
 

AGENDA 
MANDAN CITY COMMISSION 

SEPTEMBER 17, 2013 
ED “BOSH” FROEHLICH MEETING ROOM, 

MANDAN CITY HALL 
5:00 P.M. (SPECIAL TIME) 
www.cityofmandan.com 

 
 
 

 
A. ROLL CALL:  

1. Roll call of all City Commissioners and Department Heads. 
 
B. APPROVAL OF AGENDA: 
 
C. PUBLIC COMMUNICATIONS; 

 
D. MINUTES: 

1. Consider approval of the minutes from the September 3, 2013 
Board of City Commission meeting. 

 
E. PUBLIC HEARING: 

1. Public Hearing scheduled at 6:00 p.m. to review and discuss the 
Preliminary 2014 Budget. (See Ordinances and Resolutions #1 and 
#2) 

 
F. BIDS: 
 

 
G. CONSENT AGENDA: 

1. Consider approval of monthly bills. 
2. Consider confirmation of special assessments for Street 

Improvement District #148. 
3. Consider request from the Human Resources Department to 

destroy old documents in accordance with the Records Retention 
Schedule. 

4. Consider authorizing a work change order on Street Improvement 
District No. 174, Project No. 2012-16 (Plainview Heights 13th 
Addition). 

5. Consider authorizing a work change order on Street Improvement 
District No. 176, Project No. 2012-20 (Lakewood 6th and 7th 
Addition). 

6. Consider approval of the following abatements: 
i. Street Appraisal – James Wetsch 
ii. Street Appraisal – Monte Binstock 
iii. Street Appraisal – Theresa Timmerick 

7. Consider proclamation designating September 21, 2013 as 
Nickelodeon Worldwide Day of Play in the City of Mandan.  

 

 

  

http://www.cityofmandan.com/government/agenda.html
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H. OLD BUSINESS: 

1. Discussion regarding liquor licenses. 
 

I. NEW BUSINESS: 
1. Consider the creation of, approval of the feasibility report for, 

approve the plans and specifications, approve engineer’s report, 
direct advertisement for bids and approve sufficiency of petition for 
Street Improvement District No. 189, Project No. 2013-30 
(Lakewood 6th Addition Lot 10B Block 2 Replat). (See Resolution 
No. 3). 

2. Consider Amendment No. 1 to Agreement Between Owner and 
Engineer for Professional Engineering Services of the Mandan 
Water Treatment Plant, Phase II Optimization Project. 

 
J. RESOLUTIONS AND ORDINANCES: 

1. Consider the second and final consideration of Ordinance No. 1163 
making the annual appropriations for expenditures or expenses of 
the City of Mandan, North Dakota, for the fiscal year commencing 
January 1, 2014, and ending December 31, 2014, and making the 
annual tax levy for the year 2013. 

2. Consider Resolution establishing rates and charges for services 
from the Water and Sewer Utility Fund. 

3. Consider the Resolutions creating district, approving engineer’s 
report, determining sufficiency of protest, approving the plans and 
specifications and directing advertisement for bids for Street 
Improvement District No. 189, Project No. 2013-30 (Lakewood 6th 
Addition Lot 10B Block 2 Replat). 

4. Consider authorizing a work change order on Street Improvement 
District No. 174, Project No. 2012-16 (Plainview Heights 13th 
Addition). 

5. Consider authorizing a work change order on Street Improvement 
District No. 176, Project No. 2012-20 (Lakewood 6th and 7th  
Addition). 

 
K. OTHER BUSINESS: 
 
L. FUTURE MEETING DATES FOR BOARD OF CITY COMMISSIONERS: 

1. October 1, 2013 
2. October 15, 2013 
3. November 5, 2013 – 4 p.m. start 
 

M. ADJOURN 
 
 

Public Communication  
A scheduled time for public participation has been placed on the agenda at 
Mandan City Commission meetings. The Board desires to hear the viewpoints of 
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citizens throughout the City. Individuals wishing to address the Board are 
encouraged to make arrangements with the Board President or the City 
Administrator prior to the meeting. Comments should be made to the Board and 
not to individuals in the audience and be related to City operations and programs. 
The Board will not hear personal complaints against any person connected with 
the City. If a citizen would like to add a topic to the agenda, arrangements must 
be made in advance with the City Administrator or Board President. The Board 
reserves the right to eliminate or restrict the time allowed for public participation. 
The Board requests that comments are limited to three (3) minutes or less. 
Groups of individuals addressing a common concern are asked to designate a 
spokesperson. 
 
Departmental planning meeting will be held the Monday prior to the Commission meeting, all 
Commissioners are invited, noon, former Morton County Library Room. Please notify the city 
administrator by 8:30 a.m. that Monday if you plan on attending. If more than two commissioners 
plan on attending, proper public notice must be given. 

 
 
 
 
 



(Page intentionally left blank) 
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 The Mandan City Commission met in regular session at 5:00 p.m. on September 

3, 2013 in the Ed “Bosh” Froehlich Room at City Hall, Mandan, North Dakota.   

Commissioners present were Van Beek, Tibke, Rohr, Frank, and Braun. Department 

Heads present were Finance Director Welch, Police Chief Bullinger, City Attorney 

Brown, City Administrator Neubauer, Director of Public Works Wright, Fire Chief 

Nardello, Business Development and Communications Director Huber, Planning & 

Engineering Director Froseth, Engineering Project Manager Fettig, and 

Assessor/Building Official Lalim.   

 

B.         APPROVAL OF AGENDA:   Commissioner Rohr motioned to approve the 

Agenda as presented.  Commissioner Braun seconded the motion.  The motion received 

unanimous approval of the members present. The motion passed.   

 

C.         PUBLIC COMMUNICATIONS:   

Terry Fleck, a Mandan resident came forward to speak.  He stated he was before this 

Board in June regarding a lot that he owns near the Mandan Municipal Golf Course.  He 

has met with his contractor and said that the building project will be started within the 

next two weeks.  He requested a meeting with a City representative about water utilities 

hook up.   He referenced a letter that was dated in 2000 wherein the Park Board 

Commission petitioned the city to vacate that street based on selling it to an individual in 

the future.  Fleck stated he would be interested in purchasing that 40’ right of way and 

build a twin home on that property.  City Attorney Brown advised Fleck to go to the Park 

Board District regarding that matter. 

 

Casey Chapman, a Bismarck Attorney, came forward and stated he is working with the 

parties constructing a Cenex store on the strip.  He indicated that when reviewing the 

Agenda for this meeting there was a reference to Class A licenses.  He mentioned that he 

has already made arrangements for a license and does not know if the rules are going to 

change.  He said that he would like the opportunity to participate in discussion when it 

comes up at this meeting.  He indicated that his client has moved forward with his plans 

for the Cenex store based on the liquor license.  Mayor Van Beek replied that if the Board 

has questions when that matter is discussed that he will be called upon.   

 

D. MINUTES: 

1.          Consider approval of the following minutes from the Board of City Commission 

meeting held on August 20, 2013.   Commissioner Tibke moved to approve the minutes 

from the Board of City Commission meeting held on August 20, 2013.  Commissioner 

Rohr seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner 

Tibke: Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van 

Beek:  Yes.  The motion passed.   

  

E.         PUBLIC HEARING: 

1.         Public Hearing to consider the vacation of public streets as platted in Terra 

Vallee 6
th

 Addition and School District 5
th

 Addition.  Engineering Project Manager Fettig 

presented a request from Dennis Meyer and Eagle Ridge Development, LLC to vacate 

28
th

 Street NW from 8
th

 Avenue NW to 12
th

 Avenue NW; 29
th

 Street NW from 8
th
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Avenue NW to 12
th

 Avenue NW and 30
th

 Street NW from 8
th

 Avenue NW to 12
th

 Avenue 

Northwest.  She explained that these lots were platted as Terre Vallee 6
th

.  Since the time 

it has been recorded and platted it has been sold to Eagle Ridge Development which is 

Eagle Ridge 1
st
.  They are planning on building apartments and a 12-plex unit and twin 

homes.  In order for that plan to work the City allowed vacation of the streets right-of-

ways that show on the map. 

 

Mayor Van Beek announced this is a public hearing and invited anyone to come forward 

to speak for or against the request for vacation of public streets as platted in Terra Vallee 

6
th

 Addition and School District 5
th

 Addition.  A second announcement was made to 

come forward. Hearing none, this portion of the public hearing was closed.   

 

Commissioner Rohr moved to approve the street vacations of 28
th

 Street NW from 8
th

  

Avenue NW to 12
th

 Avenue NW; 29
th

 Street NW from 8
th

 Avenue NW to 12
th

 Avenue 

NW and 30
th

 Street NW from 8
th

 Avenue NW to 12
th

 Avenue NW.  Commissioner Braun 

seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: 

Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van Beek:  

Yes.  The motion passed.   

 

F.         BIDS: 

1.         Consider award of bid for Street Improvement District 177 Project 2012-

22(Meadows 6
th

 Addition).  (See Resolution No. 2)  Engineering Project Manager Fettig 

reviewed with the Board the bids received on August 23, 2013 for this project.  Northern 

Improvement was the low bidder in the amount of $340,999.10.  The Engineer’s estimate 

was $377,248.00.  KLJ revised the quantities that were not matching the drawings and 

specs and had to revise the estimate to reflect the quantity change with the correct totals.  

After that revision was made, the Engineer’s estimate changed to $339,486.75.  The 

estimate is less than 1% higher than the bid received.  The construction cost of 

$340,999.10 plus the engineering and administrative cost of $102,299.73 brings the total 

cost to $443,298.83.  The 15 benefiting lots will be assessed $29,553.26 per lot.   

 

Commissioner Tibke pointed out the lot costs and reminded the Board of the upcoming 

working session addressing assessments. She suggested the developer pay more of the 

upfront costs.  Commissioner Frank recommended getting information in advance from 

the developer regarding the cost and she agreed this should be discussed once again by 

the Board.   

 

Commissioner Frank moved to award the bid for Street Improvement District 177 Project 

2012-22(Meadows 6
th

 Addition) to Northern Improvement was the low bidder in the 

amount of $340,999.10.  Commissioner Tibke seconded the motion.  Commissioner Rohr 

inquired about the lots sitting vacant over a period of years and the taxes being unpaid.  

Finance Director Welch explained that if the lot taxes are not paid in full or kept current 

then the property goes back to the City for taxes.  To make the special assessment 

payments on those lots, it goes onto the property tax levy and all the property owners in 

the City are responsible for making those payments because of delinquent taxes.  
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Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner 

Frank:  Yes; Commissioner Braun:  No; Commissioner Van Beek:  Yes.  The motion 

passed.   

 

2.         Consider award of bid for Street Improvement District 179 Project 2013-

10(Meadow Ridge 3
rd

 Addition).  (See Resolution No. 3) Engineering Project Manager 

Fettig reviewed with the Board the bids received on August 26, 2013 for this project.  

Tand Construction LLC was the low bidder in the amount of $334,275.00.  The 

Engineer’s estimate was $326,413.00.  The bid was 2.4% higher than the Engineer’s 

Estimate.  The construction cost of $334,275.00 plus the engineering and administrative 

cost of $116,996.25 brings the total cost to $451,271.25.  The special assessments will be 

assessed to the 30 benefiting units at $15,042.38 per unit.   

  

Commissioner Frank moved to approve the award for the bid for Street Improvement 

District 179 Project 2013-10(Meadow Ridge 3
rd

 Addition) to Northern Improvement 

Company the low bidder in the amount of $334,275.00.  Commissioner Rohr seconded 

the motion.  Finance Director Welch clarified that the low bidder was Tand Construction 

LLC.  Commissioner Frank amended the motion to award the bid to Tand Construction, 

LLC the low bidder in the amount of $334,275.00. Commissioner Rohr seconded the 

amended motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: Yes; 

Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van Beek:  Yes.  

The motion passed.   

 

G.        CONSENT AGENDA 

1.         Consider Professional Services Agreement with Advanced Engineering and 

Environmental Services for the Water Meter/Reading Improvement Project. 

2.         Consider for approval the final plat of the Replat of Lots 4B & 5, Block 3, 

Lakewood Commercial Park 3
rd

 Addition. 

3.         Consider for approval the final plat of the Replat of Lot 2A, Block 3, Lakewood 

Commercial Park 3
rd

 Addition. 

4.         Consider for approval the final plat of Keidel’s South Heart Terrace 3
rd

 Addition. 

5.         Consider for approval the final plat of Eagle Ridge Addition. 

6.         Consider confirmation of special assessments for Street Improvement District 

#147, Street Improvement District #165, and Water & Sewer Improvement District #52. 

7.         Consider request from Human Resources Department to destroy personnel 

information in accordance with the records retention schedule. 

8.         Consider assignment and consent of rights and obligations to Crown Equity, LLC 

for the purchase and development of property at Collins & Main.  

9.         Consider the following street appraisal abatements: (i) Scott Johnson – Parcel 

#3774 (ii) Scott Johnson – Parcel #3867 (iii) Scott Johnson – Parcel #5851. 

 

Commissioner Frank moved to approve the Consent Agenda as presented.  Commissioner 

Rohr seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner 

Tibke: Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van 

Beek:  Yes.  The motion passed.   
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H.         OLD BUSINESS: 

 

I.          NEW BUSINESS: 

1.         Consider the Morton Mandan Public Library’s 2014 Budget.   Kelly Steckler, 

Library Director, presented approval for the Morton Mandan Public Library’s 2014 

Budget.  The following is a summarized statement.   

Revenues: 

   Taxes   $360,600 

   Intergovernmental   $224,150 

   Charges for Services  $    2,850 

   Fines and Forfeits   $    5,000 

   Miscellaneous   $  44.450 

   Total Revenues:   $637,050  

 

Expenditures: 

   Salaries and Benefits  $392,620 

   Fees and Other Service Charges $  29,650 

   Insurance   $    4,000 

   Rentals   $    1,000 

   Travel and Training   $    3,500 

   Utilities   $  18,550 

   Publishing and Printing  $    2,000 

   Library Materials   $113,640 

   Supplies and Maintenance  $  33,400 

   Repairs and Maintenance  $  30,250 

   Capital Outlay   $    2,000 

   Transfers   $  25,000 

   Total Expenditures:   $655,610 

 

Commissioner Frank questioned the 11% increase in tax revenue collection and noted 

that salaries and benefits have increased. She also noted an increase in library materials. 

She inquired about the e-related increase in supplies.  Steckler replied that they are 

tracking that item and the State Library is also working on new standards because the 

current standards only include a library print book.  They do not take into account the 

electronic books which are the way things are moving right now.  There is an almost 

200% increase in technology support that will support a technology plan for having the 

public access computers updated and the remainder will be used for the e-books and 

things like that.  The insurance costs have increased due to building insurance and 

maintenance insurance increased costs.  Steckler said that electronic online materials area 

is a major item related to budget increases.  Commissioner Frank moved to approve the 

Morton Mandan Public Library’s 2014 Budget as presented.  Commissioner Braun 

seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: 

Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van Beek:  

Yes.  The motion passed. 
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2.         Consider authorization to advertise for bids for the Mandan Water Treatment 

Plant, Phase II Optimization project. Planning & Engineering Director Froseth stated that 

City staff has been able to secure a state revolving fund loan to make improvements to 

the City’s Water Treatment Plant.  AE2S provided a list of improvements and projected 

costs for those improvements.  Froseth explained that some changes were made since the 

loan application was submitted and approved primarily with the pre-treatment basin and 

the storage room.  Due to the revised costs the bids will be structured to allow the City to 

select the options that are affordable within the available funding for the project. 

However, there may be some funds available in the Utility Fund if the costs run over $1.2 

million.  A DWSRLF loan is in place for the $1.2 million.  Finance Director Welch 

commented that the loan is at a low interest rate.   

 

Commissioner Frank moved to approve the authorization to advertise for bids for the 

Mandan Water Treatment Plant, Phase II Optimization project.  Commissioner Tibke 

seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: 

Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van Beek:  

Yes.  The motion passed. 

 

3.         Consider parking lease agreement with Crown Equity, LLC.  Business 

Development and Communications Director Huber presented a request from Crown 

Equity, LLC as part of the redevelopment of land for parcels at Collins Avenue and Main 

Street with 12 parking spaces on the site.  The building will have 3000 square feet of 

commercial property at the street level and 29 apartments.  They are seeking to rent 25 

spaces that have not been utilized in recent years in the parking lot east of the fire station 

(Public Parking Lot R).  The proposed rate is $20 per month, the same rate other tenants 

pay.  The term on this agreement is for 2 years.   Huber reviewed the free parking areas in 

the downtown area and the pay for parking on this lot and surrounding lots.  Chief 

Bullinger commented that the parking spaces in this lot have never been completely full. 

The rental agreements would require payment every six months.   

 

Commissioner Frank moved to approve the Parking Lease Agreement with Crown 

Equity, LLC.  Commissioner Rohr seconded the motion. Commissioner Frank suggested 

that Huber be forthright in communicating the parking availability that exists along with 

preferred routes for the public.  Roll call vote:  Commissioner Rohr: Yes; Commissioner 

Tibke: Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van 

Beek:  Yes.  The motion passed. 

 

4.         Consider process for issuing a Class A liquor license. City Administrator 

Neubauer reviewed with the Board an application for one of the two Class A licenses not 

being utilized.  The number of liquor licenses available in the City coincides with the 

City Ordinances regulation to the number of living units in the City.  Neubauer reviewed 

the issues that have come up with the issuance of liquor licenses.  The intent of the 

applicant in this matter is to have an off sale beer and wine license, however, would add 

an on-sale area to meet the requirements of a Class A License.  Neubauer referenced the 

City Ordinance in regards to how to issue the license and provided the options to obtain a 

Class A license.  The recommended bid is $25,000 based on the Class D-1 in which the 
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last bid had a recommendation of a minimum of $7,500 and the Class D was a 

recommendation of a minimum of $40,000.  The auctioning of the license will follow the 

process outlined.  Attorney Brown stated that on July 1
st
 - the process for awarding 

licenses starts over under the Ordinances in effect at that time.  Neubauer explained that 

the intent of a Class A license is to have bar type of facility and the ability to sell off sale.   

Commissioner Frank inquired if this matter could be discussed in one of the upcoming 

City Commission meetings.  Neubauer stated he could do some research with two new 

developments currently under construction however he thinks the applicant would like to 

know what they need to put into the structure. Neubauer stated that a recommendation for 

consideration would be to put up one of the Class A licenses for public auction with a 

minimum bid of $25,000; that the license must be put into production within 12 months 

(because there is currently no limitation) and this would prevent someone with a license 

to use it with its intended purpose.  If the successful applicant for the Class A license 

obtains a Class D-1 or a C-store license within 3 years that entity could use the money 

they paid for that Class A license as their bid on a Class D-1 license and in return the City 

would get the Class A license back.  Again, the intent is for the Class A license to be a 

bar with some off sale.  The applicant is simply looking for a convenience store off sale 

license.  In summary, the City is trying to address a couple different opportunities.  

Mayor Van Beek commented that the key issue is for “on and off sale”.  Commissioner 

Tibke inquired if the developers or their attorney have an idea for a timeline of 

construction and if two weeks might affect the construction plan?   

 

Tory Otto, the property owner/developer stated that where they are currently in 

construction and the building will be up by the end of the month with anticipation of 

having the business open by the middle to end of December 2013.  The bar is going to be 

very limited but will be a full on and off sale.  He inquired if it would be possible to do a 

re-count of living units this fall to speed up that process versus waiting until spring 2014? 

 

Casey Chapman, attorney for Cenex, came forward and stated that his client is looking at 

the Class A license from a different perspective and they would be requesting a transfer 

of an existing license.  He pointed out that when looking at the Class A license there is no 

minimum regarding on-sale.  The requirements for on-sale, (when the applicant comes 

forward to request the transfer), the initial thought was that it was an option (for the 

applicant).  The concern is they will be paying premium for a Class A license versus what 

would be paid for a D-1.  He stated they will move forward with the request because they 

also want to open up their business by the end of the year.  He clarified that his client is 

making plans under the current Class A license requirements.  He pointed out that the 

ordinance states on-and-off sale and there are no requirements other than that.  Attorney 

Brown stated that there has been discussion and the intent was that a Class A license that 

it would be both on-and-off but there is no requirement if you sell one drink a month or 

50% on premises.  Attorney Brown stated that Mr. Chapman’s scenario of using the Class 

A for off sale is within the Ordinance.  However, any transfer of a liquor license must be 

approved by the Commission.  Mayor Van Beek stated that his interpretation is for both 

“on-and off sale”. 
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Commissioner Tibke commented this is a challenge of a developer’s interpretation versus 

the Commission’s interpretation, and the City Attorney is of opinion that both versions 

can be correct.  She concurred with Commissioner Frank’s comment that the license 

requirement should include more detail.  Commissioner Frank stated she would 

appreciate additional time to discuss this further to determine if it is truly on-and-off sale 

or if it can be both.  She believes there should be some definition of what “on” entails and 

that it is up to the Commission to decide what position to take.  Commissioner Tibke 

concurred that she would like additional time for discussion at the working session to 

address this matter.   

 

Joe Hoffert, a Cenex representative came forward to speak.  He stated they are on a tight 

timeline and went forward with their plans that included having an off-sale in their 

establishment.  Commissioner Frank stated that it does not seem to be a concern with off-

sale, the question is what amount of “on” sale is required, if any.  He said his building 

foundations are in and they anticipate an opening of the middle of December 2013.   

 

City Administrator Neubauer indicated the issue could be placed on the Agenda for the 

Working Session scheduled for September 10, 2013.  The matter would then come back 

for a decision on September 17, 2013.   

 

Commissioner Braun asked whether delaying a decision on this matter for two weeks 

while the Commission develops a policy would be a disadvantage to either of these 

parties. 

 

Joe Hoffert stated that the foundations and rooms are all constructed and set up.  He 

stated they are leasing and renting the property so the sooner the better.   City Attorney 

Brown called a point of order stating that neither of the parties have an application before 

the Commission at this time.  The only item on the Agenda is to advertise for a Class A 

liquor license.  If the Commission wishes to defer that discussion, that is appropriate.  

However, neither of these entities have an application for a liquor license before the 

Board now. 

 

City Administrator Neubauer stated that the City does have an application from one of 

the entities and that is why it was brought before the Board as to how the Board would 

like to proceed with the issue of bid requirements for the Class A license (or not).  

Regarding the second party who is working on acquiring a Class A license - they would 

have to bring a transfer request to the Board for consideration along with an application 

so we could do the background checks, etc. noting that it would be the transfer of a 

license on the other situation. 

 

Commissioner Frank motioned to table the discussion on the issuance of the Class A 

liquor licenses until the next meeting.  Commissioner Braun seconded the motion.  

Roll call vote:  Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner 

Frank:  Yes; Commissioner Braun:  Yes; Commissioner Van Beek:  Yes.  The motion 

passed. 
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J.         RESOLUTIONS AND ORDINANCES: 

1.        Introduction and first consideration of Ordinance No. 1158, An Ordinance to 

Amend and Re-enact Section 21-03-10(1)(a) of the Mandan Code of Ordinances relating 

to automobile parking.  City Attorney Brown stated that he drafted the Ordinance at the 

request of Building Inspector Lalim explaining the reason for off street parking in order 

to take some of the parking off the street because of the new apartments being 

constructed on 40
th

 Avenue and Lakewood.  City Neubauer stated that the City will take 

this before the Planning and Zoning Commissioner Committee before this Commission 

takes any action.  No action is required at this time.   

