the fees there 

from to be accounted for and deposited in the sidewalk construction fund.  

 

Section 10-02-06 Application for sidewalk permit. 

 An applicant for a permit under this chapter shall file with the city engineer an 

application showing: 

 1. Name, address and contact information of the owner or agent in charge of the 

property abutting the proposed work area; 

 2. Name, address, contact information, state license number and expiration date, 

insurance carrier and amount, and bonding company and amount of the contractor doing the 

work; 
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 3. Location of the work area; 

 4. Plans or sufficient sketches showing the details of the proposed work; 

 5. Estimated cost of the work; 

 6. Such other information as the city engineer shall find reasonably necessary to the 

determination of whether or not a permit should be issued hereunder.  

 

Section 10-02-07 Standards for issuance of sidewalk permit. 

 The city engineer shall issue a permit under this chapter upon a finding that: 

 1. The work will be done according to the standard specifications of the city for 

public work of like character; 

 2. The operation will not unreasonably interfere with vehicular and pedestrian 

traffic, the demand and necessity for parking spaces, and the means of ingress and egress to and 

from the property affected and adjacent property; and 

 3. The health, welfare and safety of the public will not be unreasonably impaired.  

 

Section 10-02-08 Sidewalk specifications. 

 Construction, maintenance and repair of sidewalks shall be made in conformity with 

specifications laid down or approved from time to time by the board of city commissioners.  

 

Section 10-02-09 Sidewalks built to grade. 

 All sidewalks shall be constructed in accordance with the elevation and grade therefore 

approved by the city engineer. 

 

Section 10-02-10 Location of sidewalks. 

All sidewalks shall be laid with the edge parallel to and one foot from the property line, 

unless otherwise directed by the city engineer. 

 

Section 10-02-11 Structures under sidewalks. 

 Any person desirous of utilizing the underside of the sidewalk in front of any building 

shall, before commencing such work, obtain a permit therefore from the board of city 

commissioners after review and recommendation by the city engineer. A sufficient brick or 

concrete wall shall be constructed to retain the roadway of the street; and the division or party 

walls of such building shall be extended under the sidewalk to such curb wall. The sidewalks in 

all such cases shall be incombustible materials entirely, supported by walls or iron beams and 

columns of sufficient strength to safely carry a load of not less than one hundred pounds to the 

square foot, exclusive of the weight of materials used in the construction of such walk.  

 

Section 10-02-12 Sidewalk safety regulations. 

 In the interest of public safety the following regulations applying to the construction and 

repair of sidewalks shall apply: 

 1. Barriers. Every person doing any such work as is herein provided for shall guard 

the portions of the street where the sidewalk is torn out or obstructed with suitable barriers by 
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day and barriers with red lights by night so as to prevent injury to persons lawfully upon the 

streets. 

 2. Stairways Extending Into Sidewalk Prohibited--Exceptions. No person shall 

construct or maintain any stairway or open area, opening from, extending into, or upon any 

sidewalk located in a public right-of-way or public ground within the city; except in the case of 

any basement stairway or open area appurtenant to a building which was constructed prior to the 

effective date of the ordinance codified in this subsection.  The owner may continue to maintain 

such stairway or open space provided it meets the requirements of this section. All stairways 

serving below-grade entryways on public rights-of-way shall be protected with guardrails and a 

self-closing gate of not less than forty-two inches in height. Open guardrails and gates shall have 

intermediate rails or ornamental patterns which comply with the horizontal and vertical spacing 

requirements of the building code. The gate must be approved by the building official and be 

installed on the open end of the stairway. 

 3. Openings into the Sidewalk. Openings in such walks, for admission of coal or 

light, shall be covered with prismatic lights in iron frames or with iron covers having a rough 

surface, and in no case will a smooth surface be tolerated on such cover.  

 

Section 10-02-13 Private crossings prohibited. 