 

2.        Consider Resolution Approving Contract and Contractor’s Bond for Street 

Improvement District No. 177, Project 2012-22(Meadows 6
th

 Addition). Commissioner 

Frank moved to approve the Resolution Approving Contract and Contractor’s Bond for 

Street Improvement District No. 177, Project 2012-22 (Meadows 6
th

 Addition).  

Commissioner Tibke seconded the motion.  Roll call vote:  Commissioner Rohr: Yes; 

Commissioner Tibke: Yes; Commissioner Frank:  Yes; Commissioner Braun:  Yes; 

Commissioner Van Beek:  Yes.  The motion passed.   

 

3.        Consider Resolution Approving Contract and Contractor’s Bond for Street 

Improvement District No. 179, Project 2013-10(Meadow Ridge 3
rd

 Addition). 

Commissioner Tibke moved to approve the Resolution Approving Contract and 

Contractor’s Bond for Street Improvement District No. 179, Project 2013-10(Meadow 

Ridge 3
rd

 Addition).  Commissioner Braun seconded the motion.  Roll call vote:  

Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner Frank:  Yes; 

Commissioner Braun:  Yes; Commissioner Van Beek:  Yes.  The motion passed.   

 

4.        Consider Resolution approving vacation on streets as platted in Terra Vallee 6
th

 

Addition and School District 5
th

 Addition.   Commissioner Frank moved to approve the 

Resolution approving vacation on streets as platted in Terra Vallee 6
th

 Addition and 

School District 5
th

 Addition.  Commissioner Rohr seconded the motion.  Roll call vote:  

Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner Frank:  Yes; 

Commissioner Braun:  Yes; Commissioner Van Beek:  Yes.  The motion passed.   

 

K.         OTHER BUSINESS  

 

There being no further actions to come before the Board of City Commissioners, 

Commissioner Braun moved to adjourn the meeting at 6:27 p.m. Commissioner Rohr 

seconded the motion.  The motion received unanimous approval of the members present. 

The motion passed.  

 

   

James Neubauer, 

City Administrator 

 

 Arlyn Van Beek,  

President, Board of City 

Commissioners 
 

 



PUBLIC HEARING #1, ORDINANCES #1, AND RESOLUTIONS #2 

Board of City Commissioners 

Agenda Documentation 
CITY ar 

MAND AM 
"WHERE THE WEST BEGINS" 

MEETING DATE: 
PREPARATION DATE: 
SUBMITTING DEPARTMENT: 
DEPARTMENT DIRECTOR: 
PRESENTER: 
SUBJECT: 

PURPOSES 

September 17, 2013 
September 11, 2013 
Finance 
Greg Welch 
Greg Welch 
Preliminary 2014 Budget 

1. To conduct a Public Hearing to review and discuss the Preliminary 2014 
Budget. 

2. To consider the second and final consideration of Ordinance No. 1163 
adopting the 2014 Budget. 

3. To consider the Resolution establishing rates and charges for services 
from the Water and Sewer Utility Fund. 

BACKGROUND 
The City of Mandan is required to prepare the annual Budget in accordance with 
the Municipal Budget Law (North Dakota Century Code Chapter 40-40) and also 
with existing City Ordinances, Resolutions, contacts and agreements. In addition to 
these legal requirements, the City's Significant Budget Policies provide further 
direction and guidance to the budgeting process. 

The Preliminary 2014 Budget is in compliance with these legal requirements and 
City Policies. 

The proposed Budget for 2014 is submitted to you as a recommendation from the 
City's Budget and Finance Committee. 

The City's Budget and Finance Committee consists of the following members: 
• Sandy Tibke, City Commissioner (Finance Portfolio) 
• Jim Neubauer, City Administrator 
• Greg Welch, Finance Director 
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August 20, 2013 - The Board of City Commissioners passed the introduction and 
first consideration of Ordinance No. 1163 adopting the 2014 Budget. 

The Preliminary 2014 Budget has been posted on the City's website at 
cityofmandan.com. 

ATTACHMENTS 
• Preliminary 2014 Budget Summary 
• Notice of Public Hearing 
• Ordinance No. 1163 
• Certificate of Levy 
• Resolution establishing rates and charges for services from the Water and 

Sewer Utility Fund 

FISCAL IMPACT 
See Preliminary 2014 Budget Summary 

The annual cost for City services for an existing $200,000 residential home with 
an average valuation increase of 6.8% (Board of Equalization) and using 8 units 
of water per month, excluding special assessments: 

Property Taxes: 
• 2013 Budget= $842 
• 2014 Budget= $794 
• Annual decrease = $48 

Utility Bill: 
• 2013 Budget= $836 
• 2014 Budget= $878 
• Annual increase = $42 

Total: 
• 2013 Budget = $1,678 
• 2014 Budget= $1,672 
• Annual decrease = $6 

STAFF IMPACT 
None 

LEGAL REVIEW 
The Budget was prepared in accordance with the Municipal Budget Law (North 
Dakota Century Code Chapter 40-40) and also with existing City Ordinances, 
Resolutions, contacts and agreements. 



Board of City Commissioners 
Agenda Documentation 
Meeting Date: September 17, 2013 
Subject: Preliminary 2014 Budget 
Pa e 3 of 3 

RECOMMENDATIONS 
1. To approve the second and final consideration of Ordinance No. 1163 

making the annual appropriations for expenditures or expenses of the City 
of Mandan, North Dakota, for the fiscal year commencing January 1, 
2014, and ending December 31, 2014, and making the annual tax levy for 
the year 2013. 

2. To approve the Resolution establishing rates and charges for services 
from the Water and Sewer Utility Fund. 

SUGGESTED MOTIONS 
1. Move to approve the second and final consideration of Ordinance No. 

1163 making the annual appropriations for expenditures or expenses of 
the City of Mandan, North Dakota, for the fiscal year commencing January 
1, 2014, and ending December 31, 2014, and making the annual tax levy 
for the year 2013. 

2. Move to approve the Resolution establishing rates and charges for 
services from the Water and Sewer Utility Fund. 



PURPOSE 

PRELIMINARY 2014 BUDGET SUMMARY 
August20,2013 

To consider the introduction and first consideration, and call for a public hearing 
of Ordinance No. 1163 adopting the 2014 Budget. 

BACKGROUND 
The City of Mandan is required to prepare the annual Budget in accordance with 
the Municipal Budget Law (North Dakota Century Code Chapter 40-40) and also 
with existing City Ordinances, Resolutions, contacts and agreements. In addition to 
these legal requirements, the City's Significant Budget Policies provide further 
direction and guidance to the budgeting process. 

The Preliminary 2014 Budget is in compliance with these legal requirements and 
City Policies. 

The proposed Budget for 2014 is submitted to you as a recommendation from the 
City's Budget and Finance Committee. 

The City's Budget and Finance Committee consists of the following members: 
• Sandy Tibke, City Commissioner (Finance Portfolio) 
• Jim Neubauer, City Administrator 
• Greg Welch, Finance Director 

REVENUES 
Total= $25,657,750 

• Property Taxes= $3,459,500 or 13% 
• 1 % City Sales Taxes = $2,535,200 or 10% 
• Other Taxes= $726,700 or 3% 

• 1 % Restaurant and Lodging Taxes = $431,450 
• 2% Occupancy Taxes= $81,600 

• Licenses and Permits= $769,900 or 3% 
• Intergovernmental= $3,931,900or15% 

• State Aid Distribution = $2,020,250 
• Highway Tax Distribution= $1,267,850 
• Fire Insurance Taxes= $134,250 

• Water, Sewer, Solid Waste, Street Light Utility Charges = $8,663,900 or 
34% 

• Other Charges for Services= $448,750 or 2% 
• Fuel (City Shop)= $231,300 
• Grave Opening and Closing (Cemetery) = $64,000 

• Fines and Forfeits= $190,750or1% 
• Special Assessments = $4,582,300 or 18% 
• Miscellaneous= $348,850 or 1% 

• Interest= $65,300 
• Loan Repayments (Mandan Growth Fund)= $18,750 
• Sale of Lots (Cemetery) = $34,900 
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EXPENDITURES 
Total= $26,793,450 

• Salaries and Benefits= $8,911,900 or 33% 
• Salaries = $6,630,600 
• Benefits= $2,281,300 

• Operations and Maintenance = $6,591,500 or 25% 
• Debt Service-Principal and Interest= $8,440,950 or 31% 
• Capital Outlay= $2,849, 100 or 11 % 

MAJOR FUNDS 
All Major Funds have met required minimum fund balance operating reserves. 

• Provides for economic stability. 
• Assists in maintaining the City's bond rating. 
• General Fund and Cemetery Fund= 17% 
• Utility Funds = 25% 

Condensed Operating Statements: 
• General Fund 
• Cemetery Fund 
• Mandan Growth Fund 
• Water and Sewer Utility Fund: 

• Base Rate increase: 
o Residential = $3.50 per month 
o Commercial and Industrial= $7.00 per month 
o Apartment (3+ units)= $10.50 per month 
o Purpose: Capital Outlay improvements 

• Solid Waste Utility Fund 
• Street Light Utility Fund 

TAXABLE VALUATION 
Taxable Valuation (estimated)= $50,857,611 

• Increase from Tax Year 2012 (2013 Budget)= 9.1% 
• 1 Mill = $50,857 
• Increase from 2012 to 2013: 

• Residential property= 14.4% 
• Commercial property= 1.6% 

MILL LEVY 
Mill Levy= 82.61 Mills 

• Decrease from Tax Year 2012 (2013 Budget)= 10.94 Mills 
• 3 step process: 

1) Average city levy of the 11 largest cities (excluding Mandan) for 
Tax Year 2012 (2013 Budget): 

• Reduction from 93.55 Mills to 89.45 Mills = 4.10 Mill Levy 
decrease 
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2) Zero increase in Property Taxes for a residential home valued at 
$200,000 with an average valuation increase of 6.8% (Board of 
Equalization) in the true and full value: 

• Reduction from 89.45 Mills to 87.59 Mills = 1.86 Mill Levy 
decrease 

3) Additional Property Tax reduction from the City Sales Tax Fund 
(40% to 50%) to the General Fund: 

• Reduction from 87.59 Mills to 82.61 Mills = 4.98 Mill Levy 
decrease 

• City's share of 1 Mill for Tax Year 2012 (2013 Budget)= 24% 

PROPERTY TAXES 
Property Taxes= $4,201, 120 

• Decrease from Tax Year 2012 (2013 Budget)= $160,543 
• The decrease in the City property taxes for an existing residential home 

valued at $200,000 with an average valuation increase of 6.8% (Board of 
Equalization) in the true and full value, excluding special assessments = 
$47.95 

SALARIES AND BENEFITS 
Salaries= $6,630,600 

• Increase from 2013 Budget (revised)= $851,600or14.7% 
• Salary ranges for comparable positions are at 95% of the City of 

Bismarck, effective July 1, 2013. 
• Board of City Commissioners approved on June 18, 2013. 
• Future market adjustments based on the annual Salary Study will 

be effective January 1. 
• Maximum employee increase per year = 5% 

• Performance adjustment= 2.5% 
• Consumer Price Index (Midwest urban less than 50,000) 
• No Cost of Living Adjustment (COLA) on January 1. 

• New employees = 12 
• Administration Department = Y, (see Business Development 

/Communications) 
• Finance Department = 1 
• Police Department = 5 

o COPS Hiring Program Grant (75%) for 2 officers over 3 
years. 

• Fire Department = 4 
• Business Development/Communications = Y, (see Administration 

Department) 
• Utility Maintenance Department = 1 

• Part-time employees: 
• Hourly rates for Volunteer Firefighters and seasonal/temporary 

employees were adjusted to conform to the new salary ranges. 
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Benefits = $2,281,300 
• Increase from 2013 Budget (revised) = $238, 700 or 11. 7% 
• City Pension contribution increased from 7% to 8%, effective July 1, 2013. 

• Board of City Commissioners approved on June 18, 2013. 
• Health Insurance monthly premiums are fixed until June 30, 2015. 
• Human Resources Department and Finance Department are considering 

and reviewing the following options: 
• City to contribute more to the employee share of a family policy for 

the purpose of recruitment and retention. 
• Long-term Disability 
• Cafeteria Plan 

Salaries and Benefits = $8,911,900 
• Increase from 2013 Budget (revised) = $1,090,300 or 13.9% 

• Salary Study adjustments = $224,400 
• 12 new employees= $658,750 
• 2.5% Performance adjustments= $153,050 
• Part-time adjustments = $32,450 

OPERATIONS AND MAINTENANCE 
Operations and Maintenance= $6,591,500 

• Decrease from 2013 Budget (revised) = $1,062,600 or 13.9% 
• Professional Fees and Services= $102,950 

o Water and Sewer Utility Fund= $90,900 
• Subsidies = $838,250 

o City Visitors' Promotion Capital Construction Fund = 
$846,000 

• Increase in departmental base spending = $211,850 
• General Fund = $113,050 

o Information Technology Department= $20,850 
o Police Department= $82,650 

• Cemetery Fund = $900 
• Mandan Growth Fund = $600 

o Business Development/Communications 
• Water and Sewer Utility Fund = $52,600 

o Water Treatment= $57,350 
• Solid Waste Utility Fund= $44,700 

DEBT SERVICE 
Debt Service-Principal and Interest= $8,440,950 

• Total Principal and Interest= $71,760,356 
• Principal = $60,425,628 
• Interest= $11,334,728 

• Bonded Indebtedness: 
• General Obligation Bonds= $864,783 
• Special Assessment Bonds= $41,943,248 

o Budget and Finance Committee will resume discussions 
concerning Developer Agreements for new subdivisions. 

• Revenue Bonds = $28,952,326 
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• Amortization: 
• % of Debt Service retired in 10 years = 85% 
• % of Debt Service retired in 15 years = 99% 

• $2.4M Loan is anticipated from the Drinking Water State Revolving Fund 
(DWSRF) Program to finance the Water Meter/Reading Improvement 
Project. 

• Project is included in the North Dakota Department of Health's 
DWSRF Intended Use Plan. 

• Bond Rating = A 1 

CAPITAL OUTLAY 
Capital Outlay= $2,849, 100 

• General Fund= $1,041,550 
• Street Department= $750,000 

o Snow Blower 
o 2 Tandem Dump Trucks 
o 2 Street Sweepers 

• Cemetery Fund= $410,000 
• Office/Maintenance Building = $400,000 

o General Fund = 50% 
o City Sales Tax Fund = 50% 

• City Sales Tax Fund = $152,600 
• Traffic Signal Improvements 

• Police Equipment Reserve Fund= $16,250 
• Water and Sewer Utility Fund = $983,500 

• Waterline Maintenance Department= $484,950 
o Tandem Dump Truck 
o Watermain Replacement Project 

• Sewerline Maintenance Department= $310,500 
o Storm Lift Station Project (River Drive) 
o Sewermain Replacement Project 

• Meter Reading Department= $100,000 
o Water Meters (new construction) 

• Solid Waste Utility Fund= $187,000 
• Crush Recycled AsphalUConcrete Project 
• Concrete Project (Southside of Transfer Station) 

• Street Light Utility Fund = $58,200 
• LED Lights Replacement Project 

o City Sales Tax Fund = $35,950 

ANNUAL COST FOR CITY SERVICES 
The annual cost for City services for an existing $200,000 residential home with 
an average valuation increase of 6.8% (Board of Equalization) and using 8 units 
of water per month, excluding special assessments = $1,672 

• Decrease from 2013 Budget= $6 
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The City will publish a Notice of Public Hearing on August 30, 2013 for the second 
and final consideration of Ordinance No. 1163 adopting the 2014 Budget on 
September 17, 2013. 

The Preliminary 2014 Budget will also be posted on the City's website at 
cityofmandan.com. 
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NOTICE OF FILING OF THE CITY OF MANDAN, NORTH DAKOTA 
PRELIMINARY 2014 BUDGET AND HEARING THEREON 

Notice is hereby given the preliminary budget of the City of Mandan, North Dakota, for the 
calendar year ending December 31, 2014 is on file in the Finance Office and is available 
for review upon request. The Board of City Commissioners of said City will meet on 
Tuesday, September 17, 2013 at 6:00 p.m. in the Ed "BOSH" Froehlich Meeting Room of 
the Mandan City Hall, 205 2nd Avenue NW, Mandan, North Dakota, for the purpose of 
adopting the final budget and making the annual tax levy. The Board of City 
Commissioners will hold a public hearing at such time any citizen may appear and 
discuss with said Board any item of proposed expenditures or expenses or may object to 
any item or amounts, or may file written comments relative to the proposed expenditures 
or expenses. 

The total proposed expenditures or expenses provided for in such preliminary budget are 
as follows: 

General Fund 
Highway Distribution Fund 
City's Share of Special Assessments Fund 
Cemetery Fund 
City Visitors' Promotion Fund 
Alarm-Equipment Reserve Fund 
City Sales Tax Fund 
Public Transportation System Fund 
Mandan Growth Fund 
Narcotics Task Force Grant Fund 
Police Equipment Reserve Fund 
Narcotics Task Force Grant Fund-HIDTA 
BNSF Settlement Fund 
Mandan SEP Trust Fund 
Downtown Redevelopment Fund 
Mandan Community Center Revenue Bonds of 2005 Fund 
Liberty Memorial Bridge General Obligations Bonds Fund 
Refunding Improvement Bonds Fund 
City Visitors' Promotion Capital Construction Fund 
Water and Sewer Utility Fund 
Solid Waste Utility Fund 
Street Light Utility Fund 
City Shop Fund 

Morton Mandan Public Library 
Mandan Airport Authority 

Greg Welch, Finance Director 
Dated: August 30, 2013 

$10,395,700 
1,267,850 

118,500 
598,800 
73,450 
29,300 

2,229,950 
103,000 
181,100 
91,000 
16,250 
61,750 

1,800 
1,850 

61,050 
139,800 
63,200 

5,778,950 
158,800 

6,626,600 
1,668,300 

427,050 
330,200 

655,610 
973,397 



ORDINANCE NO. 1163 

AN ORDINANCE MAKING THE ANNUAL APPROPRIATIONS FOR EXPENDITURES 
OR EXPENSES OF THE CITY OF MANDAN, NORTH DAKOTA, FOR THE FISCAL 
YEAR COMMENCING JANUARY 1, 2014, AND ENDING DECEMBER 31, 2014, AND 
MAKING THE ANNUAL TAX LEVY FOR THE YEAR 2013. 

BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF 
MANDAN, NORTH DAKOTA: 

Section 1. There are hereby appropriated the following sums of money for so 
much thereof that may be necessary for the purpose of paying expenditures or expenses 
of the City of Mandan, North Dakota, for the fiscal year commencing January 1, 2014, 
and ending December 31, 2014. 

General Fund 
Highway Distribution Fund 
City's Share of Special Assessments Fund 
Cemetery Fund 
City Visitors' Promotion Fund 
Alarm-Equipment Reserve Fund 
City Sales Tax Fund 
Public Transportation System Fund 
Mandan Growth Fund 
Narcotics Task Force Grant Fund 
Police Equipment Reserve Fund 
Narcotics Task Force Grant Fund-HIDTA 
BNSF Settlement Fund 
Mandan SEP Trust Fund 
Downtown Redevelopment Fund 
Mandan Community Center Revenue Bonds of 2005 Fund 
Liberty Memorial Bridge General Obligations Bonds Fund 
Refunding Improvement Bonds Fund 
City Visitors' Promotion Capital Construction Fund 
Water and Sewer Utility Fund 
Solid Waste Utility Fund 
Street Light Utility Fund 
City Shop Fund 

Morton Mandan Public Library 
Mandan Airport Authority 
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$10,395,700 
1,267,850 

118,500 
598,800 

73,450 
29,300 

2,229,950 
103,000 
181,100 
91,000 
16,250 
61,750 

1,800 
1,850 

61,050 
139,800 
63,200 

5,778,950 
158,800 

6,626,600 
1,668,300 

427,050 
330,200 

655,610 
973,397 



Section 2. There are hereby levied the following sums of money on all taxable 
property in the City of Mandan, North Dakota, for the year 2013 for the purpose of paying 
expenditures or expenses of the City of Mandan, North Dakota. 

General Fund 
City's Share of Special Assessments Fund 
Cemetery Fund 
Public Transportation System Fund 
General Obligation Bonds Fund: 

Liberty Memorial Bridge 
Refunding Improvement Bonds Fund: 

Street Improvement District #145 
Street Improvement District #148 

Mandan Airport Authority 
Morton Mandan Public Library 

$3,223,355 
101,000 
101,715 
101,715 

68,371 

33,508 
12,021 

203,430 
356,003 

Section 3. Repeal. All ordinances or parts of ordinances in conflict with this 
ordinance are hereby repealed. 

Section 4. Taking Effect. This ordinance shall be in full force and effect from and 
after its final passage and adoption. 

Attest: 

City Administrator 

First Consideration: August 20, 2013 
Second Consideration: September 17, 2013 

President, Board of City Commissioners 

Final Passage and Adoption: September 17, 2013 
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CITY OF MANDAN, NORTH DAKOTA 
Annual Budget for the Year Ended December 31, 2014 

CERTIFICATE OF LEVY 

COUNTY AUDITOR 
COUNTY OF MORTON 

You are hereby notified on the 17th day of September, 2013, the governing body of the 
City of Mandan, North Dakota, levied a tax of $4,201, 118, upon all the taxable property in 
the City for the calendar year ended December 31, 2014, which levy is itemized as 
follows: 

FUND 
General 
City's Share of Special Assessments 
Cemetery 
Public Transportation System 
General Obligation Bonds: 

Liberty Memorial Bridge 
Refunding Improvement Bonds: 

Street Improvement District #145 
Street Improvement District #148 

Mandan Airport Authority 
Morton Mandan Public Library 

TOTAL AMOUNT LEVIED 

AMOUNT 
LEVIED 

$3,223,355 
101,000 
101,715 
101,715 

68,371 

33,508 
12,021 

203,430 
356,003 

$4,201,118 

You will duly enter tax upon the County tax list for collection upon the taxable property of 
the City of Mandan, North Dakota, for the ensuing year. Dated at Mandan, North Dakota 
this 17th day of September, 2013. 

City Administrator 



RESOLUTION ESTABLISHING RATES AND CHARGES FOR SERVICES FROM THE 
WATER AND SEWER UTILITY FUND 

BE IT RESOLVED by the Board of City Commissioners of the City of Mandan, 
North Dakota, pursuant to the provisions of the Mandan Municipal Code, that the 
following monthly rates and charges are hereby established for services from the Water 
and Sewer Utility Fund: 

a) Water and Wastewater Base Charge Per Meter 

1) $17.80 $21.30 for each single family dwelling 
2) $17.80 $21.30 for each mobile home 
3) $35.60 $42.60 for each duplex unit 
4) $53.40 $63.90 for all other multiple family units 
5) $35.60 $42.60 for all commercial and industrial enterprises 
6) $53.40 $63.90 for all apartment and commercial/apartment combination 

b) Water Usage Charge Per Meter 

1) Plus a water consumption charge shall be added at the rate of $2.80 per one 
hundred cubic feet on each month's consumption as registered on each 
meter during the preceding monthly billing period. 

2) The Missouri West Water System shall be charged at the rate of $1.82 per 
one thousand gallons of water used as registered on each meter. 

c) Wastewater Usage 

1) For wastewater disposal service there shall be a charge of $1.60 per one 
hundred cubic feet of water used except that for the billing statements 
prepared during the months of May through October the charge for residential 
wastewater disposal service shall not exceed the charge based upon the 
average water usage used during the months of December through March. 

2) Industrial users will be levied a volume charge of $1.60 per one hundred 
cubic feet of water used. Industrial users will also be levied a charge of $.06 
per pound of suspended solids and $.10 per pound of five-day, twenty­
degree Centigrade BOD. 

d) Stormwater Base Charge Per Meter or Structure 

1) $2.00 for each meter or structure. 
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BE IT FURTHER RESOLVED that the rates and charges for services from the 
Water and Sewer Utility Fund shall be effective as of the first billing after January 1, 
2014. 

Dated this 17th day of September, 2013. 

President, Board of City Commissioners 

Attest: 

City Administrator 
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Board of City Commissioners 
 

 

Agenda Documentation 
 

 

 

 

 

STATEMENT/PURPOSE:   To consider confirmation of special assessments for Street 

Improvement District #148.   

 

BACKGROUND/ALTERNATIVES:   The project, along with cost and description of the 

improvements provided within the district, are as follows: 

 

 Street Improvement District #148 - ($967,489.29)  provided for the 

improvement to said streets within this district shall include, but not limited to, 

concrete streets with curb and gutter, installation of storm sewer, water mains, 

sanitary sewer mains, street lighting, and bike trails from Division Street NE to 

Main Street (Mandan Avenue). 

 

The assessment list for this district was published in the Mandan News and the public 

hearing before the Special Assessment Commission was held on August 7, 2013.  There 

were three residents with objections relative to this project (Deborah Holter, Denae 

Kautzmann and Bernice Thomas) at the August 7
th

 public hearing.  The Special 

Assessment Commission voted to table this project.  On August 14
th

 the Special 

Assessment Commission met again with City staff and City Attorney Brown.  At this 

meeting it was voted on by the Special Assessment Commission to move the project on to 

the City Commission with commission members Jacobsen and Winks voting aye and 

Holter voting naye.  See attached memo for more information on this project. 

Assessments will be certified to Morton County by November 1
st
, 2013 to be included on 

December 2013 Tax Statements. 

                                                                     

ATTACHMENTS:  Copy of the special assessment list and maps of the respective 

district and memo to City Commissioners.     

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 11, 2013 

SUBMITTING DEPARTMENT: Special Assessments 

DEPARTMENT DIRECTOR: Justin Froseth, Planning & Engineering Director 

PRESENTER: Kim Fettig, Project Manager 

SUBJECT: Confirmation of special assessments for Street 

Improvement District #148. 

 

  

Consent No. 2 

 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date:   September 17, 2013 

Subject:  Confirmation of Special Assessments for Street Improvement District #148. 
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FISCAL IMPACT:  Total Amount Assessed:  

  

         Street Improvement District #148 - ($967,489.29) 

            Years Assessed:  15 

            Interest Rate:  5.1475% 

            No Interest Charged for the First Year 

 

STAFF IMPACT:    maximum     

 

LEGAL REVIEW:   n/a 

 

RECOMMENDATION:  I would recommend the proposed assessments as confirmed by 

the Special Assessment Commission be certified on this project.  

 

SUGGESTED MOTION:  Move to approve the special assessments for certification on 

Street Improvement District #148.   



NOTICE OF HEARING OF OBJECTIONS TO SPECIAL 
ASSESSMENTS FOR STREET IMPROVEMENT DISTRICT #148 

Notice is Hereby Given, that the Special Assessment Commission of the City of Mandan, 
North Dakota will meet at Mandan City Hall, 205 2nd Avenue NW on August 07, 2013 at 
6:00 p.m. to hear objections which may be made to any of the foregoing assessments in 
Street Improvement District #148 as shown in the foregoing list by any person interested 
or his agent or attorney. 

Phyllis Hager 

NOTICE OF ASSESSMENTS FOR STREET IMPROVEMENT DISTRICT #148 
We the undersigned, constituting the Special Assessment Commission of the City of 
Mandan, do hereby certify that the following is a true and correct list of the particular lots 
and tracts of land which, in the opinion of the Commission, are especially benefited by the 
construction performed in Street Improvement District # 148 of the City of Mandan, 
showing the amount against each lot or tract, the same is a true and correct assessment of 
the property therein described to the best judgment of the members of the Commission. 
The items of expense in said improvement district and the assessments are as follows, to­
wit. 

Seq# Lot 

Construction 
Engineering, Legal, Admin., Insp. 
& Construction Interest 
Bonding Costs 
Less Federal, State and/or City 
Funding 
Amount to be Assessed 

Blk Address 

HELMS WORTH-MCLEAN 1 ST 
1160 1 &2 1 8111 STNE 
1161 3 & 4 1 109 8 A VE NE 
1162 5&6 1 1078AVENE 

$5,230,406.07 

156,011.46 
54,399.60 

(4,473,327.84) 
$967,489.29 

Amount Assessed 

931.03 
931.03 
931.03 

1163 7-18 1 710 E MAIN ST 2, 793.10 
931.03 1164 19 & S 1/2 of20 1 106 6 AVE NE 

1165 Nl/2of20&21 1 1086AVENE 
1166 22 & S 8' of 23 1 110 6 A VE NE 
1167 N 17' of 23 & 24 1 112 6 A VE NE 
1168 E 50' of 1-3 2 911 1 ST NE 
1169 E 50' of 4-6 2 107 9 A VE NE 
1170 W 50' ofE 100' of 1-6 2 909 1 ST NE 
1171 W 50' of 1-6 2 907 1 ST NE 
1172 7-9 & S 90' ofE 21' & N 40' ofE 19' of 10 

2 820 E MAIN ST 

1, 862.06 
931.03 
931.03 
931.03 
931.03 
931.03 
931.03 

1,862.06 



1174 W 4' of S 90' of 10 & W 6' ofN 40' of 10 & 11-18 
2 814 E MAIN ST 1,862.06 

1175 E 40' of 19-24 & W 1 O' ADJ ALLEY 
2 905 1 STNE 931.03 

1176 E 50' ofW 100' 19-24 2 903 1 STNE 931.03 
1177 W 50' of 19-21 2 106 8 AVE NE 931.03 
1178 W 50' of22-24 2 110 8 AVE NE 931.03 
1179 E 50' of 1-3 3 10111 STNE 931.03 
1180 E 50' of 4-6 3 107 lOAVENE 931.03 
1181 W 50' of E 100' of 1-6 & Nl/2 ofE/W vac alley-500 sq ft. 

3 1009 1 ST NE 931.03 
1182 W 40' of 1-6 & Nl/2 E/W vac alley-400 sq ft. 

3 1007 1 ST NE 931.03 
1183 7-13 & S 1 /2 E/W vac alley adj to 9-12/900 sq ft. 

3 1006 E MAIN ST 2,793.10 
1187 14-18 3 1000 E MAIN ST 1,862.06 
1188 19 & 20 3 106 9 AVE NE 931.03 
1189 21 & 22 3 108 9 AVE NE 931.03 
1190 W 81' of23 & 24 3 1001 1 ST NE 931.03 
1191 E 59' of23 & 24 

,, 
1005 1 ST NE 931.03 .) 

1192 1-3 4 111 11 AVE NE 1,862.06 
1193 4-6 4 10711 AVE NE 1,862.06 
1194 7-16 4 1120 E MAIN ST 2,793.10 
1195 17 & 18 4 1100 E MAIN ST 1,862.06 
1196 19 & 20 4 10610 AVE NE 931.03 
1197 21 & 22 4 108 lOAVENE 931.03 
1198 E 70' of23 & 24 4 1105 1 STNE 931.03 
1199 W 70' of23 & 24 4 110 10 AVE NE 931.03 
1200 1-6 5 10712 AVE NE 1,862.06 
1203 7-10 & E 18'of 11 5 1210 E MAIN ST 1,862.06 
1205 11-18 (less E 18' of 11) 5 1200 E MAIN ST 1,862.06 
1206 19 & 20 5 10611 AVE NE 931.03 
1207 21 & 22 5 10811 AVE NE 931.03 
1208 23 &24 5 110 11 AVE NE 931.03 
1210 1-3 6 1311 1 ST NE 3,457.44 
1211 4 & N 8' of5 6 10713 AVE NE 2,526.41 
1212 S 17' of 5 & 6 6 105 13 AVE NE 2,526.41 
1213 7&8 6 1310 E MAIN ST 3,457.44 
1215 9& 10 6 1308 E MAIN ST 3,457.44 
1216 11-18 ,r 1300 E MAIN ST 4,255.13 0 

1217 19 & 20 6 10612 AVE NE 3,457.44 
1218 21 & 22 6 10812 AVE NE 2,526.41 
1219 23 &24 6 110 12 AVE NE 3,457.44 
1220 22-24 & Wl/2 vac alley 

7 105 MANDAN AVE NE 3,457.44 



1220A PTS of 14-16 &17-21 & PTS ofN/S & E/W vac alleys 
7 1400 E MAIN ST 5,186.17 

1221 1-6 8 9460 5,493.03 
1223 1-6 9 9462 5,493.03 
1228 Part of7 & 8 9 1406 1 ST NE 3,457.44 
1230 9-16 9 1406 1 ST NE 4,255.13 
1238 17 & 18 9 1400 1 ST NE 3,457.44 
1239 19 & 20 9 206 13 AVE NE 2,526.41 
1240 21 & S 13.7' of 22 9 208 13 AVE NE 3,457.44 
1241 N 11.3' of22 & 23 & 24 

9 210 13 AVE NE 2,526.41 
1242 1&2 10 211 13 AVE NE 2,526.41 
1243 3&4 IO 209 13 AVE NE 2,526.41 
1244 5&6 10 20713AVENE 2,526.41 
1245 7&8 IO 20113AVENE 2,526.41 
1246 9 & 10 IO 1308 1 ST NE 2,526.41 
1247 11 & 12 10 1306 1 ST NE 2,526.41 
1248 13 & 14 10 1304 1 ST NE 2,526.41 
1249 15 & 16 IO 1302 1 ST NE 3,457.44 
1250 17 & 18 10 1300 1 STNE 2,526.41 
1252 19-22 IO 208 12 AVE NE 2,526.41 
1253 23 &24 IO 2IO 12 AVE NE 2,526.41 
1254 W70' of 1 &2 11 1207 2 STNE 931.03 
1255 E 70' of 1 & 2 11 21112 AVE NE 931.03 
1256 3&4 11 20912AVENE 931.03 
1257 5&6 11 20712 AVE NE 931.03 
1259 7-8-9 11 1208 1 ST NE 931.03 
1260 10 & 11 11 12061 STNE 931.03 
1261 12 & 13 11 1204 1 ST NE 931.03 
1262 14 & 15 11 1202 1 ST NE 931.03 
1263 16-18 11 1200 I ST NE 931.03 
1266 19 11 206 11 AVE NE 931.03 
1267 20 11 208 11 AVE NE 931.03 
1268 21 & 22 11 210 11 AVE NE 931.03 
1269 23 &24 11 212 11 AVE NE 931.03 
1270 1&2 12 21111 AVE NE 931.03 
1271 3&4 12 20911 AVE NE 931.03 
1272 5&6 12 20711 AVE NE 931.03 
1273 7&8 12 11IO1 ST NE 931.03 
1274 9 & 10 12 1108 1 STNE 931.03 
1275 11 & 12 1,., 

l L.. 1106 1 ST NE 1,862.06 
1276 13 & 14 12 1104 1 STNE 931.03 
1277 15 & 16 12 1102 1 ST NE 931.03 
1278 s 112 17 & 18 12 1100 1 STNE 931.03 
1279 N 112 17 & 18 12 202 10 AVE NE 931.03 
1280 19 & S 15' of20 12 204 10 AVE NE 931.03 



1281 N 10' of20 & 21 12 20610 AVE NE 931.03 
1282 22 & S 6' of23 12 208 10 AVE NE 931.03 
1283 N 19' of23 & 24 12 210 10 AVE NE 931.03 
1284 1&2 13 211 lOAVENE 931.03 
1285 3&4 13 209 10 AVE NE 931.03 
1286 5&6 13 20710 AVE NE 931.03 
1287 7 13 1014 1 ST NE 931.03 
1288 8&9 13 1012 1 ST NE 931.03 
1289 N 45' of 10 & 11 & S 85' of W 112of11& all of 12 & 13 & E 1/2of14 

13 1008 1 ST NE 3,724.13 
1290 S 85' of 10 & S 85' of El/2of11 

13 1010 1 ST NE 931.03 
1293 W 10' of S 65' of 14 & Sl/2of15 

13 1004 1 ST NE 931.03 

1294 Wl/2of14 & Nl/2of15 (less W 10' OF Sl/2) 
13 1004 112 1 ST NE 931.03 

1295 16 & 17 13 1002 1 ST NE 931.03 
1296 18 13 1000 1 ST NE 931.03 
1297 19& 20 13 206 9 AVE NE 931.03 
1298 21 & 22 13 208 9 AVE NE 931.03 
1299 23 &24 13 1001 2 ST NE 931.03 
1300 1 14 213 9 AVE NE 931.03 
1301 2 14 211 9 AVE NE 931.03 
1302 3&4 14 209 9 AVE NE 931.03 
1303 5&6 14 207 9 AVE NE 931.03 
1304 7&8 14 2019AVENE 1,862.06 
1305 9& 10 14 908 1 STNE 931.03 
1306 11 & 12 14 9061 STNE 931.03 
1307 13 & 14 & Part of 15 14 9041 STNE 931.03 
1308 15 & 16(less dr. way) 14 902 1 ST NE 931.03 
1309 17 & 18 14 900 1 STNE 931.03 
1310 19 & 20 14 206 8 AVE NE 931.03 
1311 21 & 22 14 208 8AVENE 931.03 
1312 23 &24 14 210 8 AVE NE 931.03 
1314 2-6 & 16 & 17 & vac street area 

15 9540 1,862.06 
1315 7-15 15 200 6AVENE 2,793.10 
1317 1-6 & W 1/2 vac 8 Ave NE & S 1h Vac 3 ST NE & E 1h Vac 7 Ave NE 

16 309 8 AVE NE 2,793.10 
1318 7&8 1 r 301 8 AVE NE 931.03 10 

1319 9 & 10 16 808 2 STNE 931.03 
1320 11 & 12 16 806 2 STNE 931.03 
1321 1 & 2 & S 15' vac 3 Street NE 

17 309 9AVENE 931.03 



1322 3&4 17 3079 AVE NE 931.03 
1323 5&6 17 305 9 AVE NE 931.03 
1324 7-10 17 910 2 STNE 931.03 
1326 11 & 12 17 906 2 STNE 931.03 
1327 13 & 14 17 904 2 ST NE 931.03 
1328 15 & 16 17 902 2 STNE 931.03 
1329 17 & 18 17 9002 STNE 931.03 
1330 19-22 & E 112 vac 8 Ave NE & S Yz Vac 3 Street NE 

17 310 8 AVE NE 931.03 
1331 E 70' of 1 & 2 18 31110 AVE NE 931.03 
1332 W 70' of 1 & 2 18 1007 3 STNE 931.03 
1333 3&4 18 30910 AVE NE 931.03 
1334 W 45' of5 & 6 18 307 112 10 AVE NE 931.03 
1335 E 95' of5 & 6 18 307 10 AVE NE 931.03 
1336 7 & 8 (less W 5'of 8) 18 1010 2 STNE 931.03 
1337 W 5' of 8 & 9-10 18 1008 2 ST NE 931.03 
1338 11 & 12 18 1006 2 ST NE 931.03 
1339 13 & 14 18 1004 2 ST NE 931.03 
1340 15 & 16 18 1002 2 STNE 931.03 
1341 17 & 18 18 1000 2 STNE 931.03 
1342 19 & 20 18 306 9 AVE NE 931.03 
1343 21 & 22 18 308 9AVENE 931.03 
1344 23 18 1005 3 ST NE 931.03 
1344A 23A 18 1003 3 ST NE 931.03 
1344B 24 18 1001 3 STNE 931.03 
1345 1&2 19 311 11 AVE NE 931.03 
1346 3&4 19 30911 AVE NE 931.03 
1347 5&6 19 30711 AVE NE 931.03 
1349 7 & 8(less15Xl 5 of 8) 19 1110 2 STNE 931.03 
1350 9 & 10 & E 2' of 11 19 1108 2 STNE 931.03 
1351 W23'of11&12&Ell 1/2'ofl3 

19 1106 2 ST NE 931.03 
1352 W13 112' of 13 & 14-15 19 1104 2 ST NE 931.03 
1353 N50'of16-18 19 30410 AVE NE 2,327.58 
1354 S 80' of 16 & S 80' ofE 15'of 17 

19 1102 2 STNE 931.03 
1356 19 & 20 19 306 10 AVE NE 931.03 
1357 21 & 22 19 308 lOAVENE 931.03 
1358 23 &24 19 31010 AVE NE 931.03 
1359 E 112of1 & 2 20 31112 AVE NE 931.03 
1360 W 1/2 of l & 2 & E 20 1207 3 STNE 2,526.41 

15' of vac ... etc. 
1361 3-6 20 309 12 AVE NE 2,526.41 
1362 7 & 8 (less W 8'of 8) 20 1210 2 STNE 2,526.41 
1363 W 8' of 8 & 9-10 20 1208 2 STNE 2,526.41 



1364 11 & 12 20 1206 2 ST NE 2,526.41 
1365 13-20 20 1202 2 STNE 3,324.10 
1366 E 1/2 of21-24 & W 5' ofvac. alley 

20 1203 3 STNE 2,526.41 
1367 W 1/2 of21-24 20 310 11 AVE NE 2,526.41 
1368 1&2 21 31113 AVE NE 2,526.41 
1369 3&4 21 309 13 AVE NE 2,526.41 
1370 5&6 21 305 13 AVE NE 2,526.41 
1371 7&8 21 1310 2 ST NE 2,526.41 
1372 9 & 10 21 1308 2 STNE 2,526.41 
1373 11 & 12 21 1306 2 ST NE 2,526.41 
1374 13 & 14 21 1304 2 STNE 2,526.41 
1375 15 & 16 21 1302 2 ST NE 2,526.41 
1376 17 & 18 21 30012AVENE 2,526.41 
1377 19 & 20 21 30612 AVE NE 2,526.41 
1378 21 & 22 21 308 12 AVE NE 2,526.41 
1379 23 &24 21 1301 3 STNE 2,526.41 
1380 1-14 & 1-22& blk 23 (less road &10' vac. alley) 

22 1500 2 ST NE 29,994.75 
1381 15 & 16 & 10' vac. alley 

22 1402 2 ST NE 3,457.44 
1382 17 & 18 & 10' vac alley 

22 1400 2 ST NE 3,457.44 
1383 19-21 & 1 O' vac. alley 22 30613 AVE NE 3,457.44 
1386 22-24 & 1 O' vac. alley 22 310 13 AVE NE 3,457.44 
1391 1-6 & vac portion of alley & streets 

24 9599 5,850.50 
1393 7-11 24 1504 3 ST NE 3,324.10 
1394 12 & 13 24 1502 3 STNE 2,526.41 
1395 14 & 15 & vac. Pt alley & vac. Pt 14 Ave NE 

24 1500 3 ST NE 2,526.41 
1407 1-6 & All vac. Streets & alley 

25 9600 5,983.85 
1413 7-9 & All vac. Streets & alleys 

25 1410 3 ST NE 3,324.10 
1415 10-24 & All vac. Streets & alleys 

25 1400 3 ST NE 8,510.26 
1431 S 10' of3 & All 4-6 & W Yz vac.13 Ave. NE & N Yz vac. alley 

26 405 13 AVE NE 3,324.10 
1432 7-9 & S 112 vac. Alley & W Yz vac.13 Ave. NE 

26 13123STNE 3,324.10 
1433 10-13 & S 1/2 vac. alley 

26 1304 3 STNE 2,526.41 
1434 14 & 15 & E Yz of 16 & S Yz vac. alley 

26 1302 3 STNE 2,526.41 



1435 W 1/2of16 & all of 17 & 18 & S Y2 vac. alley 
26 1300 3 STNE 2,526.41 

1436 19-21 & S 10' of22 & N Yz & W Y2 vac. alley 
26 406 12 AVE NE 2,526.41 

1462 7-10 27 1218 3 ST NE 6,250.54 
1466 11-15 27 1210 3 STNE 7,048.23 
1471 16-18 27 1202 3 ST NE 2,526.41 
1480 15-18 28 1101 CRYING HILL DR NE 931.03 
1486 7-10 28 1110 3 STNE 931.03 
1490 11-14 28 11203STNE 931.03 
1510 7&8 29 1010 3 STNE 931.03 
1511 9 & 10 29 1008 3 STNE 931.03 
1512 11 & 12 29 1006 3 ST NE 931.03 
1513 13-18 29 1000 3 STNE 5,586.19 
1519 19 &20 29 408 9 AVE NE 931.03 
1520 21 & 22 29 410 9 AVE NE 931.03 
1521 23 &24 29 412 9 AVE NE 931.03 
1522 1 & 2 & vacated pt of public right-of-way ( 4,934 sq. ft.) 