 It is unlawful for any person to put across any boulevard or sidewalk within the city any 

private or other crossing for the use of vehicles, or for any purpose whatever, except by and with 

the consent of the board of city commissioners, and then only in conformity with the 

specifications to be prescribed by the city engineer.  

 

Section 10-05-01 Driveway defined.  

 Driveway means a privately maintained vehicular access within a property from a public 

right-of-way to a building or vehicular parking area that is owned and maintained by the property 

owner.  

 Driveway apron means the area from the public street to a driveway.  

 

Section 10-05-02 Permit required to construct, repair, alter or widen a driveway apron.  

Unless performed by a city contractor, a permit is required to construct, repair, alter or 

widen a driveway apron within any public right-of-way.  

 

Section 10-05-03 Permit application and issuance.  

1. Permit applications for the construction, repair, alteration or widening of any 

driveway apron shall be submitted to the city engineer and shall contain the following 

information:  

a. Name, address and contact information of the property owner or agent in 

charge of the property abutting the proposed work area;  

b. Name, address, contact information, state license number and expiration 

date, insurance carrier and amount, and bonding company and amount of 

the contractor doing the work; 

c. Estimated cost and location of the work; 
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d. Plans or sufficient sketches showing the details of the proposed work; and 

e. Such other information as the city engineer finds reasonably necessary to 

determine whether or not a permit may be issued hereunder.  

2. The application shall be accompanied by a fee as determined from time to time by 

resolution of the board. 

3. The city engineer shall issue a permit if he determines that:  

a. The work will be done according to the standard specifications of the city 

for public work of like character; 

b. The work will not unreasonably interfere with vehicular and pedestrian 

traffic, the demand and necessity for parking spaces, and the means of 

ingress and egress to and from the property affected and adjacent 

properties; and 

c. The health, welfare and safety of the public will not be unreasonably 

impaired.  

 

Section 10-05-04 Driveway apron construction standards.  

All driveway aprons, including existing driveway aprons for which a permit to repair, 

alter or widen is sought, must be constructed to meet the following standards: 

1. Conflict with Nonaccess Lines Prohibited. A driveway or driveway apron may 

not be constructed so as to be in conflict with the nonaccess lines shown on the plat or the street 

right-of-way plan on which the proposed driveway or driveway apron is to be located. 

2. Connection to Paved Roadway. All driveway aprons which connect to a paved 

roadway must also be paved. 

3. Fire Hydrant. A driveway apron may not be built closer than four feet to a fire 

hydrant. 

4. Removal of Existing Curb and Gutter. Whenever any driveway apron is 

constructed to connect with the roadway of any street on which curb or curb and gutter is already 

in place, the curb or curb and gutter must be removed to the first construction joint past the limits 

of the driveway apron flare.  As an alternate, the curb portion of a curb and gutter section may be 

removed with appropriate concrete sawing equipment leaving the gutter section intact. A 

triangular-shaped wedge of concrete must be constructed on both sides of the driveway apron 

measuring four feet along the curbline and extending to a maximum of eight and one half feet 

along the driveway apron between the roadway and the sidewalk or sidewalk line, and varying in 

slope from curb height to sidewalk height as further detailed in the standard specifications at the 

office of the city engineer. Such work must be done at the owner's expense. 

5. Residential Lots.  Each lot may have one or two driveways.  The combined total 

width of the driveway or driveways shall be no greater than thirty-six feet, plus any required 

flares, measured at the curb line.  If there are two driveways, they must be separated by a 

distance of at least twenty-four feet measured at the curb line. If there is a fire hydrant located 

between the driveways, the twenty-four feet shall be measured from the fire hydrant to the edge 

of a driveway apron not counting any required apron flare.  Except for properties with adjoining 

driveways that are built up to the property line, the driveway apron must be placed a distance 

from the property line sufficient to allow for construction of a flare. 
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6. Nonresidential Lots. Any lot not used for residential purposes may have a 

maximum of two driveways, each not to exceed forty feet in width, separated by a distance of 

not less than twenty-four feet measured at the curbline of each side of the lot that fronts upon a 

public street.  