30 409 9 AVE NE 931.03 
1523 3&4 30 407 9 AVE NE 931.03 
1524 5&6 30 405 9 AVE NE 931.03 
1525 N 65' of 7-12 30 403 9 AVE NE 931.03 
1526 7-12 (less N 65') & N 65'vac. 3 ST NE 

30 401 9 AVE NE 931.08 
1563 3 AUD Plat "A" 32 1001 CRYING HILL DR NE 1,067.08 
1563A 1 AUD Plat "A" 43 999 1,067.08 
1563B 2 & 4 AUD Plat "A" 43 999 1,203.12 

1587 1-12 & S2 vac. 5 ST NE & W2 vac. 11 Ave NE & N2 vac. 4 ST NE & vac. parts 
of alley etc. 33 1101 CRYING HILL DR NE 1,067.08 

1659 1-24 & all vacated streets & alleys 
36 9635 4,927.25 

1683 1-6 & 19-24 (less access parcel R/W) 
37 9636 

1683A 7-18 & part ofvac. 14 Ave adj. of 18 37 9636B 

N.P. lST 
4166 3-6 

MANDAN PROPER (OT) 
3512 1-4 

RIVERBEND lST 
5554 1 
5555 2 
5556 3 

59 

1 
1 
1 

8282A 

3006AVENE 

1800 RIVER DR NE 
1708 RIVER DR NE 
1704 RIVER DR NE 

3,860.18 
3,860.18 

1,862.06 

931.03 

382.07 
382.07 
382.07 



5557 4 1 1700 RIVER DR NE 382.07 
5558 5 1 1612 RIVER DR NE 382.07 
5559 6 1 1608 RIVER DR NE 382.07 
5560 7 & N 10' of8 1 1604 RIVER DR NE 382.07 
5561 8 (less N 1 O') 1 1600 RIVER DR NE 382.07 
5562 9 1 1512 RIVER DR NE 382.07 

RIVERBEND lST 
5563 10 1 1508 RIVER DR NE 382.07 
5564 1 2 1713 RIVER DR NE 382.07 
5565 2 2 1709 RIVER DR NE 382.07 
5566 3 2 1705 RIVER DR NE 382.07 
5567 4 2 1701 RIVER DR NE 382.07 
5568 5 2 1613 RIVER DR NE 382.07 
5569 6 2 1609 RIVER DR NE 382.07 
5570 7 2 1605 RIVER DR NE 382.07 
5571 8 2 1601 RIVER DR NE 382.07 
5572 9 2 1517 RIVER DR NE 382.07 
5573 10 2 1513 RIVER DR NE 382.07 
5574 11 2 1509 RIVER DR NE 382.07 

EASTS IDE 
761 E 80' of 1 1 1708 2 STNE 417.78 
762 w 70'1 & 2 1 1706 2 STNE 417.78 
763 3 1 1702 2 STNE 417.78 
764 4 1 1614 2 ST NE 417.78 
765 5 1 1610 2 STNE 417.78 
766 E 72' of 1 2 17112 STNE 417.78 
766A W 78' of 1 2 1709 2 STNE 417.78 
767 2 2 1707 2 STNE 417.78 
768 3 (less W 75') 2 1705 2 STNE 417.78 
769 W 75' of3 & E 30' of 4 

2 1703 112 2 ST NE 417.78 
770 4 (less E 30') 2 1703 2 STNE 417.78 
771 5 2 1701 2 STNE 417.78 

EASTWOOD TERRACE 
7800 IA 1 405 SHADY LN NE 417.78 
7802 3 1 1800 3 STNE 417.78 
7803 4 1 1716 3 STNE 417.78 
7804 1 "' 310 SHADY LNNE 417.78 L 

7805 Tract A of2 2 313 MISSOURI DR NE 417.78 
7805A S 55' of2 2 311 MISSOURI DR NE 417.78 
7806 3 2 301 MISSOURI DR NE 417.78 
7807 4 2 1802 2 STNE 417.78 
7808 5 2 300 SHADY LN NE 417.78 



7809 1 & 2 (less E 8'of 2) 3 210 SHADY LNNE 417.78 
7811 3 & E 8' of2 3 1901 2 ST NE 607.06 
7812 4 3 1905 2 ST NE 417.78 
7813 5 3 200 SHADY LNNE 1,671.13 
7814 6 3 200 SHADY LN NE 1,671.13 

DENISON'S IND PARK 1 ST 
7721 1 1 1901 MANDAN AVE NE 5,819.76 
7722 1 2 1801 MANDAN A VE NE 1,939.92 
7723 2 2 102617 STNE 1,939.92 
7724 3 & E 71' of 4 2 1016 17 STNE 1,939.92 
7725 4 (less E 71 ') 2 1000 17 STNE 1,939.92 
7726 5 2 928 17 STNE 1,939.92 
7727 6 2 914 17 ST NE 1,939.92 
7728 7 2 900 17 STNE 1,939.92 
7730 1-4 3 1701 MANDAN AVE NE 3,879.84 
7733 5&6 3 1000 16 STNE 2,909.88 
7735 7 3 928 16 STNE 1,939.92 
7736 8 3 914 16 ST NE 1,939.92 
7737 9 

,.., 
900 16 STNE 1,939.92 .) 

7738 10 3 90117STNE 1,939.92 
7739 11 

,.., 
915 17 STNE 1,939.92 .) 

7740 12 & 13 3 92917 STNE 2,909.88 
7742 14 3 1017 17 ST NE 1,939.92 
7743 15 3 102717 STNE 1,939.92 
7745 16 & 17 3 1709 MANDAN A VE NE 2,909.88 
7746 1-4 4 1101 16 ST NE 4,849.80 
7750 5 4 102716 STNE 1,939.92 
7751 6 4 1017 16 ST NE 1,939.92 
7752 7 4 1001 16 STNE 1,939.92 
7753 8 4 929 16 STNE 1,939.92 
7754 9 4 915 16 ST NE 1,939.92 
7755 10 4 901 16 ST NE 1,939.92 

EASTWOOD ACRES 1 ST 
772 1 1 1712 1 STNE 417.78 
773 2 1 1710 1 ST NE 417.78 
774 3 1 1708 1 ST NE 417.78 
775 4 1 1706 1 STNE 417.78 
776 5 1 17041 STNE 417.78 
,..,,..,,.., / ' 1702 1 STNE 417.78 I I I 0 l 

778 7 1 1700 1 STNE 417.78 
779 8 1 1701 1 STNE 417.78 
780 9 1 1703 1 ST NE 417.78 
781 10 1 1705 1 STNE 417.78 
782 11 1 1707 1 STNE 417.78 



783 12 1 1709 1 STNE 417.78 
784 13 1 1711 1 ST NE 417.78 
785 14 1 1713 1 STNE 417.78 

EASTWOOD ACRES 2ND 
786 1 1 1724 4 STNE 417.78 
787 2 1 1722 4 STNE 417.78 
788 3 1 1720 4 STNE 417.78 
789 4 1 17184STNE 417.78 
790 5 1 1716 4 STNE 417.78 
791 6 1 1714 4 STNE 417.78 
792 7 1 1712 4 ST NE 417.78 
793 8 1 1710 4 STNE 417.78 
794 9 1 1708 4 STNE 417.78 
795 10 1 1706 4 STNE 417.78 
796 11 1 1704 4 STNE 417.78 
797 12 1 1702 4 STNE 417.78 
798 13 1 1700 4 STNE 417.78 
799 14 1 409 16 AVE NE 417.78 
800 15 1 407 16 AVE NE 417.78 
801 16 1 405 16 AVE NE 417.78 
803 2 2 1721 4 STNE 417.78 
804 3 2 1719 4 STNE 417.78 
805 4 2 1717 4 ST NE 417.78 
806 5 2 1715 4 STNE 417.78 
807 6 2 1713 4 STNE 417.78 
808 7 2 1711 4 STNE 417.78 
809 8 2 1709 4 STNE 417.78 
810 9 2 1707 4 STNE 417.78 
811 10 2 1705 4 STNE 417.78 
812 11 2 1703 4 STNE 417.78 

EASTWOOD ACRES 3RD 
813 1 1 109 SHADY LN NE 417.78 
814 2 1 107 SHADY LN NE 417.78 
815 3 1 105 SHADYLNNE 417.78 
816 4 1 103 SHADY LN NE 417.78 

EASTWOOD ACRES 4TH 
819BA 1(lessN191' & E 105.23') 

1 l 706A E MAIN ST 2,506.70 1 

819BB S 110' ofN 191' of 1(lessE105.23') 
1 l 706B E MAIN ST 2,506.70 

819BC N 81' of 1 (less E 105 .23 ') 
1 l 706C E MAIN ST 417.78 



820 E 105' of I (less N 146') & 2 
1 1710 E MAIN ST 1,253.35 

821 3 1 1708 E MAIN ST 417.78 
822 4 1 1704 E MAIN ST 1,253.35 
823 5 1 1702 E MAIN ST 1,253.35 
824 6 1 1700 E MAIN ST 1,253.35 

N.P. LEASE 
5180 Lease #BF47869 1005 E MAIN ST 2,793.10 
5187 Lease #4054 725 8 805 E MAIN ST 2,793.10 
5196 Lease# BF35394 1121 E MAIN ST 4,655.16 
5201 Lease #40548261 905 E MAIN ST 3,724.13 

KASPER 
2235 2 1 1714 3 STNE 417.78 
2236 

,.., 
1 1712 3 STNE 417.78 .) 

2237 4 1 1710 3 STNE 417.78 
2238 5 1 1708 3 STNE 417.78 
2239 6 1 1706 3 STNE 417.78 
2240 7 1 1704 3 STNE 417.78 
2241 8 1 1702 3 STNE 417.78 
2242 9 1 1700 3 STNE 417.78 
2243 1 2 311 SHADY LN NE 417.78 
2244 2 2 1715 3 STNE 417.78 
2245 3 2 1713 3 STNE 417.78 
2246 4 2 1711 3 ST NE 417.78 
2247 5 2 1709 3 STNE 417.78 
2248 6 2 1707 3 STNE 417.78 
2249 7 2 1705 3 STNE 417.78 
2250 8 2 1703 3 STNE 417.78 
2251 9 2 17013 STNE 417.78 

MANDAN LANDS 139-81 
2738 AUD 3 & 4 of SW 1/4 

23 3751A 5,731.06 
2743 PT of 4 & PT SW4 SE4 

23 1501 RIVER DR NE 12,226.26 
2745 AL A S2 S2 less 4.61 A RD & less 1.76A RD 

23 3753 12,052.21 
2747 AUD 10 of SW 1/4 23 3754B 14,896.51 
2748 AUD 11 of SW 1/4 

,..,,.., 
3754C 1,001.69 L.) 

2749 SW4 SE4 & L 3-4 less 31.17 & R/W 11.37 etc. 
23 3755 1,001.69 

2751 PT SW4 SE4 & PT SE4 SW4 
23 3756 29,801.53 



2752 NE4 SW4 less R/W .67A less 1.59A & .235A R 
23 1600 MANDAN A VE NE 

2753 PT of 3 & PT SW4 SE4 (Reservoir) 
23 3758 

2785 Bal of LA of Aud Sub Div ofNE4 less etc. 
26 103 SHADY ACRES ST NE 

2807 N2 L V NE4(less .16A to ND;WlO' NlOO' L V) 
26 1800 E MAIN ST 

N lOO'of Y ofNEl/4 26 3783A 

26,544.85 

18,721.48 

2,271.28 

567.82 
378.55 2812 

2815 B of NE4 (less 2 & 3; less PCL 1-1 row .50A; less PCL 1-02 row .03A; less P) 
26 300 MANDAN A VE NE 48,285.28 

2816 
2817 
2822 
2823 

2 of Aud of B ofNE4 26 200 MANDAN AVE NE 9,748.16 
C ofNEl/4 26 3787 4,655.16 
AD ofNEl/4 26 3791 378.55 
AE ofNE4 S of H/W 94 (less 1 of AE & les PCL 3-1 R-0-W) 

2826 Part N2NW 4 
10451 Tract A 

EASTWOOD ACRES 5TH 
8376 1 
8377 2 
8378 3 

RIVERBEND 2ND 
8395 1 
8396 1 
8397 2 
8398 3 
8399 4 
8400 5 
8401 6 
8403 7&8 
8404 9 
8405 10 
8406 11 
8407 12 & 13 
8409 14 
8410 15 
8411 16 

BALSAMS IND PARK 3RD 

26 MISSOURI RIVER DR 
26 2826 
22 1500 HWY 1806 N 

1 101 SHADY ACRES ST NE 
1 103 SHADY ACRES ST NE 
1 105 SHADY ACRES ST NE 

1 1801 RIVER DR NE 
2 1804 RIVER DR NE 
2 1808 RIVER DR NE 
2 1900 RIVER DR NE 
2 1904 RIVER DR NE 
2 1908 RIVER DR NE 
2 2000 RIVER DR NE 
2 2008 RIVER DR NE 
2 2100 RIVER DR NE 
2 2104 RIVER DR NE 
2 2200 RIVER DR NE 
2 2204 RIVER DR NE 
2 2208 RIVER DR NE 
2 2300 RIVER DR NE 
2 2304 RIVER DR NE 

4152 1 1 1930 MANDAN A VE NE 

HELMSWORTH-MCLEAN 2ND 
345 1 1 102 MANDAN A VE NE 

3,217.65 
107,634.15 
32,555.01 

417.78 
417.78 

1,671.13 

382.07 
382.07 
382.07 
382.07 
382.07 
382.07 
382.07 
764.14 
382.07 
382.07 
382.07 
764.14 
382.07 
382.07 
382.07 

1,939.92 

8,776.94 



BALSAMS IND PARK 4TH 
206 1 1 1920 MANDAN A VE NE 

LADUCER 
208 1 1 201 MISSOURI DR NE 

SEIBEL SUBDIVISION 
1264 1 1 1602 DIVISION ST NE 
1265 1 2 1601 DIVISION ST NE 

CIRCLE 5 
216 1 1 901 OLD RED TRL NE 

MVP INDUSTRIAL PARK 
10939 1 1 1722 MANDAN A VE NE 

Witness our hands officially as said Commission this 09th day of July, 2013. 

Publish: July 19, 2013 
July 26, 2013 

Isl Carl Jacobsen 
Chairman 

Isl Keith Winks 
Member 

Isl Deborah Holter 
Member 

7,759.68 

1,892.73 

3,724.13 
7,712.57 

3,879.84 

5,819.76 
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To: 
From: 
Subject: 

Date: 

Board of City Commissioners 
Phyllis Hager, Special Assessment Analyst 
Special Assessments Related to Mandan A venue & Division Street East of 
Mandan Ave 
September 10, 2013 

At the regular City Commission meeting of April 17, 2007 the Board authorized the 
publication of the district boundaries for Street Improvement District (SID) #148 
(installation of water mains, sanitary sewer, storm sewers and street construction on 
Mandan Avenue NE). Also at this meeting former City Engineer, Tom Little gave a slide 
presentation on this district. Based on his knowledge and expertise, he indicated how the 
special assessment district would be broken into quadrants along with percentages of cost 
based on the benefit each area received from all elements of construction. The Board of 
City Commissioners voted to move forward with SID #148. 

The total construction costs assessed, less federal, state and city funding were 
$967,489.29. This cost was subdivided into eleven items of cost as follows: 

Item 1 - $211,740.47 (50%) Mandan Ave. construction (area West of RR tracks) 
Item 2 - 32,555.01 (7.69%) Mandan Ave. construction (Riverbend 1st & 211

d Additions) 
Item 3 - 32,555.01 (7.69%) Mandan Ave. construction (Eastwood Acres area) 
Item 4 - 81,476.67 (19.24%) Mandan Ave. construction (MVP & Dennison's Ind. Pk) 
Item 5 - 32,555.01 (7.69%) Mandan Ave. construction (Mandan Union Cemetery) 
Item 6 - 32,555.01 (7.69%) Mandan Ave. construction (Tesoro) 
Item 7 - 256,699.75 70% waterline costs for properties West of Railroad 
Item 8 - 77,007.71 30% waterline costs (Eastwood Acres area & Riverbend Additions) 
Item 9 - 54,467.55 Sanitary Sewer (benefiting properties) 
Item 10 - 2,720.90 Storm Sewer Basin B (benefiting properties) 
Item 11 - 153,156.20 Storm Sewer Basin A (benefiting properties) 

Special assessments can be determined by either using square footage of a parcel, linear 
feet or on a per lot basis. The method used for this project because of its complexity was 
on per lot. A per lot cost is established by taking the item cost and dividing by the 
number of lots or parcels benefiting from the construction within the specific area. A 
residential lot is assigned 1 unit of cost whereby a higher factor is used for commercial 
and industrial tracts of land due to the potential for generating higher usage of the 
infrastructure. Adjustments are made to large tracts of land or undeveloped lands by 
increasing the units based upon the land's best and highest use. Some parcels of land 
received benefit from three to four items of cost. 

An open house and public hearing were held in the City Commission meeting room on 
April 25, 2007. A formal presentation took place and again the maps showing the 
potential assessments were viewed by all individuals present. According to all meeting 
minutes, no one present refuted the logic used to determine the estimated assessments for 
specific areas within the district. 
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To justify the logic used in assessing this project, the property owners east of Mandan 
A venue NE did not have access to Mandan A venue until the construction of a portion of 
Division Street NE took place in SID #147(Divison Street East of Mandan Ave). With 
the newly constructed entrance for the Riverbend Additions (SID # 14 7), the primary flow 
of traffic for this area is off Missouri Drive. Also, the east side did not receive benefit 
from the construction of the waterline on Mandan A venue until the creation of Water & 
Sewer Improvement District (WSID) #52 constructed an 8" line (assessed to the 
Eastwood Acres Subdivisions) and a 16" waterline along the portion of Division Street 
NE. The 16" waterline tied into the new 16" waterline on Mandan A venue provided a 
secondary source of water service to the east. Thus the residents to the east received 
greater benefit from these two improvements and were assessed the total construction 
costs for both projects. Only after the completion of WSID #52 and SID #147 did the 
residents to the east received any benefit from SID #148. 

The special assessment list for this project was published in 2011, 2012 and now again in 
2013. It was pulled twice because of detected errors and missing parcels. Each time the 
logic used to determine the original estimates were used in the assessing process. I and 
the Engineering Office have reviewed the logic and concurred in using this method for 
assessing - just viewing the map determined where benefits lied. To deviate would have 
created more issues as this information was presented to the public at the beginning of the 
project and there was little if any opposition to the logic. 

With the publication of SID #148, we have met opposition by two individuals being 
Denae Kautzmann and Deb Holter on how the calculations were done. Ms. Holter is a 
member of the Special Assessment Commission. It is their opinion that the assessments 
should be equal between properties on the west vs. east of Mandan A venue. This, in our 
opinion would not be based on benefit as east of Mandan A venue residents had to pay for 
the benefits received from WSID #60 and SID #147 before receiving any benefits from 
the construction of SID #148. 

There were other issues brought forth at the Special Assessment Commission (SAC) 
Public Hearing held on August 7, 2013 on SID # 148 as are stated in the attached rough 
draft of the minutes of that meeting. These minutes have not been approved by the SAC 
as Ms Holter asked us not to approve any committee minutes while she was out of town. 

A brief summary of the requests of Denae Kautzmann from the public hearing follow: 

a) As to Pat Atkinson paying for the steps constructed on his property and the bike 
trail being paid by the Park District, these costs remain within the project paid by 
property owners within the district as they are utilized by the public. 

b) Ms. Kautzmann also asked that waterline assessments be removed from her 
properties #1563A and #1563B. However these properties are considered buildable 
by the Building Inspector's Office. Note - water and sewer can be placed on 
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private property and be connected to city services if the property is within city 
limits. These properties are within city limits thereby receiving a benefit from this 
improvement. 

c) Ms. Kautzmann asked that the total construction cost of the project be assessed 
throughout the district using total cost vs total parcels of land, her interpretation of 
NDCC 40-23-07, "shall assess against each of such lots and parcels of land such 
sum, not exceeding the benefits, as is necessary to pay its just proportion of the 
total cost of such work, or of the part thereof which is to be paid by special 
assessment". Note - the total cost was spread to properties within the district based 
on the benefits received from the construction to various areas. Example, the 
Dennison's Industrial Park did not receive any benefit from the waterline as they 
are fed from a major transmission line within the subdivision. To spread specials 
to this area by total sum would have been wrong since no benefit was received 
from the waterline. 

d) Ms. Holter claimed that her prope1iy should not have been in the storm sewer basin 
since the waters do not run onto that basin. She was presented with a topography 
map indicating that the waters do indeed run into the newly constructed storm 
basin. She still refutes that fact. 

In summary we have reviewed the logic behind the original method used to spread the 
costs and found it to be reasonable. The special assessments for this project have been 
spread in a manner consistent with what was presented at the time the project was 
proposed and costs are within the range as originally proposed. 

SID # 148 will be before the Board of City Commissioners for final action on September 
17, 2013. It is imperative to have final approval of this project and get the assessments 
on the tax roll. 

The district was very complex and it is a lot to digest, so we ask that if you have 
questions please contact the Engineering office and speak with Phyllis or Kim. 
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Board of City Commissioners 

CITY or Agenda Documentation 
MAND AM 
"WHERE THE WEST BEGINS" 

MEETING DATE: 
PREPARATION DATE: 
SUBMITTING DEPARTMENT: 
DEPARTMENT DIRECTOR: 
PRESENTER: 
SUBJECT: 

STATEMENT/PURPOSE: 

September 17, 2013 
September 12, 2013 
Human Resources 
Kevin Wilson, CBI 

Disposal of old records 

Consider the request from the Human Resources Department to destroy old 
documents in accordance with the Records Retention Schedule. 

BACKGROUND/ ALTERNATIVES: 
The City developed a Scope of Work to be performed by Julie Frye, Administrative 
Assistant, in preparing a Records Management and Retention Plan for Personnel and the 
Fire Department based on the North Dakota Records Management Program. 

ATTACHMENT: 
Request from the Human Resources Department. 

FISCAL IMP ACT: 
NIA 

STAFF IMPACT: 
NIA 

LEGAL REVIEW: 
Submitted to Malcolm Brown, City Attorney, on September 12, 2013. 

RECOMMENDATION: 
To approve the request from the Human Resources Department to destroy old documents 
in accordance with the Records Retention Schedule. 

SUGGESTED MOTION: 
Move to approve the request from the Human Resources Department to destroy old 
documents in accordance with the Records Retention Schedule. 



Date: 

To: 

From: 

Re: 

September 12, 2013 

Jim Neubauer 
City Administrator 

Kevin Wilson 

Human Resources 

Julie Frye 

Administrative Assistant 

Commission Consent Agenda Item for September 17, 2013 

Request for permission to Destroy Fire Inspection Records, Fire Department 
Meeting Minutes and Payroll Information in accordance with the records 
retention schedule. 

Please schedule this item for consideration by the Board of Commissioners at their meeting on Tuesday, September 
17, 2013. 

I. The Human Resource Department has identified Fire Inspection Records, Fire Department Meeting 
Minutes and Payroll Records for destruction in accordance with the Records Retention Plan. The items 
to be destroyed are inventoried as follows: 

Fire Inspection Records (hard copy only digitized records in electronic storage) 
The retention schedule for commercial building occupancy, annual inspection, smoke detector/fire 
extinguisher inspection, violations and procedures to correct any violation is retain until updated. The 
following fire inspection records presented for destruction by shredding are as follows: 

6 Boxes from record #I through record #788 

Fire Department Meeting Minutes (hard copy only digitized records in electronic storage) 
The retention schedule for written proceedings of fire department meeting minutes is retain for 5 years. 
The following fire department meeting minutes presented for destruction by shredding are as follows: 

I Box from 1991 through 2004 

Payroll Records 
The retention schedule for records and reports that summarize payroll information, including, but not 
limited to JSND quarterly wage report, unemployment compensation reports, and social security reports 
is retain for 6 years. The following payroll records presented for destruction by incineration are as 
follows: 

39 Boxes from 1991 through 2006 

Kevin Wilson 
Human Resources 

Julie Frye 
Administrative Assistant 



SCOPE OF WORK 

RECORDS MANAGEMENT & RETENTION PLAN 
City of Mandan 

This proposed Scope of Work describes the tasks to be performed by, Julie Frye, in assisting the 
City of Mandan in preparing a Records Management & Retention Plan. The Scope is based on 
the State of North Dakota Records Management Program. 

BASIC SCOPE OF SERVICES 

Task 1: Scope of Work 

Draft a Scope of Work for developing the Plan. The Plan for the Records Management & 
Retention will follow the State's Records Retention Program and Schedule. I will use the same 
retention time frame and disposition procedures required. 

Task 2: Follow The States Records Retention Program and recommended Personnel 
Records retention/disposition procedures listed below: 

Records Retention Program 

A key component of any comprehensive records management program is researching and 
preparing records retention schedules that identify how long records are to be maintained. 
Administrative, fiscal, historical, and legal requirements are considered when establishing 
retentiontimeframes. 
A Records Retention Schedule is developed to: 

• Provide direction to employees on how long records are to be retained. 
• Specify how long records are retained in active file systems and inactive storage. 
• Identify records which have important historical or archival value and insure their 
protection and long-term maintenance. 
• Promote efficiency in records processing, distribution, and storage. 
• Eliminate maintenance of duplicate records, and, 
• Insure access to public records. 

Record Retention Schedules are developed by identifying a series of related records. 
A unique control number is assigned to each series of records. The control number, name range 
and storage location information is included on the label of every box. The H R Department will 
have the contents description and storage location of all archived records.HR will also have a 
Records Retention Schedule for boxes to be disposed in future years. 



General Records Retention Schedule 

60 (PER) PERSONNEL 

600201 HIRING PROCESS/RECRUITMENT RECORDS 
This series contains the job announcements, employment applications, resumes, 
and other records related to the selection/hiring/recruitment of employees for 
advertised job openings or the solicitation for applications by the agency. These 
records are for individuals that are not hired or selected. 

Retention: Six years after the selection process is completed. 

Disposition: Dispose by shredding if Social Security Number is included. 

Authority: Social Security Numbers are confidential per NDCC 44-04-28; Legal 
retention per42 USC 1983 and NDCC 28-01-16(5). 

600202 UNSOLICITED RESUMES, APPLICATIONS AND REQUESTS FOR 

EMPLOYMENT 
This series contains resumes, applications, and requests for employment received 
from individuals where no specific job is indicated or no current job openings 
exist in the agency. 

Retention: After action taken. 

Disposition: Dispose by landfill/recycling. 
13 

600601 EMPLOYEE FILES 
This series contains all information related to individual employees of the 
department, including application, training information, performance 
appraisals/evaluations, and correspondence. 

Retention: Six years after last action. 

Disposition: Dispose by shredding. 

Authority: Personal information as defined in NDCC 44-04-18.1 is exempt; 
Legal retention per42 USC 1983 and NDCC 28-01-16(5). 

600602 EMPLOYEE MEDICAL FILES 
This series contains all medical information related to an employee of the 
department, including correspondence, medical tests and evaluations, Employee 
Assistance Program records, and Workers Compensation records. 



Retention: Six years after last action. 

Disposition: Dispose by shredding. 

Authority: Confidential per NDCC 44-04-18.1. 

600701 LEA VE RECORDS 
This series contains time cards, leave reports, and any other records related to 
leave requested/taken by employees. 

Retention: Six years. 

Disposition: Dispose by landfill/recycling. 

Authority: Legal retention perNDCC 28-01-16. 

600901 JOB DESCRIPTIONS 
This series contains job descriptions for positions in the department. 

Retention: Six years after updated. 

Disposition: Dispose by landfill/recycling. 

Authority: Legal retention per 42 USC 1983 and NDCC 28-01-16(5). 
14 

600902 JOB DESCRIPTION QUESTIONNAIRES AND RECLASSIFICATION 
REQUESTS 
This series contains the job description questionnaires and 
classification/reclassification request forms submitted to Human Resource 
Management Services (HRMS) for positions in the department. 
State Form Numbers: SFN 2572 and SFN 2584 

Retention: Six years after updated. 

Disposition: Dispose by shredding if Social Security Number is included. HRMS 
retains the record for ten years. 

Authority: Personal information as defined in NDCC 44-04-18.1 is exempt; 
Social Security Numbers are confidential per NDCC 44-04-28; Legal retention 
per 42 USC 1983 and NDCC 28-01-16(5). 

601001 EMPLOYEE ASSISTANCE PROGRAM RECORDS 
This series contains information related to the administration of the Employees 
Assistance Program, including utilization reports. 



Retention: Three years. 

Disposition: Dispose by shredding. 

Authority: Confidential per NDCC 44-04-18.1. 

601502 STATEWIDE BACKGROUND CHECKS/INVESTIGATIONS 
This series contains any correspondence and the results of statewide background 
investigations for agencies NOT authorized to request nationwide criminal history 
record checks under North Dakota Century Code 12-60-24. 

Retention: Six years. 

Disposition: Dispose by landfill. 

Authority: Legal retention per NDCC 28-01-16. 
15 

601503 EMPLOYMENT HISTORY FILE/SERVICE RECORD 
This series contains a summary of employment history with the State of North 
Dakota, including dates of employment, rate of pay changes, and other personnel 
actions. This is used to verify previous employment with the State of North 
Dakota only. 

Retention: Fifty years after last action. 

Disposition: Dispose by landfill/recycling. 

601504 CRIMINAL HISTORY RECORD CHECKS 
This series contains any correspondence and the results of statewide and 
nationwide criminal history record checks for those agencies authorized to 
conduct criminal history record checks under North Dakota Century Code 12-60-
24. 

Retention: Six years. 

Disposition: Dispose by shredding. 

Authority: Confidential per NDCC 12-60-24 and NDCC 12-60-16.1through12-
60-16.10; Legal retention perNDCC 28-01-16. 



Task 3: Identify Records 

Organize an inventory of records to archive or dispose of. Inventory will include personnel 
records. 

Task 4: Assign number series to records 

Prepare a number to each series of records. Depending on the termination date of an employee or 
the age of records in an active employees personnel file the number in the series will vary. 

Task 5: Label Records 

Label records with a range Anderson- Jackson include the year for disposal. Date for 2013 to be 
December 31 ''. Label and store records by date for disposal. 

Task 6: Disposal authorization 

Complete records disposal authorization form. Submit form to City Commission for approval 

Task 7: Planning Documents 

Prepare a Records Management and Retention Plan, which will follow the State's Records 
Retention Program 

• Visit the State of N.D Records Retention Program http://www.nd.gov/itd/services/records­
management-program 

• Visit the General Records Retention Schedule at http://www.nd.gov/itd/services/records­
management-program 

Task 8: Coordination 

Julie will coordinate with, Kevin Wilson, H R Dept throughout the project. 



Scope of Work 

Records Management 

Mandan Fire Department 

This Proposed Scope of Work describes the tasks to be performed by, Julie Frye, 
in assisting the Fire Department in retention or disposal of meeting minutes, 
payroll files, employee files and inspection records. Julie will follow the State of 
North Dakota City Records Management Fire Department program/schedule and 
the City of Manda n's Records Retention Plan. 

Records Retention Program 

A key component of any comprehensive records management program is researching and 
preparing records retention schedule that identify how long records are to be maintained. 
Administrative, fiscal, historical, and legal requirements are considered when establishing 
retention time frames. 

City of Mandan Records and Retention Management Plan: 

• Provide direction to employees on how long records are to be retained. 
• Specify how long records are retained in active file systems and inactive storage. 
• Identify records which have important historical or archival value and insure their 
protection and long-term maintenance. 
• Promote efficiency in records processing, distribution, and storage. 
• Eliminate maintenance of duplicate records. 
• Insure access to public records. 

Fire Department Records Retention Schedule 

Record Number 

220318 

Record Title/Description/ And Retention 

Fire Department Meeting Minutes 

This series contains written proceedings of fire 
department minutes. 



011612 

600601 

803367 

Basic Scope of Services 

Task 1: Identify records 

Retention: Retain for 5 years and dispose by shredding. 

Payroll Records 

This series contains records relating to payroll information 
of an individual employee. 

Retention: 6 years after last action and dispose at the City 
landfill (incinerate). 

Employee Files 

This series contains employee files including application, 
training information, performance appraisals/evaluations, 
and correspondence. 

Retention: 6 years after last action and dispose at the City 
landfill (incinerate). 

Fire Prevention 

This series contains commercial building occupancy, 
annual inspection, smoke detector/ fire extinguisher 
inspection, violations and procedures to correct any 
violations. 

Retention: Retain until updated, and then dispose of by 
shredding. 

Scan Fire Dept. meeting minutes, and building fire and safety records. 

Task 2: Prepare records for retention or disposal. 

Follow the State of North Dakota Records and Retention Schedule. 

Task 3: Coordination 

Julie will coordinate with, Kevin Wilson, H. R. department throughout the project. 

Task 4: Disposal authorization 

Complete a records disposal authorization form. Submit from to City Commission 
for approval. 



I S6-.:.... N0tr-,-Wave provided Julie with the Fire Department meeting minutes, 
membership rosters and Fire/Safety Inspection records. I authorize her assistance 
in preparing these records for retention or disposal. 

Date 



Date: 8/28/2013 

To: Fire Chief Steve Nardello 

From: Julie Frye 

I have digitized and saved the Fire and Safety inspection records in Emergency Reporting and to 
an external hard drive. Request for Permission to Destroy Inspection Records in accordance 
the records retention schedule. 

I Steve Nardello, approve and give my permission to destroy inspection records. 



Julie A. Frye 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Steve, 

Julie A. Frye 
Wednesday, September 04, 2013 3:51 PM 
Steve Nardello; Greg Welch; Human Resources 
Records Management 
Fire Inspection Records Boxes 1 - 6.xlsx 

I have 98% of the Records Management Project for the Fire Department complete. I have digitized and downloaded the 
Fire Inspection Records into electronic storage and Emergency Reporting. The file drawers are emptied and Eddy will 
pick up the six boxes of records. As soon as the Commissioners approve for the disposal of the records the Project will be 
100% complete. 

I visited with Dawn Cote, State Record Management Analyst, today and your suggestions/changes have really helped in 
updating and clarifying the City Records Management Fire Department Retention Schedule. 

Thank you and all the firefighters for any assistance during the course of this project. 

Rtoorct; MC!V\.GlgeVltle!A.t 

ActVtttCV1.-CstrcttLve AssCstC! Vl-t 

Jc-1Jle FY!::Jt 
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STATEMENT/PURPOSE:  To authorize a change order to extend the contract date of November 

14, 2012 to Final Completion of June 15, 2014. 

 

BACKGROUND/ALTERNATIVES:   Change order is being requested to allow for the chip seal 

to be done in the spring.  The city specifications require the chip seal to happen before August 1 

and have an atmospheric temperature of 70 degrees. 

 
ATTACHMENTS:   1. Change Order Request. 

                                     
FISCAL IMPACT:   None 

    

STAFF IMPACT:   Minimal 

 

LEGAL REVIEW:   All of my commission data has been forwarded to the City   

   Attorney for his review. 

 

RECOMMENDATION:  This office supports the change order for the project. 

 

SUGGESTED MOTION:  I move to authorize a change order on Street Improvement District 

No. 174, Project No. 2012-16 for completion date of June 15, 2014.  

 

 

 

 

 

 

 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 12, 2013 

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth, Planning and Engineering Director 

PRESENTER: Kim Fettig, Project Manager 

SUBJECT: Consider authorizing a work change order on 

Street Improvement District No. 174, Project No. 

2012-16 (Plainview Heights 13
th

 Addition). 
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Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 174, 

Project No. 2012-16 (Plainview Heights 13
th

 Addition). 
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Subject: Consider authorizing a change order on Street Improvement District No. 174, 

Project No. 2012-16 (Plainview Heights 13
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 Addition). 
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STATEMENT/PURPOSE:  To authorize a change order to extend the contract date of September 

30, 2013 to Final Completion of June 30, 2014. 

 

BACKGROUND/ALTERNATIVES:   Change order is being requested to allow for the chip seal 

to be done in the spring.  The contractor was delayed from starting the project for two months as 

the grading took longer than anticipated. 

 
ATTACHMENTS:   1. Change Order Request. 

                                     
FISCAL IMPACT:   None 

    

STAFF IMPACT:   Minimal 

 

LEGAL REVIEW:   All of my commission data has been forwarded to the City   

   Attorney for his review. 

 

RECOMMENDATION:  This office supports the change order for the project. 

 

SUGGESTED MOTION:  I move to authorize a change order on Street Improvement District 

No. 176, Project No. 2012-20 for completion date of June 30, 2014.  

 

 

 

 

 

 

 

 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 12, 2013 

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth, Planning and Engineering Director 

PRESENTER: Kim Fettig, Project Manager 

SUBJECT: Consider authorizing a work change order on 

Street Improvement District No. 176, Project No. 

2012-20 (Lakewood 6th & 7th Addition). 
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Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 2 of 9 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 3 of 9 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 4 of 9 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 5 of 9 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 6 of 9 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 7 of 9 

 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 8 of 9 

 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider authorizing a change order on Street Improvement District No. 176, 

Project No. 2012-20 (Lakewood 6th & 7th Addition). 

Page 9 of 9 

 

 
 



 

Board of City Commissioners 
 

 

Agenda Documentation 
 

 

 

 

 

STATEMENT/PURPOSE:  To consider a reduction in the structure value for the 

2013 year for Mr. Wetsch’s property, due to assessment that was made as a street 

appraisal and final review. 

 

BACKGROUND/ALTERNATIVES:   This parcel is also known as Parcel #9, Lot 3 

Block 3, Albers-Neff 1st Addition. 

 

Reason for abatement:  To lower the structure value for the 2013 year from $92,000 to 

$68,000.  After the final walk through of Mr. Wetsch’s property to determine accuracy of 

our data and conducting a market analysis, I have arrived at a true and full value of 

$79,800 for the 2013 year rather than $103,800, a difference in true and full value of 

$24,000.  

  

ATTACHMENTS:    Application for 2013, market analysis and data sheet. 

 

FISCAL IMPACT:   Approximately $426. 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  I recommend a motion to approve to lower the true and full 

value for the 2013 year to $79,800 for Wetsch’s property. 

 

SUGGESTED MOTION:  A motion to approve a reduction for Wetsch’s property in the 

2013 year with a true and full value to $79,800. 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 4, 2013 

SUBMITTING DEPARTMENT: Assessing/Bldg Inspections  

DEPARTMENT DIRECTOR: Doug Lalim/Assessor & Building Official 

PRESENTER: Doug Lalim/Assessor & Building Official 

SUBJECT: Street Appraisal - Reduction in market value for 

James Wetsch 
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STATEMENT/PURPOSE:  To consider a reduction in the structure value for the 

2013 year for Mr. Binstock’s property, due to assessment that was made as a street 

appraisal and final review. 

 

BACKGROUND/ALTERNATIVES:   This parcel is also known as Parcel #5436, Lot 2 

Block 11, Plainview Heights 1st Addition. 

 

Reason for abatement:  To lower the structure value for the 2013 year from $280,000 to 

$212,700.  After the final walk through of Mr. Binstock’s property to determine accuracy 

of our data and conducting a market analysis, I have arrived at a true and full value of 

$228,200 for the 2013 year rather than $295,500, a difference in true and full value of 

$67,300.  

  

ATTACHMENTS:    Application for 2013, market analysis and data sheet. 

 

FISCAL IMPACT:   Approximately $1200. 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  I recommend a motion to approve to lower the true and full 

value for the 2013 year to $228,200 for Binstock’s property. 

 

SUGGESTED MOTION:  A motion to approve a reduction for Binstock’s property in the 

2013 year with a true and full value to $228,200. 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: August 30, 2013 

SUBMITTING DEPARTMENT: Assessing/Bldg Inspections  

DEPARTMENT DIRECTOR: Doug Lalim/Assessor & Building Official 

PRESENTER: Doug Lalim/Assessor & Building Official 

SUBJECT: Street Appraisal - Reduction in market value for 

Monte Binstock 
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STATEMENT/PURPOSE:  To consider a reduction in the structure value for the 

2013 year for Ms. Timmerick’s property, due to assessment that was made as a 

street appraisal and final review. 

 

BACKGROUND/ALTERNATIVES:   This parcel is also known as Parcel #858, Lot 34 

Block 1, Emberland West Addition. 

 

Reason for abatement:  To lower the structure value for the 2013 year from $179,800 to 

$155,300.  After the final walk through of Ms. Timmerick’s property to determine 

accuracy of our data and conducting a market analysis, I have arrived at a true and full 

value of $168,100 for the 2013 year rather than $192,600, a difference in true and full 

value of $24,500.  

  

ATTACHMENTS:    Application for 2013, market analysis and data sheet. 

 

FISCAL IMPACT:   Approximately $435. 

 

STAFF IMPACT:  N/A 

 

LEGAL REVIEW:  N/A 

 

RECOMMENDATION:  I recommend a motion to approve to lower the true and full 

value for the 2013 year to $168,100 for Timmerick’s property. 

 

SUGGESTED MOTION:  A motion to approve a reduction for Timmerick’s property in 

the 2013 year with a true and full value to $168,100. 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: August 30, 2013 

SUBMITTING DEPARTMENT: Assessing/Bldg Inspections  

DEPARTMENT DIRECTOR: Doug Lalim/Assessor & Building Official 

PRESENTER: Doug Lalim/Assessor & Building Official 

SUBJECT: Street Appraisal - Reduction in market value for 

Theresa Timmerick 
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"WHERE THE WEf>f BEGINS" 

I Consent No. 7 

CITY OP 
MAND AH 

MANDAN CITY HALL - 205 2nd Avenue NW 
MANDAN, NORTH DAKOTA 58554 

701-667-3215 • FAX: 701-667-3223 • www.cityofmandan.com 

worldwi 
AYoFPL 

I CITY DEPARTMENTS 

ADMINISTRATION 667·3215 
ASSESSING/BUILDING INSPECTION 667-3230 
BUSINESS DEVELOPMENT 667-3485 
CEMETERY 667 ·6044 
ENGINEER/PLANNING & ZONING 667-3225 
FINANCE 667-3213 
FIRE 667 -3288 
HUMAN RESOURCES 667-3217 
LANDFILL 667-0184 
MUNICIPAL COURT 667-3270 
POLICE 667-3455 
PUBLIC WORKS 667-3240 
WASTEWATER TREATMENT 667-3278 
SPECIAL ASSESSMENTS 667-3271 
UTILITY BILLING 667 -3219 
WATER TREATMENT 667-3275 

Whereas, on behalf of the citizens of Mandan, ND, I join Nickelodeon, Afterschool Alliance, ASPCA, 
Association of Children's Museums, Boys & Girls Clubs of America , Girl Scouts of the USA, Jumpstart, 
Kiwanis International/Key Club, Let's Move, National PTA, NFL Play 60, President's Council on Fitness, 
Sports & Nutrition, Safe Routes to School, USA Ultimate, US Paralympics, US Tennis Association, and 
YMCA, acid the many other participating organizations in celebrating the 101

h Anniversary of Worldwide 
Day of Play, and 

Whereas, Nickelodeon, alongside schools, after-school and community-based organizations, sports 
leagues and teams, and elected officials, has been supporting physical activity and healthy living since 
2004. For the 101

h anniversary of Worldwide Day of Play, Nickelodeon is celebrating with one simple 
message: Get up, get out, and go play! And, 

Whereas, an essential part of Worldwide Day of Play's success is the thousands of events encouraging 
active play Nickelodeon and its partners host for kids around the world, and 

Whereas, nutritious diets and physical activity are essential components to living a healthy lifestyle and 
reducing disease, and 

Whereas, Mandan, ND and Nickelodeon are committed to supporting kids' health and wellness, 

NOW, THEREFORE, be it resolved , that I, Arlyn Van Beek, Mayor do hereby proclaim Saturday, 
September 21, 2013 to be Worldwide Day of Play in Mandan, ND. 

IN OBSERVANCE THEREOF, I call upon the good people of Mandan, ND to join me in recognizing all 
those associated with making this endeavor a reality, and wishing them all the very best in the future. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and cause to be affixed the Great Seal of 
Mandan, ND on this 17th day of September, 2013. 

Arlyn Van Beek, Mayor 
Attest: 

James Neubauer City Administrator 
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STATEMENT/PURPOSE:  To determine  

 

BACKGROUND/ALTERNATIVES:  The subject of liquor licenses has been on the 

Commission agenda in 2012 and again in 2013. The past two years the topic has come up 

as new businesses explore their options and our ordinances regarding such. 

 

We have attached minutes from 2012 in addition the Agenda Documentation from the 

Sept. 3 Commission meeting and the Sept 10 Working Session. 

 

At the working session, information was requested related to other North Dakota Cities 

below are the findings: 

 Grand Forks, No Limits (defines minimum number of seats as 30 for a Class A 

equivalent) 

 West Fargo, No limits 

 Minot, Williston and Dickinson have limits; each city does it differently as to 

population growth. 

 Terms “On/Off Sale”, or “On-Sale” or “Off-Sale”, “On and Off Sale” or “On-and- 

Off Sale” are not further defined, other than the obvious, in any of the City’s 

researched, other than Grand Forks. 

 The number of new living units created between July 1, 2012 and August 31, 

2013 is XXXX. (The Finance Department is in the process of compiling this 

information and will provide it to you prior to the Meeting on September 17.) 

 

Liquor license discussion seems to arise when entities are looking to obtain licenses that 

we have provided limits upon. Therefore, it may be time to consider unlimited licenses, 

with an initial application fee that would set by resolution of the Board. The first time 

setting the initial application fee could be based upon the highest bids for that particular 

license and subsequently reviewed on an annual basis by the Board. 

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 12, 2013 

SUBMITTING DEPARTMENT: Administration 

DEPARTMENT DIRECTOR: Jim Neubauer, City Administrator 

PRESENTER: Jim Neubauer, City Administrator 

SUBJECT: Liquor Licenses 
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ATTACHMENTS:    

Minutes City Commission, 2012 discussions 

Agenda Documentation dated: September 3, 2013 

Information provided at Working Session, September 10, 2013 

 

FISCAL IMPACT:  unknown at this time. 

 

STAFF IMPACT:  n/a 

 

LEGAL REVIEW:  n/a 

 

RECOMMENDATION:  Amend current ordinances to remove limits on the number of 

licenses as applicable and set an initial application fee, which would be subject to annual 

review by the Board. 

 

SUGGESTED MOTION:  
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P11ge 6ofl1 
on because they ( developCri)"iire not in front of iiie"b:unmiss:on. ffic"oonscnsus tonight 
is that this matter will be treated similar to Mr. Thilmony's request that ii.as just been 
addressed. Bechtel stated he will comae! the developer and let them know it is the 
prcwmption that the City will be .~pecial assessing the costs to the lol~. 

Mayor lldhling stared that ihe City lhgincer's ollice i~ di(cctcd lo ht:p the as~csscd 
project process in place for the time being until the policy i~ changed. He recommended 
the Commission members review the docum<.mtation provided tu everyone today, nnd to 
contact staf!' with any reco.111mcn<lcd changes. After Bechtel has received inpu1 he can 
bring it back to a fmure meeting for discussion. Flechtel was instn:ded to include the 
(developer) questions previously outlined as part oflhe process. 