 

Section 10-05-05 Removal or relocation of public utilities at owner's expense.  

If the repair, alteration or widening of a driveway apron will necessitate the removal or 

relocation of public utilities, street lights or fire hydrants, or the adjustment of manhole castings 

or valve boxes, such work must be done at the property owner's expense and the work must 

conform to standard specifications of the city for public work of like character.  

 

____________________________________ 

 President, Board of City Commissioners 

Attest: 

 

 

 

____________________________________ 

City Administrator 

 

First Consideration:      __________________________ 

Second Consideration and Final Passage:   __________________________ 

Recording Date:      __________________________ 
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PROPOSED REVISIONS 

 

ORDINANCE NO.  1197 

 

An Ordinance to Amend Title 10 of the Mandan Code of 

Ordinances Related to Sidewalks and Driveway Aprons 

 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS THAT: 

 

Title 10 of the Mandan Code of ordinances is hereby amended and re-enacted to read as follows: 

 

SECTION 1.  AMENDMENT.  The Mandan Code of Ordinances is hereby amended to revise 

Chapter 10-02 and Chapter 10-05. 

 

Plain font text remains Strike through text deleted Underlined text added 
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Section 10-02-01 Duty of owner to construct sidewalk. 

 It shall be the duty of property owners or occupants of such property within the city to 

construct a sidewalk in the public right-of-way adjacent to their property, unless there is an 

approved plan or agreement that specifies that no sidewalk is required.  

 

Section 10-02-02 Duty of owner to maintain sidewalk. 

 It shall be the duty of the property owner, oif any property along with which a sidewalk 

has been constructed, to maintain the same in good repair and a safe condition. Should any such 

property owner fail so to maintain such sidewalk, the city engineer shall direct them the property 

owner to make repairs as may be necessary to restore such sidewalk to a safe condition. Should 

he the property owner fail, in a reasonable time, to follow these directions, the city engineer shall 

report the facts to the board of city commissioners who shall then proceed, as provided in the 

laws of theauthorized by state of North Dakotalaw, to make such sidewalk safe. Any costs 

incurred by the city in repairing the sidewalk may be assessed to the property. 

 

Section 10-02-03 Building inspectorofficial to require owner to construct sidewalk 

before issuing occupancy permit. 

 Unless the city engineer has granted a waiver in writing for good cause to allow a 

specified time delay in installing a sidewalk, the sidewalk shall be completed to the satisfaction 

of the city engineer prior to issuance of an occupancy permit.  Before issuing any occupancy 

permit, the building inspectorofficial shall ascertain whetherverify that a sidewalk has been 

constructed adjoining the property for which an occupancy permit has been applied for,  and 

thatthen whether the same is in a good state of repair. If the building inspectorofficial shall find 

there is no sidewalk adjacent to such property, or if the sidewalk is not in a state of good repair, 

he the building official shall issue a written order to the property owner that requires a sidewalk 

be constructed or repaired by the property owner.  if If the building official, for any valid reason, 

feels that the property owner compliance cannot or will not comply be made in a reasonable 

period of time, a cash bond shall be posted for the work to be completed within a reasonable 

period of time as determined by the building inspector or his authorized representativethe 

building inspectorofficial may orderarrange to have the work done under theby a contractor hired 

by the city’s concrete contract. The city may assess that work under a one-time full cost 

assessment to the property.   

 

Section 10-02-04 City engineer's responsibility for sidewalks. 

All construction, maintenance and repair of sidewalks within the public rights-of-way 

shall be under the supervision of the city engineer. He The city engineer shall be charged with 

the enforcement of all ordinance provisions relating to such public places (except traffic 

ordinances) activities and is authorized to enforce such ordinances. Any property not built upon 

is required to construct sidewalk if a bordering property has sidewalk constructed on it within 

one year of that bordering property’s occupancy permit. If the city engineer determines that not 

installing sidewalk adjacent to a property is detrimental to public safety, the city engineer may 

order the property owner to construction of a sidewalk within 90 days of noticea specified period 

of time. If the property owner cannotdoes not comply, the city engineer may order the work done 
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under theby a contractor hired by the city’s concrete contract. The city may assess that work 

under a one-time full cost assessment to the property.  