RESOLUTIONS ~.9RDINA".'>!CES: 
I. Consider second considermion tmd.final passage ofDrdin::m.~•? No. J J 12 Zone 
Change for the vacated part of Tt?rra V nllee 1"' & 4'h - An ordinance to amend nnd 
reenae/ sec/ion 21-03-0J o/1he Mandan Coda of O•·clinances relating to District 
Boundaries and Zoning Map. Commissioner Juck~on 1nov:d to <:tpprovc the second 
consideration and final eassag-.; ofOrdinaoce No. l l !2 Zone Change for U11: vucatd pan 
of Terra Vallee 3td & 41 

- An ordimmcc to am<.:nd and reenact section 2 l-03-02 of the 
Mandan Code of Ordinances relatir.g to Disttict Boundaties and Zoning Map. 
Commissioner Rl)hf secon<led the motion. Koll call vote: Commissioner Rohr: Yes; 
Commissioner Tibke: Yes; Commissioner Frank.: Yes; Commissioner llelbling; Yes; 
Commissioner Jackson: Y cs. The motion passed. 

2. Consider second con.~idt?ration and final pas.mgi' of Ordinance No. I i I J :ton<J 
C.'hlln!{e for Lakt?wood 611' Addition - An ordinam;<1 to omend and reenact se,·tion 21-03-
02 of the i14andtm Cod3 ofOrdimmces refoling l o l)lslricl Boundaries and 'Lo11ing Map. 
Commissioner Ja.ck:;on moi;cd to approve U1e second consider.Ition and final passage of 
Ordinaucc No.1113 l..o~ Change for Lakewood 6tt. Addi1ion - An ordinarnx: to amend 
and reenact section 21-03-02 of the Mandan Code of Ordinances relating w District 
Boundarks and /.'.oning Map. Com:nissioner Tibkc !\econded the motion. Roll call vote: 
Commissioner Rohr: Ye~; Commissioner Tibke: Yes; Commissioner Frank: Yes; 
Cnromissioner I lclbling: Yes; Commissioner Jack~on: Ye.s. The motion passed. 

3. Virs/ considerali<>n of"Ordinance No. l 114 -An ordinance to amend and re-
en<it:I Section 12-01-04(1) o/ihe Mandan Code of Ordinances relaling to locatinn. 
City Attorney Brown ~toted that this mailer ha" been discuo.scd at prcvio;.is mee1i1111.s. 
Ordinance No. 1114 amt:nd~ the location of liccns;;s to prohibit a Class A which is the 
geuernl on ur off sale license or Cla.<;s D that is off sale and that must be 300 fuel away 
from a school, library, lwspital, college or university building used for acudemic purpose~ 
unless the entity affected by the <ibove limitation cnns.:nts to the issuance <>f the license. 

Commiss'.oncr .Jachvn moved to approve lhe first considerati11n of' Ordinance No. l l 14 -
An ordinance to amend and ri:-cnacr s~ction 12-0 1-04(1) of the Mandan Cndc of 
Ord inane.es relatin& to location. Commissioner Tibke se.:ondcd the motion. Roll call 
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vote: Comm'isslOiler Rohr: yes; (\>m;ni.ssioncr Ti~k:e:·v.,.c_s_; ""c"'"o_m_n_1.,.is-s,-io_n_e_r "'F,--raii:k":' Yes; .... 
Commissioner Helbling: Yes; Commis:>ioner Jackson: Yes. The motion passed. 

4. First consid11rution of Ordinance 1Vo. 1115 .... An ordinance to create and er1ac1 
Se<:tion 12-02-07(7) of the Mandan Code <{Ordimmcf!S relating to drive-up window 
sales. City Attorney Brown stated that lhis is a new section relating to drive-up window 
sales. Tbcrc is no current oruinunce related to this. Chief Buliingcr has indicated that he 
has had di&.us;ions with Minot and lhey indicated then:: ltave not been any µrubkms ";(}i 
drive-up window sales. 

Commissioner Jack.~on moved to approve tie First co:isideralion of Ordinance No. 11J 5 
- An ordimu1ce to create and enact Section 12-02-07(7) of the Mandan Code or 
Ordinances rolaling to drive-up window sales. Commissioner Frank seconded the 
motion. Roll call vote: Conunis~ioner Rohr: Yes; Commissioner Tihke: Yes; 
Commissioner flrank: Ye~; C:ornmissioner Hdbling: Yl:'s; Commissioner Jackson: Yes. 
The motion passed. 

5. Firs/ <:onsidemtfon of Ordinance No. l l l 6 - ·An ordinance to amend and re­
enact Section I 2-01-02 uf t/11: Ml:mlun Cude 1!f'Ora'immces relaring ro appf/calion of 
chapter. C ity Auomey flrown stated that this is a new section 10 this o rdinance outlining 
1ha1 the license granted by the City is a pcivilt:ge to engage in the activity. Thal the 
licen.~ does not constitute a property right or property which the license holder can ~u. 
Also, ic prohibiL~ the license issued by th-: city from being mo1tir4ged, or as.ses.sod, or 
taken for any debt, judgment, elc. The license will hllvc to he renewed «nnually. 

Commissioner Tibke moved to approve the First consideration of Ordinanc.c No. 1116 
An ordinance to amend and re .. enact Section 12-01-02 ofthc Mandan Code. of 
Ordinances rdating to applicatiol\ of chapter. Com111issim1~r Frank seconded the motion. 
Roll call vote: Commissioner Rohr: Yes; Commissioner Tlbkc : Yes; Commissioner 
Frank: Yes; Commi~s:oner Helbling: Yes; Commissioner Juckson: Yes. The mmion 
passed. 

6. Firs/ crmsiderarion o_f'Ordinance No. 111 7 - An ordinance to create and f!nact 
Section 12-02-05. l {)j1he Mandan Code o/Ordir.ances relating 10 certific.ation (I/food 
sdes. Cily Attorney Brown stated that the current Cle.~s C liccno:e permits !he license 
holc:h.>r to operate a restaurant and serve alcoholic beverogi.s. It requires that the food :!ales 
equals or cx.::ccds the sale of alcoholic bcvei·ag()l; and thecc was no way of enforcing that 
requirement. He explai11ed tJ1at this revision will rcquin: the license holder of the 
restaurnnt to Ille certification of records by a certified public accou1uant or th.e license 
hold~r Lo req11est a ce1tificd copy of their sales tax retwn be sc:nt to the c~ty. The purpose 
of the revision is that the bar should not be rur.ning a restaurant as a sidelin~ business. 

Commiss~or.er Frank moved to approve the Fi:8t considcrntion of Ordinance No. 1117 -
An ordinance t.n r.rentc and enact Section l 2-02-05 . I of the Mandan Code of Ordinances 
relating lo cerli!kulion of food sales. Commissioner Rohr 5ec(inded the motion. Roll 



 

City of Mandan- Bosrd of City Commi~siuners 
Minutes of April 3, 20 J 2 

l!age 8 of JI 
·call vote: CommissionerRohi::--Yes; Conm1i8sioneriib"kc: Yes; Commissioner Frank: 
Yes; Commissioner Helbling: Yes; Commissioner Jackson: Yes. The motion passed. 

7. Fir<t consideration of Ordinance lVo. 1118 .. An ordinance to c.mend and re-
enact Seclirm !2-02-08-(l). {2) and (3) of/he 0Wandan (\)de of Ordinances rdcuing 10 

/ran.~ji<r.< nflicr.nsl!.S limiled. City Attorney Hcown s\at~d that this pcovision states that 
not more lhan two licenses of each classification shall be issued to any applicant, and 
each liccl\SC shall be valid only for Jie specific premises licensed. l l 111.:so adtlr= 
liceosc restrictions of partnerships, stock of corporations, corporations, connection with 
any l\l\'O or more liccnSt'd liquor establishments. 

Commissioner Rohr moved to approve the Hrsl corn>ideration of Ordinance No. 1118 ·· 
An ordinance to amend and re-enact Section 12-02-08-( I) (2) and (3) of the Mandan 
Code of Ordinances relating to t..ansfcrs of licenses limited. Commissioner 'l'ibke 
seconded the motion. 

Commissioner Jackson stated that in Subdivisior. (3) ut Linc 8: ... nor ~b1ll any retail 
license to sell alcoho lic bcwragcs be issue<l or granted lo a:ly member of the im1m:diatc 
farnily. What is immediate family? lie would suggcsl that immediate fam<Jy be defined 
within the City Code of defini tions as to wr.ateonstllutcs immediate family. City 
Attorney Brown will r=h the North Dakota Century <.:ode for a definition of 
"immediate fami ly"' and circulate that information prior 10 the next meeting. 

Roll call vote: Com1nissioner Rohr: Yes; Commissioner Tibkc: Yes; C:ommissio11c.r 
Frank: Y~s; Commissioner Helbling: Yes; Commissiurwr Jackso•\: Yes. The motion 
pass.,,d. 

8. Firs/ consideration of'Ordinance No. 1119 · .. An 1mlinance to amend and re-
er.act Srtclion 12-02-06 ofrhe Mandan C"de <t10rdinance:; relating lo lii.:ensejee. 
City Attorney Brown stated this ordinance has to do with a11 issuance foe to a new 
licensee. Thi~ amendment giv\?.s flexibility if there is competi tion for u license - how is 
the City going to handle ina.x imizing it for the benefit of the City. Commissioner Jackson 
clarified Lice.use foec in Paragraph 3: What we ait: really suyinil is in its di.scretill.U to 
include: "as lf>J!J1t qmqunt of the fee". Jusl lo make it clear that 1he Ci ty has the 
d iscretion 11s to the amount of the fee hut oot as lO th~ issua:ice of the fee. Commissioner 
Jackson stated that this clarifies !he bidding pi~s and ~his Commission may v.-ant to do 
a scaled bidding process hut future commi!<~io:i:s may want to do something diff'ecent, 
rutlizing that ordinances can be changed at any time am.l in reali ty this may provide more 
clarification for those wlw are involved in this pro1:c:ss. Co1:1mis~ioner rnmk commented 
that prior to inclusion it d(>es say that "in an amount determined by the hoard," it 
precedes that rather th11n foJlows il. City Attorney Brown recommended eliminating the 
comma after "boarrJ" which will clear up the rJiscrepaney. 

Commissioner Jackson moved to approve the First consideration of Ordinance No. l l l 9 
· An ordinam;e to amend and re-enact Section t 2-02-06 uf the MandWJ Code of 

Ordinance:; reltd ing to iiccnse fee with th~ addition ofa strikethrough after the comnu:. in 
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one(i)Class ~.;,;··l:;IIC (I) Class D and two (2) C!l!S.S l>· l llcciiscs. Commissioner Tibke 
seconded the motio~1. 

Commissioner Jl\ckson comm~nted that under Class A license and staying within the 
"spirit" of compromise, he thought restrictions were being pnl on that as far as square 
footage as to what could he on sale and what could be off sale. He stated it was pointed 
out to him tnat there was a dollar amount involved in Closs A license. as far as on sal~ 
and off sak, in othel' words, that it was supposed to be split 50iSO or something. City 
Attorney Drown sti:ttcd it is not in the .:umml ordimmce and he has no rocollcetion of that. 
Mayor Helbling commented that he recalls that it was goirig tn be limited to some extent. 
Changes can bc brought back 10 the second reading. Attorney Brown stated that in tl:e 
ordinances he hHs reviewed-· Uismarck, Fargo, Grand Forks, it was not in the1'C. He was 
not clear as to what purpose il would serve. Mayor Helbling stated that the Com1nission 
will have the opportnnity to instruct the way iri which the license will be used if needed. 

Roil cal I vote: Commissioner Rohr: Ye~; Commissioner Tibkc: Y cs; Commissioner 
Frank: Yes; Commissioner H(?lbling: Y cs; Commissioner Jackson: Yes. The motion 
p:l85Cd . 

. OTHER BUSINESS: 
l. Plug Removal: Mayor Helbling rel1uested Admlni:;trator Neubauer provide an 
update as to the plug removal, an overview of the contracts, and the timeframc as to when 
people can expect lo be hack on ihe river. Administrittor Neubauer stated that load 
restrictions arc currently in effect. ll nder nonnal conditions the restrictions arc removed 
the laner part n f A pri Ii early Jvfay. J\ t that t:mc the N olice lo Proceed will he given to the 
contractors to start the removals. Discussion is in process with the contractors to 
coordinate the sand removal with the plug removal while t1·ying to stay witnin a 
reasonable co~1. River access could be the 1niddle to latter pl:ut of Jum: due lo the 
different types of situations this year. Noti/ication of the plug removal has been 
published in the Mandan Messenger which will be in the utility ilills tha: will be going 
out towards the middle to end of April, along with the Mandan Messenger link 011 lhe 
City website at w~vw.~ityofnml~J'l!l,£<).11). 

2. Mayor Helbling aotcd the following: (1) April 13, 2012, is the dcadl:ne for filing 
for public office. (2) The City Offices will be closed on Friday, April 6, 2012. 

3. I ,croy Volk c.omc forward to voice concern ahout his Sll"eet. Volk staled that he 
was before Lhis Commission two years ago and no repair to his street has o;;curn:d and he 
would like something do11c abnu~ it. He also complained that the street has not been 
cleaned yet this year. Mayor Helbling requested Jeff Wright, Director of Public Works, 
to provide the upcomi11g street cleanir.g schedule. The schedule is also on the website. 
Volk also requested additional pol icing in his neighborhood. Mayor Heibling requested 
Chief Bullinger to review this matter. 

4. Steve Markel, a res~dent who lives two miles west of Mandan came forward and 
requested ocsi&tance lo enforce the vm-iunce on the equipment tcmporari:y parked in his 
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7onsiderjiJr-apprmal a Ren£1issun1:e ra.~ J::xemptton/brTRT Ir.ve.,1men1.,, UC. 
City Assessor Daita stated that this is an apartment building located downtown with the 
retail space undeme<ith it. The owner has paid his 2011 \ai<es, thus a refund is d'.IC. City 
Attorney Brown indicated that this Pr~iect was previously approved hut they were 
waiting for the state to formalize their approval. Now it. is l:iefore this Hoard to formali:l.c 
the City's approval. Because it took so long the owner paid the 2011 taxes. 

Commissioner Frank moved to a?prove the request from CRT Investme11ts, 1.1 .• C to 
receive a 100% tax exemption for the ycar201 l due to meeting all requirements for a 
Renaissance 7.one exemption. Commissioner Jackson seconded the motion. 
Roll call vote: Commissioner Roh<; Yes; Commissioner Tibke: Yes; Commissioner 
Frank: Yes: Comm~ssio.r.er Helbling: Yes; Commissioner Jackson: Yes. The mo:ion 
passed. 

N~\V. BlJSINESS: 
J. Consider /he purchase ofa vehicle for l'arki11g Enfon:emcnl. Polil;e Chief 
Btdlinger reviewed with the Board four vd1idt: options for the purchase of a new 
specialty vehicle that will be used for policing and marking parked cars pursuant to the 
parking ordinances in downtown Mandan. He reviewed each of the pros, cons and cost~ 
for each or the four vehicles. Chid l.lullingcr rec1m:mended the purchase of the G0-4 
Interceptor by the police depallmen! in the amount of$24,400. Cushman Motors i:J. 
Minneapolis is the nearest dea:er of the:se vehicles. He stated that it is possible that lhe 
KIA dealership in Mandnn will be able to service the vehicle. 

Commissioner Rohr motioned to approve the purchase of the 00-4 lntcrccptor by the 
police dcpa11mcnt in the amount of$24,400 for pt1rki11g 1:111Urccmcnt puiposes. 
Commissioner Tibke seconded the motion. Commissioner Frank inquired :frhe vehicle 
could be used for cmnmw1ity events if thet'C is a need for a smallertype vehicle such as 
this. She also sugge.~ted that ii be u.>ed for children's events such as school events when 
appropriate and there is a need for such. Roll call vote: Commissioner Rohr: Y cs; 
Comm:ssioner Tibke: Ye->; Commissioner Fnmk: Y cs; Commissioner Helbling: Yes; 
Comm[ssioner Jackson: Yes. The motion passed. 

Rl\SOLUTIO_NS._<\l: ORDINANCES: 
1. Second consideralion cmd final passage of' Ordinance No. 1114 -·An ordinanc·e to 
amend and re-enact Section .12-01-04 (l) of the Mandcrn Code of Ordinances rr:/ating to 
loc:alion. City Attorney Brown ~rated that :his wa~ amended <It the first consideration to 
acd the Class D-1. The first draft ir:cludcd the Class A and Class U licenses. 
Subsequently, a Class D-1 wa~ added. The recommended motion would be tt• approve 
the second comidcration a.~ amended. Commissioner Jackson moved to approve the 
second consideration and final passage of Ordinance No. 1114 -An ordinance to amend 
and re-enact. Section I /.-01-04(1) of the Mandan Code of Ordinances relating to location 
as amended. Commissioner Rohr ~ecQndcd th~ motio11. Roll call vote: Commissioner 
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Rohr: Ye;;; Commi&;ionerTibkc: Yes; Commissioiicr Frank: Yes; Commissioner 
Helbling: Yes; Commi!;Sioner Jackson: Yes. The motion passed. 

2. Second consideration and final pas.rage 11/' Ordinance No. 1J15 - An ordinance to 
create and enact Section T 2-02-07(7) qflhe ,'vfandrm Code c>fOrdinances relating Jo 

driv2-up window sales. City Altorncy Brown stated there have been no xvision~ to the 
firsl consideration as pussed by this Board previously. Commissioner Tibkc moved to 
approve the second consideration and final passage of Ordinance l'\o. l l l 5 - An 
ordinanc~ Lo create and enact ~ection 12-02-07(7) of!he Mandan Co<le of Ordinances 
relating to drive-up window sales. Commissioner Frank seconded the motion. Roll call 
vote: Commissioner Rohr: Yes; Commissioner Tibke: Yes; Commissioner Frank: Yes; 
Commissioner Hdbl ing: Y ~s; Commissioner Ja..:kson: Yes. The motion pa.~scd. 

3. &rnnd con.videration andfin(l{ passage of Ordinance No. 1116 . An ordinance 
tn mnt1f'ld nnd re-enact Sec/ion l 2-Vl-02 £{the 1\lancfon Code of Ordinances relating lo 
application ofchapler. City Attorney Brown gtatcd that the1-e are no changes to the fast 
con~ideration that was approved previously. Commissioner Frank moved to approve the 
second consideration and tiilal passage of Ordinance No. 1116 ···An ordimmc~ to <uneo<i 
and ro::-.:m1ct Sc.:tiun 12-01-02oflhe Mandan Code of Ordinances relating to application 
of chapter. Commissioner Rohr seconded the motion. Roll call vote: Commissioner 
Rohr: Yes; Commissim1er Tibke: Yes; Commissioner Frank: Yes; Commissioner 
llelbling: Yes; Commissioner Jackson: Yes. The motion passed. 

4. Second considrJrat ion cmdfincil passage of Ordinance No. 11!7. -An ordinance 
tn oeate and enact Section 12-02-05.1 oflhe ,\,fandan Code ofOrdinancl!s relating to 
c:ertification of food .ml es. City A ttorncy Brown stated faat this is lhe same consideration 
a& previously passed by tflis Board. Commissioner Rohr moved :o approve th~ second 
comiderntion and final passage of Ordinance No. 1117 · · :\n ordinance lo creale and 
enact Sec£ion 12-02-05.1 oflhe Mand<1n Code of Ordinances relating to certilication of 
food sl!.lcs. Commissioner Frank seconded the moti011. Roll call vote: Commissioner 
R,)hr: Yes; CommissionerTibke: Yes; Commissioner Frank: Yes; Commi8Sioner 
Helbling: Yes; Commissioner Jackson: Yes. The motion ;>assed. 

5. S•cond wnsideration and final passage of Ordinance No. I I! 8 ... An ordinance 
to ,1mend and le-emu:/ Section I 2-01-08-(l), (2) and (3) olthe i\.fandan Code of 
Ordinances relating 10 transfers of!icM1scs limited. City Attorney Brown mentioned that 
this ordinance was discuss,cd at the la.'<t meeting regarditig a reqt1est to define "immcditttc 
faniily." He stated he found a definition in the North Dakota Century Code. The 
recommended motion would be lo approve the second consideration as amended. 
Commissioner Jackson moved to approve the second cousideration and final passage of 
Ordinance No. l l l 8 - An ordinance to amend and re-enact Section 12-02-08-( I), (2) and 
(3) of the Mandan Code of Ordinances relating to transfers of licenses I imited u~ 
amended. Commissioner rbke seconded lhe motion. Roll call vo,e: Commissioner 
lfohr: Y cs; Commissioner Tibke: Yes; Comm~ssioner Fmnk: Yes; Comrni~sioncr 
Helbling: Yes; Commissioner Jackson: Yes. The motion passed. 
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6. · · .~econd c:onsideration-alid/inal pa.~.vage ofOrdiiiance No. 11 !9-An-ordinance 
to amend and re-enaci Section 12-02-06 ~!the Afandan Code of Ordinancf.s relating to 
licens<;fi!e. City Attorney Brown indicated that the only ' hange is in the third line of I.he 
first pamgniph. a comma was taken out ~o it is clcarcr tl:m l the ummmt of the issuance le~ 
is at t.he Hoard's discre tion. The rc~ommcnded motion would be to approve the second 
co11s iderntion as amcodcd. Commissioner Jackson mov;,d to npp..ovc the scoontl 
coruid~ration and final paSS<lge of 0«'.imncc No. 11 l 9 - An ordinance to amend and re­
enact Section 12-02-06 of th<: Mandan Code of Ordinances relating to license fee as 
amended. Commis.~ioner Tibke seconded the motion. Roll call vore: Commissioner 
Rohr: Yes; Commissionc'r Tibke: Ye.5; Commissioner Frank: Yes; Comrni.,sinner 
Llclbling: Yes; Commissioner Jackson: Yes. The motion pa..~.~ed. 

7. Removed from the Agenda. 

8. Consider.first consideration of Ordinc11-we No. 1121 Zona Chcmg<? for We.vi Hills 
f.;,,·tates 2•d - An ordinance to amcmd and r1:enac! section 21-03-02 of'the Mandan Code 
of' Ordinances reiating to District Boundaries and Zoning lvfop. Commis~ioui;;r Jack~>n 

rnoved lo approve the first consideration ol'Ordinauce No. 1121 Zone Change for West 
Hil Is H~tates 2•d - An ordinance to umend and rccna.cl section 2 l-03 -02 of the Mandan 
Code of Ordinances relating to District Floundw-ies an.1 lori ing Map. Commissionzr 
l<ohr seconded the motion. Roll call vote: Comroi~ioner Rohr: Yes; Commissioner 
Tibke: Yes; Com:ni3sio1~r Frank: Y~; Commissic•ner Helbling: Yes; Commissioner 
Jackson: Yes. Tiu: motion passed. 

QI .HER BlJSN ESS: 
I. Spring cleanup i .~ scheduled for the week of April 30th -· May 4•h. 
There heing no further actions to come before lhc Board of City Connni>~ioner.;, 

Commissionc,;r Tibke moved to adjourn the meeting at 6:00 p.m. Comn\issioner Rohr 
se,onded tJ1e motion. The motion received unanimous upproval of the members present. 

!sf James Neubauer 
· -iarncs l\'eubauer, 

City Administrator 

Isl Ti mQ!\:IY..:'\~ Hd hling 
Timothy A. Helbling, 
Prr:si ctcnt, Board of City 
CommiS:<ioners 
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Commissioner Helbling: Yes; Commissioner Jaekso_n_:_Y~cs-.-l~'h~e-m_o_t~io_n_p_a_s_sd:lit cop)i 
of the ordinance is on file. open for public inspection, during regular working hours in 
lhe Office of the City Adminis//'alor.) 

2. Second con,-idcmlion of Ordinance No. I J 20 An ordinance lo amend and re-
enact Section I 2-02-04 and to repeal Section 12-02-05 <?f'tha Mandan Cod1? qf 
Ordinances relating to alcoholic beverage licenses as amended. City Attorney ttrown 
s;atcd that thb matter was taken uff th; list when the ur<lirnmces were previously 
reviewed because he w.is trying to omit l~guagc in the ordinance by combining sections. 
I I was pointed out that the special pennits for the golf com~es 1md the Speedway to 
pcnnit them to /iell alcoholic beverages on certain occasions, (as opposed to just beer 
only which is their normal alcoholi;; beverage sales), was in the ordinance that was lo be 
repealed. Class G license for alcoholic beverages on the riverboat was added to the 
ordinance. 

ln s:itr.mary, the Class A licenses are at 17; this ordinance increases the Class D licenses 
which is strictly off sale alcoholic beverage sales from 2 to 3 which is incrca•cd by I. 
Class D- l off-sale beer and wine licenses are inc1-cascd from 5 to i which is increased by 
2. Language was added chat if the number of living units in rhe city increa~es by 500 
over that <JS of June 20, 2012 the Commission will have the authority to ismc one 
additional license in each Class. City Attorney Drowa noted that this does not obligate 
the Commission to do anything if such an event occurs. lf this ordinance is adopted, i L 
will take dlecl on July 1, 2012. 

Commissionc1· Jackson movc;;d l.o approve lhe second consideration of Ordinance No. 
I 120 as amended-An Ol'dinancc to amend and ~e ·enact Secfam 12-02-04 and to o:cpcal 
Scction 12-02·05 of the Mandan Code of Ordinances relating lo aJcoholic beverage 
lkcnses. Commissioner Tibkc seconded the motion. Roll call ''Ole: Commissioner 
Rohr: Yes; Commi~sioner Tibke: Yes; Commissioner Frank: Yes; Commissioner 
Hcll:>ling: Yes; Commissioner Jackson: Yes. The motion passed. (A copy of the 
ordinanc11 i.¥ OY/ file, open for public inspection, during reg11lar wo1·ki11g hours in the 
Office of the Cily Adminislralor.j 

3. Re.w1lurifm e.,lablishing rat,!S and. r.hmges fol' serviees.from the Solid Wasle 
Utility Fund. Director of Pubfa: Wurks Wright reviewed with the Board a re11uest to 
increase rates to cover the costs of maintaining fac landfill. The proposed mle hcrease 
would go from $12/tun to $ l 5!ton for cotnmercial accounts and frum $2 Lo $3 for 
minimum load accounts. I Jc explained Iha: there has been a substantial inct'Casc in 
material coming lo the bmdfill over the last six months making it dif/lcult to keep up with 
operation costs at the current rate. The proposed increase would go into efli::ct July 1, 
20 l 2. He stated that it is anticipated that there will be an increase !n revenue at $65,000 
to .$75.000 depending on final tonnage. Wright recommended that a separate equipment 
fund be cstabl ished fn>m a portion of the revenue that is collcet~d. He also stated that 
even with the inc(casc, Mandan would still be lower than what some other cities are 
charging, (excluding Bismsrck). Commissioner Frank commented that ,~he has done 
some checking on this matter and found that Mandan':; rates an; lower than other cities as 
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The Mundun City Commission met in regular &c~sion .. at 5;()0 p.m. on September 

3. 2013 in the F.d "Bosh" Froehlich Room at City l{aJI, Mandun, North Dakota. 
Commissioners present were VM Beek, Tibke, Rohr, Frank, and Braun. Departme:it 
Head:; present were l'inancc Director Welch. Police Chief Bull inger, City Attorney 
13rown, City Administrutor Neubau:)r, Director of Public \\'nrk~ Wright, Fire Chief 
Nardello, l.\1~si.ocs.<; Development und Communications Dirc?clOr Huber, Planning & 
Engineering Director Fmseth, Engineering Project Munogcr Fettig, and 
As.~t1Building Official Lalim. 

8. APr.R.QV /\L OF AGENDA: Commissioner Rohr rMliont:d to approve the 
Agenda as presented. Commissioner Br.nm seconded the motion. The rnoLi<}n received 
unanimous approval of the members present. The motion p~s~ed. 

C. PUB!J~~ .. ~QMMUNICAJIONS: 
Terry Fleck, a Mandan rc~ident came forwam to 8pcal<. He st11ted he wa.~ before thi$ 
Board in June regarding a lot that he owns near the ~.fandan Municipal Golf Course. He 
has met with his contractor and saic t~.at the building prqject wi ll he stiut<Xl wltbin the 
next two wcck5. He rcqUC$tcd u meeting with a City repre~entative about water utilities 
hook up. He rcforcnccd n lettef that wai. dated iu 2000 whcrdn Lhe Park Board 
Comrois~ion petitioned the city to vacate that street based on sellin5 h tc an ind ividual in 
the future. Fleck stated he wo•JIC be interested in !)"Jtcha~ing lhat 40' right of way and 
build a twin borne on thlll prope11.y. City Attorney Brown ad ... i81::d Fleck to go to the Park 
Boaro District regnrding that matter. 

Casey Chapman, a Bismarck Attorney, came forward and stated he is working with the 
parties constrn~ting a Cenc~ store on the strip. He inciicotcd t~at when reviewing the 
Agenda for :his meeting there was a reference to Cl(.ISs A licenses. He mentioned that he 
has already :nade ar.angeincnb for a license and does not know if the rules are going to 
change. He ~aic.l th11L he would like the oppornmity to participate in discussion when it 
com~, up at this meeting. He indicawct tlJ.at his dicnt has moved forward with his plans 
for the Cenex store based on the liquor license. Mayor Vun Dec~ replied that irtbe Board 
has questions when chat matter is discussed that he will t>e called upon. 

D. MIN~: 
I . Con..<i1fer (lppnivnl of the following minU/es from /he .Board qf City (°.J1mmission 
meeling held on August 20, 2013. Commissioner Tibke moved to approve the minutes 
frocn the Board or City Commission me<..'1.ing held on August 20, 2013. Commissioner 
R<)hr seconded the molion. Roll call vote: Co11unissioner Rohr: Yes; Commisi;ioner 
Tibkc: Y(;s; Cornmis~ioner f rank: Yes; Commissioner Braun: Yes; Commissioner Van 
!:leek: Yes. The motion passer.I. 

U. PUBJ.!C llEARfN.Q: 
/. Public I learin}( 10 consider the vacation qf public slree/s as platted in Terra 
Vallee 61h Addition and .\i:hool T>islricf. 51

;, Additi(m.. lf.ngin..,,ering Project Manager Fettig 
presented a request from Dennis Meyer and Eagle Ridge Ocvclopment, LLC to vacate 
28th Street NW from&~' Avenue NW to Ji" Avenue NW; 2911

' Street NW .from st~ 
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2. Consi'derauihorlUllion IQ c1dvertisefor bidv./'Or'"i'h'"~-· ..,.,vr.""'a_n_d.,..u-n""'J-·l"._tl_fe-r--:1:,-r-ea-imeni ''"'''''' 
Plant, Phase II Optimlzallon project. Pllll1ning & Engineering Director Fwselh stated that 
City staff has bee:n abk to secme a state revolving fund loan to make improvemenL<.; to 
the City's Water Treatment Plunt. AE2S provided a list of improvements and projected 
costs for those impiovcmcnts. Froseth explained thut some changes were made since the 
10an application wu.s submitted and approved primari ly with the p~-trcatment bash and 
the storage room. Due lO the revised costs the bids will bo structured to allow the City to 
select the options that al'C affordable within the uvni!uhle funding for 1h c project. 
However, there may be some funds available iu the U1ility Fund if the costs run over $1 .2 
million. A DWSRI . .1-' loau is in pl<tcc fur Lin; $1.2 mi llion. f'irumce Director Welch 
commented that lhc loan is at a low in!erest rate. 

Commissioner Frank moved to approve the authorization lo advertise for bids for the 
Mandan Water Treatment Plant, Pha.~e II Optimization project. Commissioner Tibke 
seconded !he motion. Roll caJl vote: Commissioner Rohr: Yes; Commissioner Tihke: 
Yes; Commissioner Frank: Yes; Commissioner Hmm: Yes; Commissioner Van Beck: 
Yes. The motion pa~~ed. 

3. Consider parki-ig lcme ci1:rce111ent with Crown Equity, LLC. Dusincss 
Development and Con1munications Director Huber pr;:~ented a request from Crown 
Equity, LLC 11.'i part of the redcvclo;>ment of hmd for parcels at Collins Avenue and Main 
Street ,,.; th 12 parking spaces on the site. The bc.:ildii1g will have 3000 square feel of 
colIUll<:rcial properly al the street le•el and 29 aparbncnL~. They are seeking to rent 25 
spaces that have not be.en utili7.ed in recent years in the parking 111t ea~l of the fire station 
(Public Parking I .ot R). The proposed rate is $20 per nwuth, the same rate other tenants 
pay. The term on thi~ agreement. is for?. ye.:irs. Huber reviewed the free parking areas :n 
the downtown area and the pay for parking on this lo t a11d surrounding lots. Chief 
Bullinger commented thnt the parking spaces in this lvt h11ve never been completely full. 
The rental agreements would req·uire payment every six months. 

Commissioner Frank moved to approve the Parking Lease Agreement wiLh Crown 
Equity, l..LC. Commissioner Rohr seconded the motion. Commissioner Frank sugge~ted 
that Huber he forthright in communicating the parking availal:>ility that exists along wi th 
preferred routes for the public. Roll call vote: Commissioner Rohr: Yes; Commissioner 
Tibke: Y~; Commissioner Frank: Yes; Commissioner Rraun: Ye.~; Com.missioner Van 
Tk.elc: Yes. The motion passed. 

4. Consider pmce.u for issuing a Class A liquor lic~me. City Admini~lrator 
Neubauer r.e•icwed with the Board an application for one of !he Lwo Class A licenses not 
bl:ini:; utiliztld. The number of liquor licenses availabl~ in the City coincides wi1h the 
Cty Ordinances regulati()n to Lhe number of living units in the City. Neubauer reviewed 
the issues that have come np with !he issuance of liquor licenses. The inlenl of the 
appEcallt in this matter is to have ar. off sate beer a11d wine license, however. would add 
an on-sale area to meet the requirements of a Class A License. Neubauer referenced the 
City Ordinance in regards to how to issue the license and provided the options to obtain a 
Class A license. The recommenced bid is $25,000 bas<ld on the Class D-1 in which the 
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last bi(i"ila<l a recommendation of a minimumof$7,5oo and the Class L> wasa -.......... ---· 
recommendation of a minimum of $40,000. The auctioning of the licen~e will follow the 
process outlined. Attorney Brown stated that Ol\ July I" · the process for awarding 
licenses ~tarts over under the Ordinances in effect at that Lime. Neubauer explained that 
the intent of a Class A license is to have bar type of facility and the abil ity tn sell off s.1le. 
Commissioner r.mnk inquit\,-.:1 if this maHer <:ou\d be discu~qcd in one of the upcomi ng 
City Commission meelings. Neuhaaer smted he could do some research with two new 
developments currcoJly under constcuction however he thinks the applicant would like to 
know whllt !hey ooed to put into the structure. 'l'ieubaucr ~•att:tl that a recmnmendation for 
consideration would be to put up one of the Class A licenses for public attcrio:i with a 
minimum bid of $25,000; that the license must be put into production within 12 mont:-is 
(because there is currently no limitation) and this would pl'evcnt someone with a license 
to use it with its intended purpose. lf the successful applicant for the Cls.ss A license 
obtaim a Class D· l or a C-store \icens~ within 3 years that entity cm1ld 11se the money 
they paid for tlmt Class A license as their hid on a Class 0 -1 licm sc ar\d in return the City 
would gel the Class A lic~nse buck. Again, th<' intent is for the Class A license to be a 
bar with wmc off sale. The applicant is simply looking for a convenience store off sale 
license. In sunmwry, the City is trying to address a couple different opportunities. 
Mayor Vau lle:k commented that the key i~sue is for "on and ofl">11 l<.:". Cornmi~si•>ner 
Tibkc inquired i r the developers or thcir attorney have an idea for a timelinc of 
construction and if 1wo weeks might az'"fe<:t \he constrnetion plan? 

Tory Otto, the property owner/developer stated that where they are currently in 
construction and the building will Ix up by the end of the ir.onlh with anticipation of 
havi11g the business open by the middle to end o f December 201 '.l. The bar is going lo be 
very limited but will be •t full on and off sale. He iuquired if it would he possible to do a 
re-count of living units this foll lo speed up that process versus waiting until spring 2014? 

Casey Chapman, attorney for Cenex, came forward and staled that his client i~ looking at 
the Class A license from a different pccspcctive and they would be requesting a transler 
of an existing license. He pointed out that when looking at the Ch1ss A lic1.mse there is no 
minimum regarding on-sale. The requirements for on· salc, (when the applicant comes 
forward to request the transfer), the initial thought was that it was an option (for the 
applican1). The concern is they will be paying premium for a Class A license versus what 
v.nulcl he paorl for A 0-1. He stated they will move forward witn the request because they 
alw want to open up thei r business by the e:1d of the year. He clarified that his client is 
making plans under the cummc Cluss A Ecensc rcquircrocnls . H~ pointed out that the 
ordinance states on-and-off sale and U1crc arc no requirements other titan tbal. Allorm;y 
Brown st~lctl ilt~L there has '.leen di~ussiun and the imenr was that a Cla$s A license that 
it would be both on-and-off but there is no requirement if you sell one drink a m011lh or 
50% on premi~e~. Att4•rney Urown stated that Mr. Chapman'$ scenario of using the Class 
A for off sale is within the Ordinance. Ilowever, any transfer of 1.1 li4uor license must be 
approved by the Commission. Mayor Van Reek stuted tllat his intcrp1·erntion is for both 
"on-and off sale". 



 

 



 

Ci()! Commission Wr1rkl11g Session. Sep1ember I 0, 2013 

Issues related to Class A and Class D-1 Liquor l.icenses 

• The intent of a Class /I. license is for a full bar with ability co sell off sale 
• The inl<:nl of lhe Class D- 1 liccMc is off sale convenience store cypc of t•peration 

We ha\IC a curren1 npplicnnt for a Class A Hccnsc that intends to utiliz.e the license at a 
convenience storo wilh l Q..15 seats for on sale. We u11dCl'8tand another conveuienc.e store 
may be negct iating for the purchase of 11nothcr Class A licensee from a pi·ivate 
indiv\dual. 

• Applicanls Wt)uld prefer to have an off sale licen$e only. 
• Currently tl\et'C a1-e no Class D-1 licenses available. Based on current ordinance, eariicst 

dal<.:ccmmi~sion could increase the number would be.July l, 20!4. 
• There arc cun-ently 110 limits on now much is sold in on or off sale, square footag~ 

requirements for each er number of seat5 tf\at would be needed for on sale area 

Options: 
• Consider Approving the Class A liquor license for the current applicant 

o Adventagcs: 
Puts e license into production generating tllx revenue 

o Disadvantages 
May be considered underutilizing th<: license. mk ing it out of productiou 
for a pottmtial applicant 
From a po: ice pen;;:iective, having ao open bar in a convenience store may 

inc1-easc odds of drinking and driving 
o Othtlr con~iderations'! 

• Consider nol i~suing the Class A licenses to be utilized in a C·Storc 
o Advantages: 

Retain the Class A license to be utilized for Its intended purpose 
Opportunity for additional D-1 licenses is in Jun" 7.014 consistent with 
current ordinances and may retain the v<tlue of other is""xl Class 0-1 
l!ccn.ses 

o Disadvanta~cs: 
• 'Not utili1.ing the lkcose to generate add itional tax n!VCl\ue 

o Other con~idcrnt i°''\S·~ 

Move the two available Class A licenses to Class D- 1 
o Advantages: 

J>uts the licenses into production gcncn1ting tax revenue 
o Disadvaotages: 

Postpones the oppo1tunities fol' other foll service l>ars to obtain the 
existing Cld.~s A lic~n.scs 
Other Class 0- l licen~c holJcrs have been operatiog Linder the currcnl 
ordinances knowing the number of licenses that are available amt ai;4uircd 
(purchased) their licenses under those µn.:lo:nst<s. 

c,; ()thcr COll$idera~ions'! 
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• (onside.- aniending t!tc urdinam:cs Lo accounc for increased interest in obtaining 
alitliLiuual Class D-1 Licenses 

o t\(lvautagcs: 
Rctai11s the two Class A licenses for intended purpose 

• Puts two Class D· l's into production generating tax rever;ue 
o Disadvantages: 

• Other Class D· I lioense holder> have been operating under the current 
01'd inane cs knowing the !lumber ;:,rlicenses th<Ct are available and ~cquired 
(purchased) their license.;; under those pretenses. 

• If the ordinances are amended each time an entity request$ a I icense, then 
there would be no reason to limit the number of licenses. 

o Other consid<:rations·t 

• Consider placing one Class A General 1-etail on and off premise lfquor license up for 
public bids in accordance with the schedule and pr;)ccss as pmp()sed, with a minimum 
bid of$25,000. 

Recommend the license must be put into production with in 12 r11011ths from the llmc of 
award. If the license is not put into produc:ion within 12 m:mths. the amount cverthc 
minimum hid be returued to the applicant, however, lhe minimum bid amount is 
fo1teitcd. 

Tfthe succe~ful applicant is in the apparent successful bidder for a suosequcm Class D-1 
license within three years from the initial awarding of a Cla.~s A license. the Class A 
license shall he returned to the City. and the minirr:um bid and amount paid over and 
above ;he minimum bid for the licen~e could be utilized for the Class D-1 bid. 

o Advantages: 
• l'nts the licenses imo production ge!lerating tax revenue 
• Ha~ the Class A's 1-eturned to cit.y flfi•~r a pcrlo•l of time 

o Disadvantages: 
• Docs nol. 1fothilively answer the question of the intended purpose ol'Cbss 

A license 
Applicant is still not guaranteed an otf sale D-1 license as must be the 
~ucccssful bidder within 3 years 

• So:nc u11cer1ainly as to the availability of futm-e D-1 license~ 

o Other Considerations'! 
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STATEMENT/PURPOSE:  To create and allow the assessments of specials related to, 

authorize the required paperwork for the requested project, and allow for the project to be 

bid. 
 

BACKGROUND/ALTERNATIVES: The developer is requesting that the City allow the 

special assessment of street costs to the benefitting properties for the development of 

Oxbow Trail SE.  

 

ATTACHMENTS:   1. Resolution creating district 

   2. District Map 

   3. Engineer’s Report 

                                    4. Resolution Approving Engineer’s Report 

   5. Resolution of plans and specs 

   6. Resolution determining sufficiency of petition 

   7. Petition 

                                    8. Feasibility Report 

                                    9. Resolution Directing Advertisement for Bids 

 

FISCAL IMPACT:   Based on the estimate of cost included with your documentation, 

the cost of the project would be $50,367.20, engineering and administration will add 

$17,628.52, bringing the total to $67,995.72. These items would be entirely special 

assessed to the benefitting properties.  There are 19 lots in this area that will be receive 

approximately $3,578.72 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 12, 2013 

SUBMITTING DEPARTMENT: Engineering & Planning 

DEPARTMENT DIRECTOR: Justin Froseth, Planning & Engineering Director 

PRESENTER: Kim Fettig, Project Manager 

SUBJECT: Consider the creation of, approval of the engineer’s 

report, approve the plans and specifications for, 

approve sufficiency of petition, feasibility report 

and advertisement for bids for Street Improvement 

District No. 189, Project No. 2013-30 (Lakewood 

6th Addition Lot 10B Block 2 Replat). 

 

  

New Business No. 1 & Resolution No. 3 
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STAFF IMPACT:   Minimal 
 

LEGAL REVIEW:   All of my commission data has been forwarded to the City   

   Attorney for his review. 
 

RECOMMENDATION:  This office supports moving forward with the project. 
 

SUGGESTED MOTION:  I move to approve the creation of, approval of the engineer’s 

report, approve the plans and specifications for, approve sufficiency of petition, and 

approve feasibility report and advertisement for bids for Street Improvement District No. 

189, Project No. 2013-30 (Lakewood 6th Addition Lot 10B Block 2 Replat). 
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RESOLUTION CREATING 

STREET IMPROVEMENT DISTRICT NO. 189   

Project No. 2013-30 

 

 BE IT RESOLVED By the Board of City Commissioners of the City of Mandan, 

North Dakota, as follows: 

 

 1.  There is hereby created Street Improvement District No. 189 (the 

“District”)(Project# 2013-30) of the City of Mandan for the purpose of making an 

improvement project of the type specified in Section 40-22-01(2), N.D.C.C., to improve 

those parts of the municipal street system listed below.  The improvement to said streets 

within this improvement district shall include, but not be limited to, Oxbow Trail SE, and 

includes street construction, installation of curb and gutter, asphalt street, storm sewer, 

street lights, chip seal and related work.   

 

 2.  Consultation with respect thereto having been had with the City Engineer, as to 

the property to be benefitted by said improvement project and the most practical size, 

form and location of said District, said District shall include all the lots, tracts and parcels 

of land lying within the City of Mandan and its additions within the following boundary 

lines: namely:   

 

The following lots and blocks are included in said District: 

           All lots & blocks, Lakewood 6
th

 Addition Lot 10B Block 1 Replat  

 

 The legal description of the district boundary is as follows: 

 

Lakewood 6th addition Replat of lot 10B Block 2 and part of Oxbow Trail 

SE, 

Section 1, T. 138, R. 81 W., to the city of Mandan, Morton County, North 

Dakota, 

Described as follows: 

Beginning at the northeasterly corner of Lakewood 6th Aaddition replat of 

lot 

10B block 2; thence north 89 degrees 59 minutes 52 seconds east a 

distance of 66.00 Feet, to the east right of way line of Oxbow Trail SE; 

thence south 00 degrees 03minutes 57 seconds east, along said right of 

way line, a distance of 34.05 feet; thence south westerly and to the right on 

a 443.00 foot radius curve, continuing along said right of way line, an arc 

length of 136.23 feet; thence north 72 degrees 02 minutes 21 seconds west 

a distance of 66.00 feet to the east boundary line of Lakewood 6th 
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Addition Replat of lot10B block 2; thence southwesterly and to the right 

on a 367.00 foot radius curve, along said boundary line, an arc length of 

454.31 feet; thence south 88 degrees 53 minutes 54 seconds west, along 

said boundary line, a distance of 187.56 feet; thence southwesterly and to 

the left on a 233.00 foot radius curve, continuing along said boundary line, 

an arc length of 101.83 feet; thence north 51 degrees 49 minutes 44 

seconds west, along said boundary line, a distance of 91.44 feet; thence 

north 53 degrees 48 minutes 56 seconds east, along said boundary line, a 

distance of 357.60 feet; thence north 32 degrees 42 minutes 51 seconds 

east, along said boundary line, a distance of 191.53 feet; thence north 89 

degrees 59 minutes 52 seconds east, along said boundary line, a distance 

of 325.28 feet, to the point of beginning. 