 

Section 10-02-05 Permits required for construction and repair of sidewalks. 

 Unless performed by the a city contractor, the construction, repair or relocation of any 

sidewalk within the city shall require the issuance of a permit from the city engineer. Application 

for such permit shall be made to the auditor and shall state the location of the intended pavement 

or repair, the extent thereof, and the person or firm who is to do the actual construction work. In 

the case that the work is to be performed by a person other than the owner, such person or firm 

must be licensed as a sidewalk contractor by the city. Application for permits shall be 

accompanied by the fee established by resolution of the board of city commissioners to cover the 

expense of preparing plans, establishing grades, inspection and supervision. Such permit shall be 

issued by the city engineer and shall state the location of the work to be done and the name of the 

person or firm engaged to perform such work and shall expire thirty days from date of 

issuanceinclude an expiration date. A record of all such permits shall be kept in the office of the 

city engineer, the fees there from to be accounted for and deposited in the sidewalk construction 

fund. If the work is to be performed by a person other than the owner, no permit shall be issued 

unless such person shall have a sidewalk contractor's license issued by the city.  

 

Section 10-02-06 Application for sidewalk permit. 

 An applicant for a permit under this chapter shall file with the city engineer an 

application showing: 

 1. Name, and address and contact information of the owner or agent in charge of the 

property abutting the proposed work area; 

 2. Name,  and address, contact information, state license number and expiration 

date, insurance carrier and amount, and bonding company and amount of the party contractor 

doing the work; 

 3. Location of the work area; 

 4. PAttach plans or sufficient sketches showing the details of the proposed 

alterationswork; 

 5. Estimated cost of the alterationswork; 

 6. Such other information as the city engineer shall find reasonably necessary to the 

determination of whether or not a permit should be issued hereunder.  

 

Section 10-02-07 Standards for issuance of sidewalk permit. 

 The city engineer shall issue a permit under this chapter when he findsupon a finding 

that: 

 1. That the work will be done according to the standard specifications of the city for 

public work of like character; 

 2. That the operation will not unreasonably interfere with vehicular and pedestrian 

traffic, the demand and necessity for parking spaces, and the means of ingress and egress to and 

from the property affected and adjacent property; and 

 3. That the health, welfare and safety of the public will not be unreasonably 
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impaired.  

 

Section 10-02-08 Sidewalk specifications. 

 All cConstruction, maintenance and repair of sidewalks shall be made in conformity with 

specifications laid down or approved from time to time by the board of city commissioners.  

 

Section 10-02-09 Sidewalks built to grade. 

 All sidewalks shall be constructed in accordance with the elevation and grade therefore to 

be furnishedapproved by the city engineer. 

 

Section 10-02-10 Location of sidewalks. 

All sidewalks and shall be constructed under his direction and supervision, and unless 

modified by him shall be laid with the inner edge parallel to and one foot from the property line, 

unless otherwise directed by the city engineer.  

 

Section 10-02-1011 Materials and manner of sidewalk construction. 

 No sidewalk within the city shall be constructed, repaired, rebuilt, located or relocated 

except in accordance with the plans as may be adopted by resolution of the board of city 

commissioners and in accordance with the following minimum specifications: 

 1. Aggregate shall consist of the following: 

a. Sand for the construction of sidewalks shall be clean, washed material free of any 

delirious and organic matter. The sand shall be a type commonly used in the mixing of a portland 

cement concrete. 

b. Gravel shall be clean, washed material, free of any delirious and organic matter. 

Maximum allowable size for sidewalk mix shall be three-fourths inch. The type of aggregate to 

be used is that which is commonly incorporated in concrete construction. 

c. Cement for the mixture shall be portland cement of the standard type as accepted by the 

American Society of Testing Materials for concrete mixtures. 

 2. The subgrade shall be thoroughly prepared and compacted before any sidewalk is 

laid or concrete is placed. Where the sidewalk will rest on fill, said fill shall be compacted in six-

inch layers and shall be tamped with mechanical devices, or similar devices, to a density that 

allows to settling. In lieu of compaction of soil, gravel may be used and it shall be thoroughly 

compacted and rolled to assure no further settling. 

 3. Expansion joints shall be placed in the sidewalk proper and shall be of a 

premolded type one-half inch thick. Expansion joints shall be placed at uniform intervals, but in 

no case shall the distance between expansion joints be twenty-five feet. Where the sidewalk will 

be laid next to an existing curb, or where it shall be poured separate from the curb, or any other 

concrete structure, to include driveways and existing sidewalks, expansion joints shall be placed 

between the existing structure and the newly poured mixture. 

 4. There shall be provided in all sidewalks at five-foot intervals contraction joints 

which shall be struck to a depth of at least three sixteenths of an inch and shall not exceed one-

eighth of an inch in width. These shall be true and at right angles to the edges of the sidewalk. 

The sidewalk shall slope at the rate of one-fourth inch per foot of width from the property edge 
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toward the street side of the sidewalk. 

 5. Strength of concrete mixture shall be three thousand pounds per square inch of 

concrete and the finish shall be a wood-floated finish, broom finish, or belted finish.  

 

Section 10-02-11 Structures under sidewalks. 

 Any person desirous of utilizing the underside of the sidewalk in front of any building 

owned by him shall, before commencing such work, obtain a permit therefore from the board of 

city commissioners after review and recommendation by the city engineer. A sufficient brick or 

concrete wall shall be constructed to retain the roadway of the street; and the division or party 

walls of such building shall be extended under the sidewalk to such curb wall. The sidewalks in 

all such cases shall be incombustible materials entirely, supported by walls or iron beams and 

columns of sufficient strength to safely carry a load of not less than one hundred pounds to the 

square foot, exclusive of the weight of materials used in the construction of such walk.  

 

Section 10-02-12 Sidewalk safety regulations. 

 In the interest of public safety the following regulations applying to the construction and 

repair of sidewalks shall apply: 

 1. Barriers. Every person doing any such work as is herein provided for shall guard 

the portions of the street where the sidewalk is torn out or obstructed with suitable barriers by 

day and barriers with red lights by night to so as to prevent injury to persons lawfully upon the 

streets. 

 2. Stairways Extending Into Sidewalk Prohibited--Exceptions. No person shall 

construct or maintain any stairway or open area, opening from, extending into, or upon any 

sidewalk located in a public right-of-way or public ground within the city; except in the case of 

any basement stairway or open area appurtenant to a building which was constructed prior to the 

effective date of the ordinance codified in this subsection.  T, the owner may continue to 

maintain such stairway or open space provided it meets the requirements of this section. That 

prior to June 1, 1989, all All stairways serving below-grade entryways on public rights-of-way 

shall be protected with guardrails and a self-closing gate of not less than forty-two inches in 

height. Open guardrails and gates shall have intermediate rails or ornamental patterns which 

comply with the horizontal and vertical spacing requirements of the Uniform bBuilding cCode. 

The gate must be approved by the building inspectorofficial and be installed on the open end of 

the stairway. 

 3. Openings Intointo the Sidewalk. Openings in such walks, for admission of coal 

or light, shall be covered with prismatic lights in iron frames or with iron covers having a rough 

surface, and in no case will a smooth surface be tolerated on such cover.  

 

Section 10-02-13 Private crossings prohibited. 