 

           3.  Pursuant to section 40-22-10 of the North Dakota Century Code, the City 

Engineer is hereby authorized and directed to prepare a report as to the general nature, 

purpose and feasibility of the proposed improvement and an estimate of the probable cost 

of the improvement. 

 

 4.  This resolution shall be in full force and effect from and after its passage. 
 

                                                            

                   President, Board of City Commissioners 

ATTEST: 

 

________________ 

City Administrator 

 

Date of Passage:   September 17, 2013 
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RESOLUTION APPROVING ENGINEER'S REPORT AND 

AUTHORIZING PREPARATION OF THE DETAILED PLANS 

AND SPECIFICATIONS FOR THE CONSTRUCTION OF THE 

IMPROVEMENT IN STREET IMPROVEMENT DISTRICT NO. 189 

 

 

 BE IT RESOLVED By the Board of City Commissioners of the City of Mandan, 

North Dakota, as follows: 

1. That the report of the City Engineer with respect to the general nature, purpose, 

and feasibility of the proposed improvement and the estimate of the probable cost of the 

work to be done in Street Improvement District No. 189 (Project  # 2013-30), as required 

by section 40-22-10 of the North Dakota Century Code, and hereto filed in the office of 

the City Administrator, is hereby accepted and approved and the proposed improvement 

project within said District is hereby determined and declared to be feasible.  

 

2. The probable costs of the of the improvement project are estimated to be as 

follows: 

 a. Construction costs:              $50,367.20  

 b. Other costs including necessary and reasonable 

change orders; engineering, fiscal agents’ and 

attorneys’ fees; cost of publication of legal notices; 

printing of warrant bonds; and all expenses incurred 

in the making of the improvement and levy of 

assessments therefor:    

 

 

 

 

$17,628.52 

         c. Total estimated costs of the improvement:              $67,995.72 

 

3. The Engineer is hereby authorized and directed to prepare detailed plans and 

specifications for the project to be constructed. 
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4. This resolution shall be in full force and effect from and after its passage. 

 Dated this 17
th

 day of September, 2013. 

     

     ________________________________                                                                          

     President, Board of City Commissioners 

ATTEST: 

 

 _______________                                                    

City Administrator 
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RESOLUTION APPROVING PLANS AND SPECIFICATIONS 

FOR STREET IMPROVEMENT DISTRICT NO. 189 

PROJECT # 2013-30 

 

 

 

 BE IT RESOLVED By the Board of City Commissioners of the City of Mandan, 

North Dakota, as follows:   

 Pursuant to the requirement of section 40-22-11 of the North Dakota Century 

Code, the Plans and Specifications for the improvement project in Street Improvement 

District No. 189 (Project # 2013-30) of said City be and the same are hereby approved, 

ratified and confirmed as the plans and specifications in accordance with which said 

improvement project will be constructed, except as modified by this Board in accordance 

with law, and the City Administrator shall file the same in his office, open for public 

inspection. 

 Dated this 17
th

 day of September, 2013. 

 

     ____________________________________ 

     President, Board of City Commissioners 

 

ATTEST: 

 

_________________________ 

City Administrator 
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RESOLUTION DETERMINING SUFFICIENCY OF FORMS OF PETITION, WAIVER 

AND CONSENT TO ASSESSMENT FOR STREET IMPROVEMENT DISTRICT NO. 

189 

 

 BE IT RESOLVED, By the Board of City Commissioners of Mandan, North Dakota: 

 

 1. The City having received and filed executed written forms of Petition, Waiver 

and Consent to Assessment executed by Easy Living, LLC, the owners of a majority of property 

area, for the improvement in and for Street Improvement District No. 189, Project  No. 2013-30 

("the District"), and true and correct copies of said executed forms being attached hereto, it is 

hereby determined that said forms are signed by the owners of a majority of the area of property 

included within the District. 

 

 2. This Board is authorized to cause the improvement in and for the District to be 

made, and to levy and collect assessments therefore. 

 

 Dated this 17th day of September, 2013 

       

                                                                                     

      President, Board of City Commissioners 

 

ATTEST: 

 

      

City Administrator 
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          RESOLUTION DIRECTING ADVERTISEMENT FOR BIDS 

FOR STREET IMPROVEMENT DISTRICT NO. 189 

 

 BE IT RESOLVED, By the Board of City Commissioners of the City of Mandan, 

North Dakota, as follows: 

 1.  The City Administrator, Deputy Auditor and City Engineer shall meet at the time 

and place specified in the notice authorized in paragraph 2 hereof, for the purpose of opening 

sealed bids for the work and material needed for the improvement project to be made in 

Street Improvement District No. 189 (Project # 2013-30) of the City of Mandan, as more 

fully described and referred to in the resolution creating said improvement district passed and 

approved by the Board on September 17, 2013, and in the plans and specifications for said 

improvement now on file in the office of the City Engineer. 

 

 2.  The City Administrator is authorized and directed to cause notice of 

advertisement for bids to be published once each week for two consecutive weeks in the 

Mandan News, the official newspaper, the first of such publications to be at least fourteen 

days before the date specified for receipt of bids, which notice shall be in the following form: 

  

                                              “ADVERTISEMENT FOR BIDS FOR 

                                  STREET IMPROVEMENT DISTRICT NO. 189 

                                                MANDAN, NORTH DAKOTA 

 

 Notice is hereby given, that the City of Mandan, North Dakota will receive sealed 

bids at the office of the City Administrator until October 7, 2013, at 10:00 a.m., local time 

for the purpose of furnishing of materials, labor and skill needed for the new construction of 

storm sewer mains, asphalt streets, concrete curb and gutter and street lights and related work 

in accordance with the plans and specifications for Street Improvement District No. 189 

(Project  # 2013-30),  for the City of Mandan.  The Work consists of all labor, skill, and 

materials required to properly construct the improvement. 

 

 Plans and Specifications are on file in the office of the City Administrator and the 

City Engineer.  Plans may be obtained at this office of the City Engineer, 205 2
nd

 Avenue 

Northwest, Mandan, North Dakota 58554, upon a non-refundable deposit of $25.00. If Plans 

are mailed out and additional fee of $15.00 will be added for postage and handling. 
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 The bid proposals must be submitted to the City Administrator by 10:00 a.m., local 

time, October 7, 2013 and shall be sealed and endorsed “Proposal for Street Improvement 

District No 189.  Bids shall be delivered or mailed to: City Administrator, City of Mandan, 

205 2
nd

 Avenue NW, Mandan, ND 58554.  Bids will be opened and read aloud in the City 

Commission Meeting Room at 10:00 a.m., local time, on October 7, 2013.  All bidders are 

invited to be present at the public opening of the Bids. 

 

 All Bidders must be licensed for the highest amount of their Bids, as provided by 

Section 43-07-05 of the North Dakota Century Code.  The Bidder shall include a copy of his 

license or certificate of renewal thereof enclosed in the required bid bond envelope as 

required pursuant to Section 43-07-12 of the North Dakota Century Code, as amended.  

  

 Each bid shall be accompanied by a separate envelope containing a bidder’s bond in 

the amount of five (5) percent of the highest amount of the bids as required by Section 48-

01.1-05 (3), North Dakota Century Code, as amended, and executed by the Bidder as 

principal and by a surety, conditioned that if the principal’s bid is accepted and the contract 

awarded to the principal, the principal, within ten days after Notice of Award, shall execute 

and effect a contract in accordance with the terms of the bid, and a Contractor’s Bond as 

required by law.  No bid may be read or considered if it does not fully comply with the 

requirements of Section 48-01.1-05 of the North Dakota Century Code and any deficient bid 

must be resealed and returned to the bidder immediately. 

 

 Bids shall be made on the basis on cash payment for the work to be done.  All work 

under this advertisement shall be started on a date to be specified in a written order from the 

Board of City Commissioners, or no later than ten (10) days after written notice to proceed 

has been received from the City. 

 

 Work shall be completed on or before the following dates with liquidated damages 

assessed as follows: 

 

 Completion date for the curb and gutter, electrical trenching, directional boring, and 

base lift of asphalt shall be no later than November 30, 2013. Electrical poles and related 

items, surface course and chip seal shall be completed no later than June 30, 2014.  Any 

damage relative to base course asphalt before contract completion shall be removed and 

replaced at no additional costs to this project.    

 

 Liquidated damages of $100.00 per day will be assessed if any completion dates are 

exceeded. 

   

           Should the contractor fail to complete all of the work in a District according to the 

above date, or within such additional time as may have been granted by formal extensions of 

time approved by the City Engineer, there shall be deducted from any money due the 

contractor, the above mentioned sum for each calendar day the completion of the Work is 



Board of City Commissioners 

Agenda Documentation 

Meeting Date: September 17, 2013 

Subject: Consider the creation of, approval of the engineer’s report, approve the plans 

and specifications for, approve sufficiency of petition, feasibility report and 

advertisement for bids for Street Improvement District No. 189, Project No. 2013-30 

(Lakewood 6th Addition Lot 10B Block 2 Replat). 

Page 15 of 15 

 

delayed, for each District. Liquidated damages will continue to accumulate until the City 

Engineer determines winter weather prevents further construction.  Liquidated damages will 

restart on the first day of construction in the Spring of 2014 and continue to accumulate until 

final project acceptance.  The Contractor and his surety shall be liable for any excess.  Such 

payments shall be deducted from the final payment and shall be charged as liquidated 

damages and not as a penalty. 

 

 The Board of City Commissioners will meet on Tuesday, October 15, 2013, at  

5:30 PM, local time, to determine the sufficiency of protests, to review the Bids submitted, 

consider the engineer’s recommendation, and to award the contract to the successful Bidder, 

if protests have been deemed insufficient.  The contract will be awarded on the basis of the 

low Bid submitted, on eligible areas, by a responsible and responsive Bidder deemed most 

favorable to the City’s interest. 

 

 The City of Mandan reserves the right reject any or all bids, to waive any informality 

or irregularity, to hold all bids for a period of thirty (30) days after the date fixed for the 

opening thereof, and to accept the Bid deemed most favorable to the best interest of the City 

of Mandan. 

 

  Dated this 17 day of September, 2013 

       City of Mandan, North Dakota 

       BY: James Neubauer               

                                                                            City Administrator”           
   

 

 3.  Each and all of the terms and provisions of the foregoing notice are hereby 

adopted as the terms and conditions for the award of said contract. 

 

 4.  The Board of City Commissioners shall meet on Tuesday, October 15, 2013 at 

5:30 pm, local time, to review the bids submitted, consider the engineer’s recommendation, 

and to award the contract to the successful bidder, subject to the Board finding that filed 

protests are insufficient to bar the work. 

     _________________________________  

                 President, Board of City Commissioners 

ATTEST: 

 

                                                          

City Administrator 

 

Passed: September 17, 2013 
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STATEMENT/PURPOSE:  Consider Amendment No. 1 to Agreement Between Owner 

and Engineer for Professional Engineering Services of the Mandan Water Treatment 

Plant, Phase II Optimization Project. 

 

BACKGROUND/ALTERNATIVES:    City staff was able to secure a state revolving 

fund loan to make improvements to the city’s Water Treatment Plant. The scope of the 

improvements are varied and listed in the attached opinion of probable cost furnished by 

AE2S. The scope has changed some since the SRF loan application was submitted and 

approved. The changes in scope are a result of problems and discoveries that came about 

after the loan was approved, primarily with the pretreatment basin and the chlorine 

storage room. Because of the scope changes and additions to the construction project, 

AE2S was required to perform more work in the design phase, and anticipates more work 

would be required in the construction phase of this project.  

 

AE2S has completed plans for this project and the project is currently out for bid. Bid 

opening date is scheduled for October 10
th

. 

 

ATTACHMENTS:    

 AE2S Opinion of Probable Cost. Comparison of OPC when put together in 

January vs. current OPC with associated reasons for change.  

 Amendment No. 1 to Agreement Between Owner and Engineer for Professional 

Services.  

 

MEETING DATE: September 17, 2013 

PREPARATION DATE: September 13, 2013 

SUBMITTING DEPARTMENT: Engineering 

DEPARTMENT DIRECTOR: Justin Froseth 

PRESENTER: Justin Froseth 

SUBJECT: Mandan Water Treatment Plant, Phase II 

Optimization Project Owner/Engineer Agreement, 

Amendment No. 1 

 

  

New Business No. 2 
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FISCAL IMPACT:   A DWSRF loan is in place for $1,200,000 of the project. The 

finance office has indicated that the utility fund could be used for some cost over the 

$1,200,000 covered by the loan.  

    

STAFF IMPACT:   Minimal 

 

LEGAL REVIEW:   All of my commission data has been forwarded to the City 

Attorney for his review. 

 

RECOMMENDATION:  To approve Amendment No. 1 to the Agreement for 

Engineering Services with Advanced Engineering and Environmental Services for  the 

Phase II Optimization Project of the Water Treatment Plant. 

 

SUGGESTED MOTION:  I move to approve Amendment No. 1 to the Agreement for 

Engineering Services with Advanced Engineering and Environmental Services for  the 

Phase II Optimization Project of the Water Treatment Plant. 

 

 



8/9/2013

Water Treatment Plant Phase II Optimization Improvements

City of Mandan

City Project No. 601.658.62220

AE2S Project No. P00510-2010-03

30% Design Opinion of Probable Project Costs

1/13/2013 8/8/2013 8/8/2013

Proposed Improvements Opinion of Costs Opinion of Costs Alternates Difference Reason

1 Plant #1 Recarbonation Basin Improvements $50,000 $50,000 $0

2 66' Pretreatment Basin Improvements $245,000 $445,000

a.  Replace scraper bearings.  $34,000

b.  Prep/paint metal surfaces.  Demo tube settlers.  $99,000

c.  Demo existing tube settlers and supports.  $20,000 At a minimum, need to remove tube settlers and reinforce/repair or remove existing supports.  

d.  New tube settlers and supports.  $422,000 Significant cost increase from original estimate.  Current price based on supplier quote.  

e.  Catwalk repairs.  $25,000 Larger area identified for repair after basin taken offline.  

f.  Launder support connections.  $25,000 One connection failed and remainder are in poor shape.

g.  Drive sprocket replacement for 66' and 38' basins.  $10,000 Identified for maintenance after original scope developed.  

h.  Demo abandoned radiant heating system $5,000 Area generally inaccessible and failure would drop equipment into basin.  

i.  Wall and ceiling painting.  $50,000 Coating system starting to fail.  Precast connection plates (steel) starting to rust.  

3 Filters 8-11 Center Platform Coating Improvements $60,000 $60,000 $0

4 Filters 8-11 Drain/Rewash and Isolation Valves $60,000 $60,000 $0

5 Clearwell #2 Hatch/Vent Modifications $25,000 $25,000 $0

6 Lime Silo OSHA Compliance Modifications $40,000 $50,000 $10,000 Site visit & field measurements indicated original opinion of cost was insufficient

7 I&C Upgrades (lime and booster station upgrades) $25,000 $25,000 $0

8 Replace Existing CO2 Compressor $10,000 $10,000 $0

9 Reclaim Basin Effluent Pipe Modifications (send to Gravity Thickener) $20,000 $20,000 $0

10 Replace backflow preventer isolation valves on #2 Clearwell House Water Supply $6,000 $6,000 $0

11 Paint Clearwell #1 High Service Discharge Header $20,000 Removed from scope.  

12

$100,000 $60,000 Original based on manufacturer estimate from 2012.  Current based on updated quote.  

a.  Replace lime screw auger $14,000

b.  Replace rotary feeder $21,000

c.  Replace silo isolation valve with knife gate.  $5,000

d.  Replace blower $38,000

e.  Replace dust collectors (x2) $63,000

f.  Replace transfer elbows (x4) $19,000

13 Old Chlorine/Storage Room $70,000 $150,000 $80,000

14 Garage Block Wall Pulling Away from Building $10,000 $10,000 $0

15 Intake Building - Repair deteriorating block, add ventilation, replace front door $30,000 $5,000 Scaled back scope to repair of block wall only.  

Estimated Construction Costs $771,000 $899,000 $1,321,000

Contingencies $81,000 $90,000 $132,000

Turbidimeters (City direct purchase) $20,000 $15,843 $15,843

Subtotal Construction Costs $872,000 $1,004,843 $1,468,843

Professional Services

Preliminary Engineering $32,000 $32,000 $32,000

Final Design $60,000 $60,000 $60,000

Bidding $15,000 $15,000 $15,000

Construction $81,000 $81,000 $81,000

Post-Construction $28,000 $28,000 $28,000

I&C $40,000 $40,000 $40,000

Funding Assistance $15,000 $15,000 $15,000

Scope Change Items $30,000 $40,000

Subtotal Professional Services $271,000 $301,000 $311,000

Summary

Estimated Construction Costs $872,000 $1,004,843 $1,468,843

Professional Services $271,000 $301,000 $311,000

Total $1,143,000 $1,305,843 $1,779,843

SRF Loan (Budget) $1,200,000 $1,200,000 $1,200,000

Replace Existing Lime Screw Auger, Rotary Feeder, Knife Gate Valve, Blower, Dust 

Collectors (x2), Transfer Elbows (x4) 

Field investigation found condition of steel structure worse than anticipated.  Specialized testing 

needed:  $35,000 for steel section loss eval and $5,000 for existing concrete testing.  Also added 

$30,000 to replace lateral bracing and reinforce structural members due to corrosion.  

L:\City of Mandan\P00510-2010-03 Mandan WTP Phase II Optimization\030 Preliminary Engineering\Report\OPCC.xlsx



AMENDMENT NO. 1 
TO 

AGREEMENT BETWEEN OWNER AND 
ENGINEER FOR PROFESSIONAL SERVICES 

DATED 
September 17, 2013 

This Amendment No. 1 is effective as of September 17, 2013 ("Effective Date") between City of Mandan, 205 2nct 

Avenue NW, Mandan, ND 58554-3125 ("OWNER") and Advanced Engineering and Environmental Services, Inc., 

1815 Schafer Street, Suite 301, Bismarck, ND 58501 ("ENGINEER"). 

The document amends the Agreement between Owner and Engineer for Professional Services (the Agreement) dated 

February 5, 2013 for: 

Mandan WTP - Phase II Optimization Improvements (Project). 

All provisions not amended remain in full effect. 

OWNER and ENGINEER, in consideration of their mutual covenants as set forth herein, agree to amend the following 
portions of the Agreement: 

1. Exhibit C: 
a. Replace Paragraph C4.0l-A-3 with the following: 

"3. The total compensation for services under paragraph C4.01 is estimated to be $311,000.00 based on the 
following assumed distribution of compensation: 

a. Preliminary Design Phase 030 $ 32,000 
b. Design Phase 040 $ 60,000 
c. Bidding Phase 050 $ 15,000 
d. Construction Phase 060 $ 81,000 
e. Post Construction Phase 070 $ 28,000 
f. I&C Programming and Commissioning Phase 080 $ 40,000 
g. Funding Assistance $ 15,000 
h. Additional Services for Design Phase 041 $ 25,000* 
i. Additional Services for Construction Phase 061 $ 15,000* 

~'Added this Amendment 

2. Exhibit E: 

Add the following major elements to the Project Description 

FINAL DESIGN PHASE 041 
The pretreatment Final Design Phase is comprised of the primary tasks identified below: 

1. Plans, Specifications, and Bid Documents - Expand the plans, specifications, and bid documents to include 
the following items. 
a. 66-ft Pretreatment Basin Improvements 

1. New tube settlers and associated support system. 
11. Remove and demo existing radiant heating system. 

111. Launder support connections. 
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iv. Drive sprocket replacement. Include 38-ft softening basin in Plant #2. 
v. Repaint precast walls. 

b. Old Chlorine/Storage Room 
1. Field investigation found condition of steel structure worse than anticipated. Specialized 

testing will be needed (cost for testing company not included). This covers additional 
time to coordinate with testing company and evaluate appropriate repairs. 

c. Submit plans and specifications to reviewing agencies. Respond as required. 

2. Other Related Activities 
a. Opinion of Probable Construction Cost: ENGINEER will prepare Opinions of Probable 

Construction Cost and revise as outlined in the original agreement. 
b. Environmental Assessment: This activity has been completed under provisions for original 

agreement. 
c. Deliverables and Meetings: These activities will be provided according to the provisions included 

in the original agreement. 

BIDDING PHASE 050 
The Bidding Phase is amended to include new items as described above. 

CONSTRUCTION PHASE 060 
The Construction Phase is amended to include the new items as described above 

POST-CONSTRUCTION PHASE 070 
The Post-Construction Phase is amended to include the new items as described above 

INSTRUMENTATION AND CONTROL PHASE 080 
The Instrumentation and Control Phase is amended to include the new items as described above. 
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IN WITNESS WHEREOF, the parties hereto have executed this Amendment, the Effective Date of which is indicated 
on page 1. 

OWNER: 

By: Mayor Arlyn Van Beek By: Lisa Ansley, PE 

Title: President of Board of City Commissioners 

Date Signed: ______________ _ 

Name: Jim Neubauer 

Title: City Administrator Title: Senior Project Manager 

Address for giving notices: Address for giving notices: 

City of Mandan Advanced Enginee1ing and Environmental Services, Inc. 

205 2nct A venue NW 1815 Schafer Street Suite 301 

Mandan ND 58544-3125 Bismarck ND 58501 

Designated Representative (paragraph 6.02.A): Designated Representative (paragraph 6.02.A): 

Jim Neubauer Kenneth Weber PE 

Title: City Administrator Title: Senior Project Manager 

Phone Number: (701) 667-3210 Phone Number: (701) 221-0530 

Facsimile Number: (701) 667-3223 Facsimile Number:--"(-'-7"'-0""'1)'--'2""2""'1'-'-0""5"""3""1 ______ _ 

E-Mail Address: jneubauer@cityofmandan.com E-Mail Address: Ken.Weber@ae2s.com 

Page 3 of3 
Amendment #1, Mandan WTP Optimization Phase II 


	Agenda September 17, 2013 - 5 p.m. start
	Minutes September 3, 2013
	Preliminary 2014 Budget
	Confirmation of Special Assessments for Street Imp. D148
	Disposal of old records
	Change order Street Imp. Project 2012-16 D174
	Change order Street Imp. Project 2012-20 D176
	Street Appraisal abatement - James Wetsch
	Street Appraisal abatement - Monte Binstock
	Street Appraisal abatement - Theresa Timmerick
	Nickelodeon Worldwide Day of Play proclamation
	Liquor Licenses
	Liquor licenses discussion attachment
	Street Imp. 2013-30 D189
	Amendment to Agreement of WTP Ph II Optimization 
	Ph. II Optimization opc
	Amendment No. 1