 It is unlawful for any person to put across any boulevard or sidewalk within the city any 

private or other crossing for the use of vehicles, or for any purpose whatever, except by and with 

the consent of the board of city commissioners, and then only in conformity with the 

specifications to be prescribed by the city engineer.  
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Section 10-05-01 Driveway defined.  

 1. “Driveway” means a – A privately maintained vehicular access to within a 

residential, commercial or industrial properties property used to provide access from a public 

right-of-way to a building or vehicular parking area andthat is owned and maintained by an 

individual or groupthe property owner. “Driveway” also includes the area between the property 

line and any garage or area used or to be used for the parking, driving or storage of vehicles.  

 2. “Driveway Apronapron” means t – The sloping transition area from the public 

street to a private driveway which falls between the street and the sidewalk at the front of the 

property (aka driveway approach). All driveways must be constructed in conformance with the 

provisions of this chapter.  

 

Section 10-05-02 Permit required to construct, repair, alter or widen any driveway 

apron.  

Unless performed by a city contractor, aA permit is required to construct, repair, alter or 

widen any driveway apron within, on or along any public right-of-way, except a permit is not 

required of the city contractor doing work under contract with the city.  

 

Section 10-05-03 Permit application and issuance.  

1. Permit applications for the construction, repair, alteration or widening of any 

driveway apron shall be submitted to the city engineer and shall contain the following 

information:  

a. Name, and address and contact information of the property owner or agent 

in charge of the property abutting the proposed work areaand the legal 

description of the property on which the work is to be performed;  

b. Name, and address, contact information, state license number and 

expiration date, insurance carrier and amount, and bonding company and 

amount of the contractor doing the work; 

c. Estimated cost and location of the work; 

d. Plans or sufficient sketches showing the details of the proposed 

workAddress and legal description of the property abutting the work; and 

e. Such other information as the city engineer finds reasonably necessary to 

determine whether or not a permit may be issued hereunder.  

2. The application shall be accompanied by a fee for inspection and engineering 

work provided by the city as determined from time to time by resolution of the board. 

3. The city engineer shall issue a permit if he determines that:  

a. That the work will be done according to the standard specifications of the 

city for public work of like character; 

b. That the operation work will not unreasonably interfere with vehicular and 

pedestrian traffic, the demand and necessity for parking spaces, and the 

means of ingress and egress to and from the property affected and adjacent 

properties; and 

c. That the health, welfare and safety of the public will not be unreasonably 

impaired.  
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Section 10-05-04 Driveway apron construction standards.  

All driveway aprons, including existing driveway aprons for which a permit to repair, 

alter or widen is sought, must be constructed to meet the following standards: 

1. Conflict with Nonaccess Lines Prohibited. A driveway or driveway apron may 

not be constructed so as to be in conflict with the nonaccess lines shown on the addition plat or 

the street right-of-way plan on which the proposed driveway or driveway apron is to be located. 

2. Connection to Paved Roadway. All driveway aprons which connect to a paved 

roadway must also be paved without expense to the city. 

3.  

Encroachment of Roadway Prohibited. Driveways may not be constructed within the 

limits of any street, unless at right angles to the street and approved by the city engineer. 

4. Fire Hydrant. A driveway apron may not be built closer than four feet to a fire 

hydrant. 

54. Removal of Existing Curb and Gutter. Whenever any driveway apron is opened 

constructedup to connect with the roadway of any street on which curb or curb and gutter is 

already in place or where vertical face curbing is installed, the curb or curb and gutter must be 

removed for the full width of the driveway and for four feet beyond on either side thereof, and 

back to the first construction joint of the curbpast the limits of the driveway apron flare.  As an 

alternate, the curb portion of a curb and gutter section may be removed with appropriate concrete 

sawing equipment leaving the gutter section intact. A triangular-shaped wedge of concrete must 

be constructed on both sides of the driveway apron measuring four feet along the curbline and 

extending to a maximum of eight and one half feet along the driveway apron between the 

roadway and the sidewalk or sidewalk line, and varying in slope from curb height to sidewalk 

height as further detailed in the standard specifications at the office of the city engineer. Such 

work must be done at the owner's expense. 

65. Residential Lots.  Each lot occupied or to be occupied for residential purposes 

may have one or two driveways.  The combined total width of the driveway or driveways shall 

be no greater than thirty-six feet, plus any required flares, measured at the curb line.  If there are 

two driveways, they which must be separated by a distance of at least twenty-four feet measured 

at the front propertycurb line. If there is a fire hydrant located between the driveways, the 

twenty-four feet shall be measured from the fire hydrant to the edge of a driveway apron not 

counting any required apron flare.  Except for properties with adjoining driveways that are built 

up to the property line, the driveway apron must be placed a distance from the property line 

sufficient to allow for construction of a flare. 

The width of the driveway shall be not less than ten feet nor more than twenty-four feet 

measured at the property line. Provided, however, that any lot having more than a two-vehicle-

stall garage may add an additional twelve feet to the driveway for each additional stall. In 

addition to the above, any lot having a two-or-more-stall garage with an adjoining twelve-foot 

hard surface parking slab may add an additional twelve feet to the driveway width. 

76. Nonresidential Lots. Any lot not used for residential purposes may have a 

maximum of two driveways, each not to exceed forty feet in width, separated by a distance of 
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not less than twenty-four feet measured at the curbline of each side of the lot that fronts upon a 

public street.  

 

Section 10-05-05 Removal or relocation of public utilities at owner's expense.  

If the repair, alteration or widening of a driveway apron will necessitate the removal or 

relocation of public utilities, street lights or fire hydrants, or the adjustment of manhole castings 

or valve boxes, such work must be done at the property owner's expense and the work must 

conform to standard specifications of the city for public work of like character.  

 

____________________________________ 

 President, Board of City Commissioners 

Attest: 

 

 

____________________________________ 

City Administrator 

 

First Consideration:      __________________________ 

Second Consideration and Final Passage:   __________________________ 

Recording Date:      __________________________ 
 

 



 ORDINANCE NO. 1199 
 

 An Ordinance to Amend and Re-enact  
 Chapter 4-07 of the Mandan Code of Ordinances  
 Relating to Sick Leave 
 
Be it Ordained by the Board of City Commissioners as follows: 
 

Section 4-07-04 and Section 4-07-05 of the Mandan Code of Ordinances are hereby 
amended and re-enacted to read as follows: 

 
Section 4-07-04   Sick leave. 

2. There shall be no restriction as to the number of sick leave days which can be 
accumulated by an employee.  As of December 31, 2014, all existing sick leave balances 
shall be frozen.  As of January 1, 2015, based on the standard forty-hour workweek, sick 
leave will accrue on the following basis:   

a. Eight hours (one working day) per month for all full-time employees 
with unlimited accumulation  a maximum accumulation of 960 hours 
for employees and 1320 hours for career firefighters.  

 
Section 4-07-05  Payback of annual and unused sick leave for pre-January 1, 2015 
employees. 
 2. Upon retirement, employees employed as of December 31, 2014, who are 
age sixty-two through sixty-four will be compensated for one-third of their accumulated 
sick leave up to sixty days 480 hours.  An employee who is age sixty-five or older will be 
compensated for all accumulated sick leave not exceeding sixty days 480 hours.   
 

A new section to Chapter 4-07 of the Mandan Code of Ordinances, Long Term 
Disability Insurance Benefit, is hereby created to read as follows: 
 
Section 4-07-20    Long Term Disability Insurance Benefit.   
 
 Effective January 1, 2015, the City shall provide a Long Term Disability Insurance 
Benefit for all eligible employees.  
 

By:___________________________________ 
President, Board of City Commissioners  

Attest: 
 
_____________________________________ 
City Administrator 
 
First Consideration:   January 20, 2015  
Second Consideration  
    and Final Passage:  February 3, 2015  

Res & Ord. No. 2 
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